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PLEASE NOTE:  Opportunities may be subject to the current promotional and hiring restrictions. 

STATE-WIDE DISTRIBUTION

JOB OPPORTUNITY #050-14
DATE:   April 17, 2014
TITLE: Government Representative 1  - Unclassified 

SALARY:  To be determined
LOCATION: Division of Family Development, Quakerbridge Plaza, Trenton, NJ
POSITION INFORMATION

DEFINITION: :  Examples of tasks performed by positions at this level: devise improvement plans for the operation of the unit; approve work of others; establish policy on the provision of services; direct the administration of programs; promote the development of agency services;  determine staffing needs; direct of coordinate activities and programs  between or within agencies; evaluate the administration, objectives, efficiency and effectiveness of programs and services, plan implementation of projects or programs.
EDUCATION: Graduation from an accredited college with a Bachelor’s degree.
EXPERIENCE: Five years of comprehensive administrative or supervisory experience in a large-scale agency performing functions and activities directly related to the development of planning, training, and coordinating responsibilities of individuals involved in the obtaining of support for families.

NOTE:  This position will report to the Assistant Director of Child Support and be responsible for duties that include:

· Administering a contract valued at more than $9M, including complex technical deliverables and vendor staff oversight;

· The ability to bring about strategic change, both within and outside the organization, to meet organizational goals. Inherent is the ability to establish an organizational vision and to implement it in a continuously changing environment.

· Lead people toward meeting the organization’s vision mission and goals. Inherent is the ability to provide an inclusive workplace that fosters the development of others, facilitates cooperation and teamwork, and supports constructive resolution of conflicts;

· The ability to meet organizational goals and customer expectations. Inherent is the ability to make decisions that produce high quality results by applying technical knowledge; and analyzing problems and calculation risks;

· The ability to manage human, financial and information resources strategically.
· Ability to build coalitions internally and with other Federal agencies, state and local governments, nonprofit and private sector organizations, foreign governments or international organizations to achieve common goals

· Development and Management of external and internal program compliance in an effective and timely manner facilitating, responding to corrective action measures and ensuring program components are continuously moving forward to ensure no penalties

· Ensure and oversee the coordination and provision of technical assistance, coaching and mentoring  of over 1500 staff in 65 offices statewide

· Participates in and / or leads Re-engineering business processes, performance/change management improvements throughout the program areas as appropriate to maintain high efficiency and streamlined services and collections

LICENSE:  Appointees will be required to possess a driver’s license valid in New Jersey only if the operation of a vehicle, rather than employee mobility, is necessary to perform essential duties of the position.

RESUME SUBMITTAL

Interested candidates possessing the requirements listed, should forward resumes with the job opportunity # as indicated below:

SUBMIT TO: 





HR Recruitment Unit
Division of Family Development






Office of Human Resources






5 Quakerbridge Plaza, P.O. Box 716

Trenton, NJ  08625-0716

Fax #: (609) 588-4598

E-mail: dfd-hrresumes@dhs.state.nj.us
RESPOND BY:   May 1, 2014.
DHS-CO REVIEW:  AM 4/17/2014
IMPORTANT NOTICES

(1) RESIDENCY - Effective 9/1/11, NJ PL 70 (NJ First Act), requires all State employees to reside in New Jersey, unless exempted under the law, or current employees who live out-of-state and do not have a break-in service of more than 7 calendar days, as they are “grandfathered.”  New employees or current employees who were not grandfathered and who live out-of-state have one year after the date of employment to relocate their residence to New Jersey or request an exemption.  Current employees who reside in NJ must retain NJ residency, unless he/she obtains an exemption.  Employees who fail to meet the residency requirements or obtain an exemption will be removed from employment.
(2) DRUG SCREENING - If you are a candidate for a position that involves direct client care in one of the Department of Human Services’ hospitals or developmental centers, you may be subject to pre and/or post-employment drug testing/ screening.  The cost of any pre-employment testing will be at your expense.  Candidates with a positive drug test result or those who refuse to be tested and/or cooperate with the testing requirement will not be hired.  You will be advised if the position for which you’re being considered requires drug testing and how to proceed with the testing.
New Jersey is an Equal Opportunity Employer


