DIVISION OF ADDICTION SERVICES
Notice of Availability of Funds

Offender Reentry Program:  Substance Abuse Assessment and Referral for the New Jersey State Parole Board 


Take notice that, in compliance with N.J.S.A. 52:14-34.4 and 34.6, the Division of Addiction Services (DAS) hereby announces the availability of the following program funds:

Name of program:  Offender Reentry Program:  Substance Abuse Assessment and Referral for the New Jersey State Parole Board 

Purpose:  DAS, in conjunction with the New Jersey State Parole Board (SPB), is applying for a grant opportunity from the Substance Abuse and Mental Health Services Administration (SAMHSA), TI-09-005: Offender Reentry Program (ORP).  According to SAMHSA’s Request for Proposals, “The program is designed to expand and/or enhance substance abuse treatment and related recovery and reentry services to sentenced juvenile and adult offenders returning to the community from incarceration for criminal/juvenile offenses.”  
The Mutual Agreement Program (MAP) is a community-based program that provides substance abuse treatment services through a fee-for-service provider network for parolees and prisoners identified and referred by the Department of Corrections and the New Jersey SPB.  Through our application to SAMHSA for funds to administer the ORP, DAS intends to enhance the array of services available for MAP eligible parolees.  The ORP/MAP will only be available for clients under the supervision of SPB released to the supervision of Camden District Parole Office #7.   
Through this RFP, DAS is soliciting proposals to contract with one (1) assessment provider to conduct substance use disorder assessments, co-occurring mental health screening, recovery support screenings, treatment and recovery support referrals, and federal GPRA data collection for New Jersey SPB eligible parolees serviced at the Camden District Office #7- 2600 Mount Ephraim Avenue, Suite 409, P.O. Box 679, Camden, NJ 08101.  

The successful applicant will be expected to conduct a minimum of nine (9) substance abuse assessments per week, or approximately 480 per year, using the ASI, the ASAM PPC-2R, and the LOCI. The assessment interviews will include screening for co-occurring disorders and recovery support needs. GPRA data collection must be performed for all assessed individuals.  Interviews required to conduct subsequent GPRA data collection are not included in this number.
Amount of funding available:  The total award amount is approximately $185,000 per year and is contingent upon receipt of federal funding.
Organizations that may apply:  
1. Applicants must be a public or private nonprofit organization.
2. Applicants must not provide treatment services to MAP clients.  The awardee of this contract is not eligible to apply for the MAP funding in the DAS Network.

3. Applicants must have provided licensed substance abuse treatment and/or substance abuse assessments for the previous two (2) years.

4. Applicants must comply with all applicable local and State licensing, accreditation and certification requirements.

5. Applicants must have a New Jersey address and be able to conduct business from a facility located in New Jersey.

6. All New Jersey and out of State Corporations must obtain a Business Registration Certificate (BRC) from the Department of the Treasury, Division of Revenue, prior to conducting business in the State of New Jersey.

7. Proof of valid business registration with the Division of Revenue, Department of the Treasury, State of New Jersey, shall be submitted by the bidder and, if applicable, by every subcontractor of the bidder, with the bidder’s bid. No contract will be awarded without proof of business registration with the Division of Revenue. Any questions in this regard can be directed to the Division of Revenue at (609) 292-1730. Form NJ-REG. can be filed online at www.state.nj.us/njbgs/services.html
8. Before performing work under the contract, all sub-contractors of the contractor must provide to the contractor proof of New Jersey business registration. The contractor shall forward the business registration documents on to the using agency.

9. Applicants must not be suspended or debarred by DAS or any other State or Federal entity from receiving funds.  

10. Applicants must have all outstanding Plans of Correction (PoC) for deficiencies submitted to DAS for approval prior to submission.  

11. Applicants must have a governing body that provides oversight as is legally permitted.  No member of the Board of Directors can be employed as a consultant for the successful applicant.

NOTE:  If, at the time of receipt of the proposal, the applicant does not comply with this standard, the applicant must submit evidence that it has begun to modify its structure and that the requirement will be met by the time the contract is executed.  If this required organizational structure is not in place before the start date, the contract will not be executed and the funding will be waived.

Applicants must comply with the terms and conditions of the Department of Human Services (DHS) contracting rules and regulations as set forth in the Standard Language Document, the Contract Reimbursement Manual and the Contract Policy and Information Manual.  

Any fiscally viable corporation, as noted above, that meets the terms and conditions of the contracting rules and regulations as ser forth in the DHS Contract Policy and Information Manual (N.J.A.C. 10:3) may apply.  The manual can be reviewed at all State Depository Libraries.  Additionally, the manuals may be downloaded from the DHS website of the Office of Contract Policy and Management (OCPM) at http://www.state.nj.us/humanservices/ocpm/index.htm.  The link for DHS contract manuals is on the left.  

Qualifications needed by an applicant to be considered:  By submitting a proposal in response to this RFP, the agency is agreeing to partner with DAS in its federal application due on May 21, 2009.

Procedure to apply:  Eligible and interested organizations may obtain the RFP and related materials from the Department of Human Services website at http://www.state.nj.us/humanservices/publicnotice.html.  Click on the link entitled “Grants, RFP’s, Public Notices” and download the RFP under “Request for Proposals (RFP’s)”.  Interested organizations may also contact:  

Helen Staton at:

Office of the Director

Division of Addiction Services

New Jersey Department of Human Services 

PO Box 362

Trenton, NJ 08625-0362

609-633-8781

Part I, which includes the narrative and some appendices, may be sent via electronic mail to helen.staton@dhs.state.nj.us OR may be sent via hard copy.  If Part I is sent electronically, a hard copy may not be submitted. Please note that if e-mail is used to submit Part I that DAS is not liable for any delay in e-mail receipt of the entire submission.  

In addition to Part I, to complete the proposal package, an original and five copies (unless otherwise indicated below) of the following documents must be received by DAS in hard copy form by the due date and time:  
1. Signed cover letter
2. Department of Human Services Statement of Assurances (Attachment B)
3. Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion Lower Tier Covered Transactions (Attachment C)
4. Assurance to Partner (attached to this RFP)

5. Assurance to Not Provide Treatment (attached to this RFP)

6. Schedule 4 (attached to this RFP)

7. Letters of Support/Affiliation Agreements

8. Organizational chart

9. Copies of a Certificate of Incorporation in New Jersey and Business Registration
10. Evidence of the applicant’s nonprofit status under federal IRS regulations

11. N.J.S.A. 52:34-13-2 Source Disclosure Certification Form (replaces Executive Order 129 form)

12. Affirmative Action Certificate of Employee Information Report and /or newly completed AA 302 form

13. Most recent and previous single audit report (A133) or certified statements (submit only two copies)

14. Any other audits performed in the last two years (submit only two copies)

15. Most recent IRS Form 990/IRS Form 1120, and Pension Form 5500, if applicable (submit only two copies) 

16. Completed DAS contract application, including the following to be completed using the budget forms located in the DAS Application for Contract Funds:

a. List of current members of the Board of Directors and officers, including their titles and terms of service

b. Budget for initial 12 month period of the contract that should clearly delineate initial and operational costs for the period 

c. Annualized budget for the operational cost associated with the second 12 month period 

d. Overall agency budget with cost allocation plan with appropriate statistics and basis 

17. Copy of the Annual Report-Charitable Organization

Send the hard copy items above via United States Postal Service to: 

Helen Staton

Office of the Director

DAS

P.O. Box 362

Trenton, NJ 08625

OR

For UPS, FedEx, other courier service or hand delivery, please address to:

Helen Staton

Office of the Director

DAS

120 South Stockton Street, 3rd floor

Trenton, NJ 08611

Late proposals will not be reviewed.  You will NOT be notified that your package has been received.  If you require a phone number for delivery, you may use (609) 633-8781.

Deadline by which all proposals must be submitted:  A complete proposal package, including narrative, appendices and DAS contract application, must be received by DAS by 5:00 p.m. on May 12, 2009.   
Date by which applicants will be notified of acceptance or rejection:  Applicants will be notified on or before May 19, 2009.  
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