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OPEN TO:  Permanent State employees as a promotional or lateral opportunity, pending the recession of applicable promotional and hiring restrictions.

STATE-WIDE DISTRIBUTION

JOB OPPORTUNITY #099-14
DATE: December 8, 2014
 TITLE:  :  Manager 1, Fiscal Resources             
SALARY: $ 71,878.65 - $ 100,638.17
LOCATION: 12B Quakerbridge Plaza, Mercerville, NJ 08619
POSITION INFORMATION
DEFINITION:  A position in this category typically functions as a manager of an organizational unit, authorizes payment, provides administrative  support services for other units or departments, develops  fiscal projections, approves transfer of  monies  from accounts, evaluates  financial condition or status,  monitors internal  audit systems, develops budget expenditure projections, and  consults  with vendors or contractors; does  other  related duties as required.

Under supervision of a Manager 2, Fiscal Resources in a state department,  agency, or higher-level  manager, directs  a major supplement of  the  fiscal  program  such as  budgeting, accounting,  auditing, procurement, or finance or serves  as  the chief fiscal officer in an institution, department, or autonomous agency under 700 employees.

DESCRIPTION OF POSTION: As a result of a departmental reorganization/restructuring, this position will serve as the Budget Director for Divisions of Aging Services; Disability Services; Deaf and Hard of Hearing; and the Commission for the Blind and Visually Impaired. The position will report to the Chief Financial Officer responsible for all Divisions, overseeing a combined annual budget of $2.58 billion. Performs highly responsible professional and supervisory work in coordinating and monitoring budgetary activities including forecasting, budget controls, and accounting information systems.
DUTIES: Represents the interests of the four Divisions  to other Divisions, the Department, and to the Office of Management and Budget in the Department of the Treasury.

Prepares yearly budget allocations prior to the beginning of the fiscal year based on Governor’s Recommended Budget. Adjusts Allocations after the budget is finalized and redistributes to appropriate staff.

Authorizes all final transfers of appropriation for the Divisions.

Reviews operational and financial records and reports and makes recommendation for improvements; works with Divisional offices to compile data necessary to analyze and determine operational and financial efficiency.

Conducts research necessary to prepare forecasts of future financial conditions.

Works with Directors and Chief Financial Officer to review and analyze budget performance to include a review of actual and budgeted expenses.
EDUCATION:  Graduation from an accredited college  or university with a Bachelor's degree in Economics, Finance,  Business Administration,  Accounting, or Public Administration, with a minimum of twenty-one (21)  semester hour credits in finance, economics, and/or  accounting courses.

EXPERIENCE: Five (5) years’ experience in work involving fiscal management.  The experience should include work in public   finance, auditing, budgeting, or accounting.  One (1) year

 of the required experience shall have been in a supervisory capacity.

JOB SPECIFICATION EDUCATION OR EXPERIENCE SUBSTITUTION NOTE:  
NOTE: A valid New Jersey certificate as a Certified Public Accountant or a registration as a Public Accountant issued by the New Jersey State Board of Public Accounts may be substituted for the Bachelor’s degree.

NOTE:   A general Bachelor's degree supplemented by a minimum  of twenty-one (21) semester hour credits in finance, economics, and/or accounting  courses and two (2) years of work in public finance, auditing,  budgeting, or accounting may be substituted for the specific degree requirements for all levels.

LICENSE:  Appointees will be required to possess a driver’s license valid in New Jersey only if the operation of a vehicle, rather than   employee mobility, is necessary to perform the essential duties of the position.

NOTE: APPLICABLE SPECIAL RE-EMPLOYMENT LISTS ESTABLISHED AS A RESULT OF A LAYOFF WILL BE USED BEFORE ANY APPOINTMENTS ARE MADE.
RESUME SUBMITTAL
Interested candidates possessing the requirements listed, should forward resumes with the job opportunity # as indicated below:

SUBMIT TO:  



Denise Meckel, Manager, Human Resources






Division of Aging Services






12C Quaker bridge Plaza






Mercerville, NJ 08619
EMAIL:  



DoAS.Resume@dhs.state.nj.us
RESPOND BY:    December 22, 2014.
DHS-CO REVIEW:  AM 12/8/2014
IMPORTANT NOTICES

(1) RESIDENCY - Effective 9/1/11, NJ PL 70 (NJ First Act), requires all State employees to reside in New Jersey, unless exempted under the law, or current employees who live out-of-state and do not have a break-in service of more than 7 calendar days, as they are “grandfathered.”  New employees or current employees who were not grandfathered and who live out-of-state have one year after the date of employment to relocate their residence to New Jersey or request an exemption.  Current employees who reside in NJ must retain NJ residency, unless he/she obtains an exemption.  Employees who fail to meet the residency requirements or obtain an exemption will be removed from employment.
(2) DRUG SCREENING - If you are a candidate for a position that involves direct client care in one of the Department of Human Services’ hospitals or developmental centers, you may be subject to pre and/or post-employment drug testing/ screening.  The cost of any pre-employment testing will be at your expense.  Candidates with a positive drug test result or those who refuse to be tested and/or cooperate with the testing requirement will not be hired.  You will be advised if the position for which you’re being considered requires drug testing and how to proceed with the testing.
