THE NEW JERSEY TURNPIKE AUTHORITY

PURCHASING DIVISION
P.O. Box 5042
Woodbridge, New Jersey 07095-5042
or
New Jersey Turnpike Administrative Offices
581 Main Street
Woodbridge, New Jersey 07095-5042

Tel. - 732-750-5300
Fax - 732-750-5399

INVITATION TO BID

TITLE: Paper Supplies for the Print Shop

BID NO: RM-657

DUE DATE: February 3, 2009

TIME: 11:00 AM

SUBMIT BIDS BEFORE THE DUE DATE AND TIME TO THE ABOVE ADDRESS

BIDDER INFORMATION
(TO BE COMPLETED BY THE BIDDER)
Please Print

NAME OF BIDDING ENTITY

ADDRESS

CITY, STATE AND ZIP CODE

E-MAIL ADDRESS

REPRESENTATIVE TO CONTACT-NAME & TITLE TELEPHONE NO.

FEDERAL TAX1.D.NO. or  TAXPAYER I.D. NO. FAX NO.



BUSINESS CORPORATION PARTNERSHIP INDIVIDUAL

OTHER (SPECIFY):



BIDDER GUIDELINES/CHECKLIST
PURSUANT TO N.J.S.A. 27:23-6.1 AND N.J.A.C. 19:9-2.1 et seq. BID PROPOSALS WHICH
FAIL TO CONFORM WITH THE FOLLOWING REQUIREMENTS MAY BE REJECTED:

1. Bid proposals must be received at or before the public opening time stated on the cover page at the
following place: New Jersey Turnpike Authority, Administration Building, 581 Main Street,
Woodbridge, New Jersey 07095. Telephone, Telefacsimile or Telegraph proposals will not be
accepted. The accompanying self-addressed envelope should contain or be attached to the Request
for Quotation.

2. The bidder must sign the Proposal and Non-Collusion Affidavit (Signature Page).

3. The Proposal must include all price information. Proposal prices shall include delivery of all items
F.O.B. destination or as otherwise provided. Price quotes must be firm through issuance of contract.

4. All proposal prices must be typed or written in ink.

5. All corrections, white-outs, erasures, re-striking of type, or other forms of alteration or the
appearance of alteration, to unit and/or total prices must be initialed in ink by the bidder.

6. The bidder must attend the mandatory site inspection at the following date(s) and time(s) if
applicable

7. Proposal Bond and/or Letter of Surety Requirement: NO

8. Contract Bond Requirement: NO

%a. Insurance Requirement: YES Page 6 of “Instruction To Bidders”

Except $1MM instead of $2MM
b.  Automobile Waiver: YES
10. An Affirmative Action Information Sheet (attached), Exhibit A

11. Mandatory Affirmative Action Language (attached), Exhibit B

12. Division of Revenue, State of New Jersey Business Registration Certificate (Mandatory
submission, MUSt accompany the bid or the bid will be rejected)

13. Certification of Registration with the Secretary of State if a foreign (non-NJ) corporation
14. Vendor Disclosure Form (E0-129- Location of Services)
15. Election Law Enforcement Commission Requirements

16. Notice—Set-Off for Sate Tax (P.L. 1999 c.159)

17. The bidder must complete and submit, Public Law 2005, Chapter 51. (Mandatory submission,
Must accompany the bid or the bid will be rejected)



18.

19.

20.

21.

BIDDER GUIDELINES/CHECKLIST (CONTINUED)

Certification on Behalf of A Company, Partnership or Organization and All Individuals
Whose Contributions are Attributable to the EntityPursuant to Executive Order No. 117
(2008). (Mandatory submission, must accompany the bid or the bid will be rejected)

Notarized Affidavit of Non-Collusion (Mandatory submission, must accompany the bid or the
bid will be rejected)

Stockholders / Partnership Disclosure Statement (Mandatory submission, must accompany the bid
or the bid will be rejected)

Specifications



REQUEST FOR QUOTATION
THIS IS NOT AN ORDER

DATE OF REQUEST: January 8, 2009

Sealed proposals for Requisitions RM-657 will be received in the New Jersey Turnpike Authority
Administrative Offices, 581 Main St., Woodbridge, New Jersey, as stated on the cover page at
which time and place said proposal will be publicly opened and read.

INTENTION

It is the intention of the Authority to issue a Price Agreement for the purchase of Print Shop Paper
Supplies or an approved equivalent. The term of the contract shall be for one year with the option to
extend for two additional one-year terms at the Authority’s discretion and Vendor’s concurrence.
Items purchased off this Agreement will be delivered as directed by the Authority. For bidding
purposes bidders should assume the items will be delivered to the Garden State Parkway Print Shop
in Holmdel, New Jersey; but bidders should be aware that delivery may be to other sites designated
by the Authority such as Woodbridge or East Brunswick. Delivery of any item ordered shall be
within 5 working days of the receipt of order. Please contact John J. Parmigiani with any
questions regarding this procurement contract at 732-750-5300 X 8632.

BID SHEET INSTRUCTIONS

Vendors must supply a price for every item listed. No lump sums will be accepted. Bids not
having a price in all listed items may be rejected. Bidders having exceptions such as; quantities per
case must list those exceptions. Any other exceptions must be listed on the exception sheet enclosed
with the bid package. The bid will be awarded to the vendor who supplies the lowest total
extended cost for all items as listed on the bid list. The quantities given per item are an estimate
only; they are not to be construed as binding. The Authority will purchase amounts of any given
item as needed, at the sole discretion of the Authority. All items are to be bid FOB Destination. All
shipping, handling, cutting and other costs should be considered in the bid price.

Vendors are to supply the brand name they are quoting for each item with the appropriate discount
in the given item’s Percent Discount box and then enter the Paper Merchant Catalog’s List Price in
the List Price per Case box. The Bid Price for each item is calculated by using these two supplied
numbers. The bidder then uses this calculated Bid Price and multiplies it by the number of cases
listed for that item to determine the total cost for that item. The Authority will use the lowest total
discounted cost for all the items listed to award the contract.



The price lists the bidder is using must be dated and submitted to the Authority with the bid
by supplying a complete catalog with page numbers or relevant pages with the bid.

Paper Prices may be adjusted upward by the Authority for any item one year from the date of award
by up to 10% greater than the bid price provided the awarded bidder supplies proof of an increase
by the manufacturer. Bidders are advised that no price adjustments will be accepted during the
initial 12 month contract period and will only be accepted for the brand name listed on the bid sheet
for that item and from the same Paper Merchant that was named in the bid line item. The new price
lists must be dated and submitted to the Authority as proof of an increase before any price
adjustment can be given.

The discounts indicated on the submitted Manufacturers Price List sheet for each item will be held

throughout the term of the contract. When invoicing, the vendor is to indicate the factory list price
the awarded discount and the final cost per item after the inclusion of the awarded discount.

Specifications Start On Page 28

EXAMPLE FOR BIDDING PURPOSES

A B C D E F G H [
Item Description | No.of | Number List Discount | Final Bid Total Brand
No. items/ | of Cases Price % Price Per | Price/ Name
Case Per Case Case/Ctn Item Supplied
(ExF) | Columns
(G xD)

1 8% X11 5,000
Sample | Perctn 10 $100.00 20% | $80.00 | $800.00 ABC
Paper
#0000

YOUR FINAL COST FOR THIS LINE ITEM WOULD BE $800.00




NEW JERSEY TURNPIKE AUTHORITY
NO RESPONSE BID SURVEY

BID REQUISITION NUMBER: RM-657

PROPOSAL TITLE: PAPER SUPPLIES FOR THE PRINT SHOP

If you do not choose to respond to this Bid, please complete the form below:

Name of Company

Reason you did not respond (Check all that apply)
Cannot supply product or service
Cannot meet technical specifications
Cannot meet delivery specifications

Cannot meet legal requirements
(i.e. bid/performance/security/insurance, etc.)

Cannot provide a competitive price at this time

Interested in receiving specifications for informational purposes only.
Insufficient lead time to respond

______ Other:(please be specific)
Do you wish to remain on our mailing list?
Yes No

Additional comments:

Signed:(optional)

Company:




REASONS FOR BID REJECTION

The Authority sometimes has to reject bids that are not filed on time or submitted properly. Below is
a list of reasons for bid rejection. Please use as a guide in preparing bids.

TYPICAL REASONS FOR BID REJECTION:

LATE BID - DATE AND TIME

FAILURE TO COMPLETE AND SUBMIT BID QUOTATION (INCOMPLETE BID)
FAILURE TO SIGN AND NOTORIZE PROPOSAL AND NON-COLLUSION AFFIDAVIT
(SIGNATURE PAGE)

FAILURE TO COMPLETE STOCKHOLDER DISCLOSURE STATEMENT
FAILURE TO SUBMIT AFFIRMATIVE ACTION COMPLIANCE

FAILURE TO SUBMIT MANDATORY SAMPLES (when required)

FAILURE TO ATTEND MANDATORY BIDDER’S CONFERENCE/SITE
INSPECTION (when required)

FAILURE TO SUBMIT CHAPTER 51 (EO 134) WITH THE BID

FAILURE TO SUBMIT BUSINESS REGISTRATION CERTIFICATE WITH THE BID
FAILURE TO SUBMIT PROPOSAL BID GUARANTEE WITH THE BID

FAILURE TO SUBMIT PUBLIC WORKS CERTIFICATE WITH THE BID (When Required)

THE FOLLOWING CHECKLIST IS PROVIDED TO FURTHER ASSIST THE BIDDER IN
COMPLETING THE BID:

SUBMIT PROOF OF INSURANCE REQUIREMENTS (when required)
IF BIDDING AN ALTERNATE, PROVIDE DETAILED SPECIFICATION(S)
QUOTE THE SPECIFIED UNIT OF MEASURE

INCLUDE ALL REQUIRED DOCUMENTS - CATALOG(S)/PRICE
LIST(S)/SPECIFICATION(S) (when required)



CERTIFICATION AND REQUEST FOR WAIVER
OF THE COMPREHENSIVE AUTOMOBILE LIABILITY INSURANCE REQUIREMENT

Purchase Requisition # RM-657

I hereby request an exemption from the New Jersey Turnpike Authority's Comprehensive
Automobile Liability Insurance policy for the above reference Purchase Requisition. | certify that if
the company referenced below (hereinafter, "the Company") is the successful low bidder the
Company will utilize a recognized, commercial third party shipper (i.e. UPS, Federal Express,
DHL, U.S. Postal Service, Air Borne Express, etc..) to deliver all Goods to the New Jersey Turnpike
Authority. By signing this certification, a representation is made that no vehicle either owned,
rented or leased by the Company will be used for the delivery of any goods to the New Jersey
Turnpike Authority, and that, any delivery made will be restricted to the use of third parties
providing package delivery service in the ordinary course of business. Accordingly, a waiver of
Comprehensive Automobile Liability Insurance is hereby requested.

(insert name of Company)

The Company

By:

(print and sign name)

Title

Date

S£2MM WAIVER



Exception Form: Vendors must list exceptions for applicable items below. It shall be
understood that if no exception is taken, the Vendor shall supply all material exactly as

specified.

Delivery Date Exception
Warranty Date Exception

Vendor’s Name

Sighature of Vendor Responsible Officer
Date

10



REQUEST FOR QUOTATION

BIDDER TO SUPPLY PRICE LIST FOR COLUMN “E”

A B C D E F G H I
Item Description No. of items/ Number List Price Discount Final Bid Price Total Price / Brand Name
No. Case of Cases Per Case % Per Item Supplied

Case/Ctn Columns
(ExPF) (G xD)
1 19 x 25 100lb gloss #1 cover | 500 sheets per 50 $ % $
/ Grain Long case
2 19 x 25 100lb coated #1 text | 1000 sheets per 40 $ % $
/ Grain Long case
3 17.5x 22.5, 200 Ib Springhill 250 sheets 10 $ % $
Tag White per ctn

4 8.5 x 11 60# white 5000 sheets per 100 $ % $

case

5 17.5 x 22.5 80# white / Grain | 3000 sheets per 100 $ % $

Long case
6 23 x 29 5 ply Blanks 350 sheets per 20 $ % $
Coated One Side carton

7 17.5 x 22.5 white index / 500 sheets per 30 $ % $

110lb Grain Long case

8 8.5 x 11 2part NCR, Reverse | 5000 sheets per 30 $ % $

case

9 8.5 x 11 3 part NCR, Reverse | 5000 sheets per 30 $ % $

case

10 8.5 x 11 4 part NCR, Reverse | 5000 sheets per 50 $ % $

case

11 8.5x 115 part NCR, Reverse | 5000 sheets per 20 $ % $

case

12 | No 10 White Wove Plain 2500 sheets 60 $ % $

Envelope per case
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REQUEST FOR QUOTATION CONTINUED

BIDDER TO SUPPLY PRICE LIST FOR COLUMN “E”

A B C D F G H I
Item Description No. of items/ Number List Price Discount Final Bid Price Total Price / Brand Name
No. Case of Cases per case % Per Item Supplied

Case/Ctn Columns
(ExPF) (G xD)
13 23” x 35” Royal Linen White 500 sheets 10 $ % |$ $
Cover 80Ib Per case
14 8-1/2 x 11 60lb, assorted 5000 per case 30 $ %
colors
15 17-1/2 x 22-1/2 Three part 2000 sheets per 50 $ % |$ $
Carbonless Heavyweight, case
Reverse sequence must be
White cb, Yellow cfb, Green
cf
16 17-1/2 x 22-1/2 Four Part 2000 per case
Carbonless Heavyweight,
Reverse sequence must be
White cb, Yellow cfb, Pink
cfb, Green cf 50 $ % |$ $
17 17-1/2 x 22-1/2 Five part 2000 per case 50 $ % |$ $
Carbonless Heavyweight,
Reverse sequence must be
White cb, Pink cfb, Canary
cfb, Blue cfb, Green cf

18 14 x 20 100lb coated #1 text, 100 per ctn 100 $ % | $ $

white Long Grain

19 14 x 20 100lb coated #1 500 per ctn 40 $ % |$ $

cover, white Grain Long

20 14 x 20 80Ib white offset / 1000 per ctn 100 $ %

Grain Long
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REQUEST FOR QUOTATION CONTINUED

BIDDER TO SUPPLY PRICE LIST FOR COLUMN “E”

A B C D E F G H I
Item Description No. of items/ Number List Price Discount | Final Bid Price Total Price / Brand Name
No. Case of Cases per case % Per Item Supplied

Case/Ctn Columns
(ExF) (G xD)
21 14 x 20 1101b white index, 500 per ctn 100 %
Grain Long
22 8-1/2 x 14 Three Part NCR, 5000 sheets per 20 %
Reverse ctn
23 8-1/2 x 14 Four Part NCR, 5000 sheets per 20 %
Reverse ctn
24 8-1/2 x 14 Two Part NCR, 5000 sheets per 20 %
Reverse ctn
25 Royal Linen Envelopes, 2500 per ctn 5 %
White, A-2
26 Royal Linen Envelopes, 2500 per ctn 5 %
White, A-6
27 Royal Linen Envelopes, 2500 per ctn 5 %
White, A-8

28 8.5 x 11 CF Manila Tag 3000 per ctn 20 %

29 8.5 x 11 CB White, 241b 5000 per case 20 %

30 8.5 x 11 CFB Canary, 5000 per ctn 20 %

24 1b
31 17 x 22, 60# Matte, Pressure 500 sheets per 5 %
Sensitive, White ctn
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REQUEST FOR QUOTATION CONTINUED

BIDDER TO SUPPLY PRICE LIST FOR COLUMN “E”

A B C D E F G H |
Item Description No. of items/ Number List Price Discount | Final Bid Price Total Price / Brand Name
No. Case of Cases per case % Per Item Supplied

Case/Ctn Columns
(ExPF) (G xD)
32 23 x 35 90# White Index / 500 sheets per 5 $ %
Grain Short ctn
33 | 8.5x 11 Six Part NCR, 5000 sheets per 5 $ %
Reverse ctn
34 #6 24 1b Kraft Coin 5000 per case 40 $ %
Envelope Latex Seal

GRAND TOTAL FOR ITEMS ADD ITEMS 1 THOROUGH 34 IN COLUMN “H” $

ANY INQUIRIES CONCERNING THIS BID MUST BE SENT VIA FAX NO LATER THAN FIVE (5) DAYS BEFORE BID
OPENING

DELIVERY DATE: 5 DAYS AFTER RECEIPT OF ORDER to sites as specified in the bid specifications. Discount Terms Based On Net 30
Days Only.

NEW JERSEY TURNPIKE AUTHORITY

AUTHORIZED SIGNATURE

Name of Bidder
14




