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PLEASE NOTE:  Opportunities may be subject to the current promotional and hiring restrictions. 

STATE-WIDE DISTRIBUTION

JOB OPPORTUNITY #082-14
DATE:   September 12, 2014
TITLE: Assistant Division Director - Unclassified 

SALARY:  To be determined
LOCATION: Division of Family Development, Quakerbridge Plaza, Trenton, NJ
POSITION INFORMATION

DEFINITION: Under direction of a division director or deputy director, directs the staff and activities of an operational unit responsible for providing either general administrative or fiscal management activities, program policy and planning services, or varied social, medical, assistance, health care, and other services to a specific client population; does other related work.

EDUCATION: Graduation from an accredited college or university with a Bachelor's degree
EXPERIENCE: Six (6) years of experience in a public or private organization involved in programs providing either social/community, medical/health, rehabilitation/education, or vocational/occupational services to a specific client population (mentally/physically handicapped, developmentally disabled, juvenile offenders, socially/economically disadvantaged), three (3) years of which shall have involved management responsibilities, including responsibility for budget/fiscal affairs.

NOTE:  This position will report directly to the Director of the Division of Family Development, with responsibilities for the direct supervisory, managerial and development for the Office of Policy in the preparation of policy and regulatory material for the Work First New Jersey (WFNJ), Temporary Assistance for Needy Families (TANF), General Assistance (GA), Families First, Child Care and Child Support Enforcement Programs.  This position oversees the Policy Office of the Division. These duties include thorough and detailed analysis of federal and state legislation and proposed rules and regulations, information transmittals, court decisions and guidance from federal officials regarding the Division’s public assistance (welfare), Supplemental Nutrition Assistance Program (SNAP – formerly known as Food Stamps), child care, emergency assistance, Supplemental Security Income (SSI), child support and related program areas. The unit also is responsible for the development, solicitation and evaluation of grants and responses to proposals for DFD programs.  The Office is responsible for issuing and maintaining policy manuals and forms, promulgating regulations, and issuing information transmittals for the various Division programs. 
LICENSE:  Appointees will be required to possess a driver’s license valid in New Jersey only if the operation of a vehicle, rather than employee mobility, is necessary to perform essential duties of the position.

RESUME SUBMITTAL

Interested candidates possessing the requirements listed, should forward resumes with the job opportunity # as indicated below:

SUBMIT TO: 





HR Recruitment Unit
Division of Family Development






Office of Human Resources






5 Quakerbridge Plaza, P.O. Box 716

Trenton, NJ  08625-0716

Fax #: (609) 588-4598

E-mail: dfd-hrresumes@dhs.state.nj.us
RESPOND BY:   September 26, 2014.
DHS-CO REVIEW:  AM 9/11/2014
IMPORTANT NOTICES

(1) RESIDENCY - Effective 9/1/11, NJ PL 70 (NJ First Act), requires all State employees to reside in New Jersey, unless exempted under the law, or current employees who live out-of-state and do not have a break-in service of more than 7 calendar days, as they are “grandfathered.”  New employees or current employees who were not grandfathered and who live out-of-state have one year after the date of employment to relocate their residence to New Jersey or request an exemption.  Current employees who reside in NJ must retain NJ residency, unless he/she obtains an exemption.  Employees who fail to meet the residency requirements or obtain an exemption will be removed from employment.
(2) DRUG SCREENING - If you are a candidate for a position that involves direct client care in one of the Department of Human Services’ hospitals or developmental centers, you may be subject to pre and/or post-employment drug testing/ screening.  The cost of any pre-employment testing will be at your expense.  Candidates with a positive drug test result or those who refuse to be tested and/or cooperate with the testing requirement will not be hired.  You will be advised if the position for which you’re being considered requires drug testing and how to proceed with the testing.
New Jersey is an Equal Opportunity Employer


