
The plans described below are suggestions for affordability assistance programs.  A municipality is free to develop different guidelines and program descriptions.  All affordability assistance programs are subject to the review and approval of the Department of Community Affairs (the Department).

Security Deposit Assistance

 [Municipality] will designate [insert amount of funds from above] of its affordable housing trust fund as a revolving Security Deposit Assistance Fund.  A [low interest, interest-free, etc] loan from the fund will be received by an income eligible renter with good credit standing who qualifies for a low- or moderate-income rental unit.

The security deposit assistance will be in the form of a cash loan equal to the security deposit amount determined by the landlord paid to the landlord on behalf of the tenant.  [Optional: The loan will accrue interest at a below-market interest rate of five points below the prime rate at the time of the signing of the lease)].

At the termination of the lease, the landlord will return the portion of the security deposit it determines to [municipality] along with the interest earned.  The tenant will repay any difference between the original security deposit amount and the portion returned by the landlord [Optional: as well as the interest accrued to the full loan amount] to [municipality].  Funds returned to the municipality will be placed in the affordable housing trust fund to be used for future security deposit assistance.

Rental Assistance

[Municipality] will designate [insert amount of funds from above] of its affordable housing trust fund as a Rental Assistance Fund.  A rental supplement from the fund will be received by an income eligible renter with good credit standing who qualifies for a low- or moderate-income rental unit when only a unit in a higher income category is available (i.e.: placing a low-income household in a moderate-income unit, or placing a very-low income household in a low-income unit).  

The amount of the rental supplement will be determined by [municipality] as the difference between the restricted rent set by the landlord and 35 percent of the renter’s gross monthly income.  The rental supplement will be paid directly to the landlord each month by [municipality] on behalf of the tenant.

Rental assistance does not need to be repaid by the tenant.  If the tenant wishes to renew the lease, they must be re-income qualified and the rental supplement will be recalculated.  If the tenant no longer qualifies for the rental assistance, but qualifies for the actual rent, they may renew the lease and stay in the unit, but will no longer receive rental assistance.

Administration

[Municipality]’s Affordability Assistance Programs will be administered by [if individual programs are administered by different agents or persons, list all].  After an applicant is income qualified by [insert name of entity that qualifies applicants] pursuant to the Department’s rules and the Uniform Housing Affordability Controls, or cannot be qualified due to a need for assistance, an affordability assistance application will be completed and forwarded with all necessary documentation to [insert name of affordability assistance administrator].

The affordability assistance recipient will sign a contract with [municipality] which states, at a minimum: the amount of funds granted, interest information, procedures, duration and conditions of affordability assistance, and repayment information.

The availability of any Affordability Assistance Programs must be noticed to all tenants of affordable units within [municipality] and provided to all administrative agents of affordable units within [municipality].  

An income eligible occupant or applicant for an affordable unit within municipality may not be denied participation in the Affordability Assistance Program(s) unless funding is no longer available.

[Insert any additional or more detailed procedures.]
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