DIVISION OF DEVELOPMENTAL DISABILITIES
Public Notice
Individualized Community Supports and Services for Adults and Children

Take notice that, pursuant to N.J.S.A. 52:14-34.4 et seq., the New Jersey Department of Human Services announces the following opportunity to apply for DDD’s Open Enrollment Process.

A.  Name of program:  Division of Developmental Disabilities Individualized Community Supports and Services for Adults and Children.

B. Purpose:  The New Jersey Division of Developmental Disabilities (DDD) is announcing the opportunity for providers to become qualified to support the development of Individualized Community Supports and Services for adults and children eligible for services from DDD.  The Division is re-establishing an Open Enrollment process in which applications will be accepted until December 31, 2010.  Qualification will be valid for a period of three years.

Through this effort DDD plans to transition from qualifying providers to serve individuals based on funding source initiatives such as Olmstead, Wait List, Children’s Placement Enhancement Pilot (C-PEP), Return to NJ, and Real Life Choices, to a process in which providers are qualified to render individualized community supports and services to either adults and/or children regardless of their funding source.  


Providers are needed that can coordinate and/or provide supports for adults and/or  children with medical needs (Level 1 through 6) and/or behavioral needs (Level 1 through 4) in community-based settings.  New DDD development will primarily focus on providing services to adults and or children with significantly challenging medical (Level 5 or 6) and/or behavioral needs (Level 3 or 4). Supports will be designed to address each person’s individual preferences and needs as expressed in his or her service plan. 


Any proposed support must foster independence, integration, individualization and productivity within the community for each person while honoring the individual’s cultural background.  DDD wants to work with providers that will assist individuals in making decisions about their own lives, are willing to provide the supports and services they need, and are willing to work cooperatively with other providers that are also supporting the individual.

C. Eligible organizations:  For-profit and not-for-profit corporations that are duly registered to conduct business with the State of New Jersey and whose primary focus is the implementation of programs that address the needs of developmentally disabled adults and/or children in the State of New Jersey, and that can demonstrate an ability to provide the required services as outlined in this document to ensure that the goals of the RFQ are met.

By virtue of this RFQ:

· The Division is seeking to qualify providers for the following supports and services: housing/development, provider managed and/or self-directed residential supports, (individual supports), employment/day (habilitation), medical and behavioral supports and stand alone behavioral supports (SABS);
· All DDD qualified providers, which includes Real Life Choices, Olmstead, and Children’s Placement Enhancement Pilot (C-PEP), are being offered the opportunity to render supports and services that they are currently qualified to provide to additional populations by completing the required document as noted in this RFQ; 
· All DDD qualified providers, which include Real Life Choices, Olmstead, and C-PEP are being offered the opportunity to render additional supports and services (i.e. adding a new service and/or increasing medical/behavioral levels).  Please Note:  Real Life Choices Providers wishing to become qualified to provide Housing/Development, Medical Levels 3-6 and Behavior 3-4 must have two years experience providing like services to individuals with developmental disabilities.

D.  Pre-Qualification Requirements:  The following types of providers are not required to submit the pre-qualification documents listed below; however please see note that follows regarding SABS:

DDD Contracted Providers will be automatically eligible to submit an application in response to this RFQ.
Housing Developers currently developing housing through the Department of Community Affairs (DCA) and/or the Housing and Mortgage Finance Agency (HMFA).
DDD Qualified Providers who will be applying to render additional supports and services, i.e. adding a new service and/or adding medical and behavioral levels. 

DDD Qualified Providers who wish to render supports and services 

           to additional populations.

All applicants, unless noted above, must submit the following pre-qualification documents in order to move forward with this RFQ Open Enrollment Process:
· Proof of incorporation either as a for-profit or not-for-profit entity under New Jersey statutes and regulations.

· Proof that the agency applying has at least two years experience in providing individualized supports and services to people with developmental disabilities.  

· Please note: Housing developers not currently developing housing through the DCA and/or HMFA are exempt from this pre-qualification requirement if the organization submits proof that their Executive Director and/or administrative staff have experience developing low income affordable housing. 
· Current liability insurance declaration page (Note: This declaration page is the only acceptable submission. Letters stating that insurance has been applied for will not suffice.);

· If applicable, current malpractice insurance certificate.  Note: This certificate is the only acceptable submission.  Letters stating that insurance has been applied for will not suffice;
· Proof of application, if applicable, for Federal corporate tax exemption under Section 501(c)3, or applicable nonprofit tax exemption section of the Internal Revenue Code;

· A list of Board of Directors and Officers of the applicant agency;

· Signed and dated Board Resolution Form; 

· Agency table of organization;

· Copies of Board policies that assure the absence of any conflict of interest with providers of services and supports to participants in DDD services;

· Single audits for (3) most recent fiscal years including management letters (i.e.: internal control issues, material weaknesses, corrective actions);

· Business Associate Agreement for the Health Insurance Portability Act of 1996 compliance, if applicable, signed and dated;

· Copy of Certification of Employee Information AA302 form;

· P.L. 2005, Chapter 51 and 271 signed and dated (for-profit organizations only); and Completed Standardized Board of Resolution form and signed and dated Certification of Compliance with Executive Order No. 117;
· A signed and dated N.J.S.A. 52.34-13.2 Certification, Source Disclosure Form (formerly Executive Order 129).

· Two written professional references on behalf of the applying agency (references from New Jersey State employees are prohibited):

· One should come from an individual or organization whose mission is  

            serving people with developmental disabilities. Please include 

            telephone numbers and e-mail for all references so they may be 

            contacted directly; and
· If your agency provides services in another state, you must provide a letter from the state agency involved (e.g., an award letter), along with a copy of your license and or certification, if applicable.  
Additional Pre-Qualification Requirements for SABS (all providers):
· Copies of valid license and malpractice insurance, if applicable, along with academic credentials must be submitted with the above mandatory pre-qualification documents.  Academic credentials are:

· Bachelor’s degree in psychology, special education, sociology, guidance and counseling or social work and one year of experience in working with developmentally disabled persons involving behavior modification
· Master’s degree in psychology, special education, sociology, guidance and counseling or social work and one year of experience in working with developmentally disabled persons involving behavior modification

Additionally, any applicant that does not have a current contract with DDD must also include the following as part of their pre-qualification documents:

· Two written professional references on behalf of the applying agency (references from New Jersey State employees are prohibited):

· One should come from an individual or organization whose mission is serving people with developmental disabilities. 

· Please include telephone numbers and e-mail for all references so they may be contacted directly.
· If your agency provides services in another state, you must provide a letter from the state agency involved (e.g., an award letter), along with a copy of your license and or certification, if applicable.  
Please note:  All pre-qualification documents must be submitted in a binder separated by dividers that include the name(s) of each document(s).
E.  Procedure for eligible organizations to apply:  All applicants, unless otherwise noted in Section D, are required to submit pre-qualification documentation by regular mail or overnight mail in order to participate in the RFQ Open Enrollment process. 
	Regular Mail

NJ Division of Developmental 
Disabilities

Individualized Community Supports and Services for Adults and Children RFQ
PO Box 726

Trenton, New Jersey 08625-0700

Attn: Terre Lewis
	Overnight Mail Only
NJ Division of Developmental
Disabilities

Individualized Community Supports and Services for Adults and Children RFQ
5 Commerce Way
Hamilton, New Jersey 08691
Attn: Terre Lewis


Please provide your agency’s name, address, phone number, e-mail and website with your pre-qualification package.  Applicants will be notified of their pre-qualification status approximately (15) days following the receipt of pre-qualification documents.

F.  Date application and Request for Qualification will be available:  The RFQ will be available at the DDD website on or about Monday, July 6, 2009. http://www.state.nj.us/humanservices/ddd/home.html

G. Questions regarding the Qualification Process: The opportunity to ask questions regarding the qualification process will be available through the Division’s website.  Please refer to the Division’s website for questions and answers asked previously to see if the answer to the question your agency has is already listed (http://www.state.nj.us/humanservices/ddd/nofa.htm).  If your agency’s question is not listed, please email the question to  ICSS@dhs.state.nj.us .  The Division will post the question(s) and answer(s) on the Division’s website every two weeks as needed. 

H. Date responses to the RFQ must be submitted:  Applications may be submitted electronically at any time until December 31, 2010.  A hardcopy of the application will not be accepted in lieu of an electronic submission. For those entities that are required to submit pre-qualification documents (see Section D), applications must be received within 30 days of the date listed on your pre-qualification status letter from DDD.  

I. Qualification Status Notification:  Applicants will be notified of their qualification status on or about 30 days from the date that a complete RFQ application package is received. 
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