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The New Jersey Department of Children and Families (DCF) is continuing to monitor the spread of
COVID-19 and its impact on children, families, our staff and partner providers throughout the state.
The federal Centers for Disease Control and Prevention (CDC) and New Jersey Department of
Health(NJDOH)areprovidingongoingguidanceanddirectionregarding necessary precautions to
preventtransmission ofthevirus.

Thisdocumentdescribeshowthe DCFOfficeofHumanResourceswillproceedwhenitlearns staff,
while in the office, may have been exposed to a COVID-19 positive individual. This document
also describes the steps that DCF staff should take if they have been diagnosed with COVID-19 or
have been directed by a medical professional or government agency to self-isolate or quarantine due
to potential exposure to someone with COVID-19.

IfyouhavebeendiagnosedwithCOVID-19orifyouhavebeendirectedbyamedical professionalor
government agency to self-isolate or quarantine because there is a suspicion that you may have
beenexposedtoCOVID-19,youshouldimmediately notify your supervisor and DCF’s Office of Human
Resources at DCFhumres@dcf.nj.gov or (609) 888-7851 or (609) 888-7240 Monday-Friday 9-5 and after
hours at cell numbers 609-480-1061 or 609-480-2735.

This is an important step. Central Office staff, including representatives from the Office of Human
Resources (OHR), the Office of Employee Relations (OER), the DCF Office of Emergency Management
(DCFOEM) and the Office of Facilities and Support Services (OFSS) are working together to
confirm facts and coordinate the appropriate response, as quickly and as accurately as
possible. This includes notifying affected staff.

Duringthisprocess,0HRstaffwillaskaseriesofquestionsrelatedtodate(s)theemployeewas lastin
theoffice,whereheorshewasintheofficeandwithwhomheorshemayhavecomeinto contact. The
DCFOEM will also contact the relevant local health department and/or the NJ Department of
Health to obtain additional guidance.

Staffwhomayhavebeenincloseorcasual contactwithanindividual thathasapositive COVID- 19
diagnosiswillreceivenoticefrom OHR. Pleasenotethatthe CDCdistinguishesbetween close and
casual contactasfollows:
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e (lose contactisdefinedasbeing withinapproximately6 feet (2meters)of aCOVID-19
case formore than 15 consecutive minutes w/out PPE or having direct contactwith
infectioussecretionsofaCOVID-19case (e.g.,beingcoughedon).

e Casual contactis defined as being in the same indoor environment, like an office or a
classroom, with a symptomatic or confirmed COVID-19 case. Anyone who has had
casual contact with a confirmed COVID-19 case is considered “low risk.” No special
precautions other than what is generally suggested, like social distancing and frequent
hand washing, would berecommended.

The OHR will also notify DCF leadership, including the Commissioner, Deputy Commissioner,
the Chief of Staff, the Cost Center Manager, and the Director of OFSS. DCF Leadership will
determine whether to close an office, redeploy staff, forward telephone lines and/or
equipment in consultation with the OFSS.

AspartofDCF’sresponseandpreparednessefforts,theOFSShascontractedwithacleaning service
toperformdaily cleaning ofall open DCF officelocations. Inaddition, OFSSwill,upon receiving a
confirmation thata DCF staff memberhasbeenrecently diagnosed with COVID-19, makeimmediate
arrangements with the Department of Treasury to have that staff person’s office location deep
cleaned.Iftheemployeewasutilizingastatevehicle,thatwillbedeep cleanedaswell. Depending
uponthebuilding,staffmaybeaskedtovacatethepremisesto facilitatethecleaningprocess.

HowCanYouProtectYourself?

e The federal Centers for Disease Control and Prevention recently recommended that
people use cloth face coverings, especially in areas of significant community-based
transmission.

e Whenyouleavehomeandwhenyouareintheoffice, followsocial distancing practices. This
isespeciallyimportantfor people who areathigherrisk of gettingvery sick.

e Wash your hands often with soap and water for at least 20 seconds especially after you
havebeeninapublicplace,orafterblowingyournose,coughing,orsneezing.

e Ifsoapandwaterarenotreadilyavailable,useahandsanitizerthatcontainsatleast 60%
alcohol.Coverallsurfacesofyourhandsand rubthemtogetheruntiltheyfeeldry.

¢ Avoidtouchingyoureyes,nose,and mouth withunwashedhands.

e Avoid close contact with people whoare sick.

e Stayhomeifyouaresick,excepttogetmedicalcare.Learnwhattodoifyouaresick.

e Coveryourmouthandnosewithatissuewhenyoucoughorsneezeorusetheinsideof your
elbow.
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WhatiflamExperiencingSymptoms?
If you are currently experiencing symptoms that you believe could be COVID-19-related, please
immediately contact your personal medical provider for advice. The below chart of COVID-19

symptoms is a helpful guide.

Within the last 14-days, have you had any of the following symptoms:

Column A Column B
L] |Fever [] |Cough
[] [chills [ ] |shortness of Breath
[] [Shivers [ ] [Difficulty Breathing
[] [Muscle aches [] |New loss of smell
[] [Headache [ ] |New loss of taste
[ ] [Sore Throat
[ ] |Nausea or Vomiting
[ ] |Diarrhea
(] [|Fatigue
] Congestion or runny nose

Section 2: Close Contact/Potential Exposure

Please verify if:

Have you had close contact with a person with confirmed COVID-19(Note: Close
contact is defined as within 6 feet for more than 15 consecutive minutes w/out PPE)

O I[s someone in your household currently diagnosed with COVID-19

O Have you traveled out of the state of New Jersey? If yes, which state?

Itisalsoimportantthatyounotify any medical provider of your potential exposure to the virus
before visiting them in person. Please also alert the Office of Human Resources at
DCFhumres@dcf.nj.gov or (609) 888-7851 or (609) 888-7240; Monday-Friday 9-4 and after
hoursatcellnumbers609-480-10610r609-480-2735.

Where Can I find MoreInformation?

e For questions related to COVID-19, please refer to the state’s COVID-19 information
hub or tothese Frequently Asked Questions issued by the New Jersey Department
of Health.

e Thereisalsoawealthofinformationonthe CDCwebsiteaboutpreventingthespreadof
COVID-19in our communities.
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e Ifyouor members of your family are struggling, please check out the many resources
available forassistance.

Ourguidanceis:Ifyouarenotfeelingwell,pleasestayhomeand consultwithyour healthcare
provider.We all needto take this guidance very seriously.Consult with your healthcare
providerandstayathomeuntilyoureceiveapproval toreturnto work. Please update yourdirect
supervisorandthe Office of Human Resources,accordingly.

Travel Advisory Protocol

TheStatehasissued a traveladvisory underwhich individuals travelingto or returning toNew
Jersey from states withincreasingrates of COVID-19 are advised to self-quarantine for 14 days. This
includes travelbytrain,bus,car,planeandanyothermethod oftransportation. Please notethat
thelistofdesignatedstateswillbeupdatedandshouldbecheckedregularly. When an employee
returnsfromtraveltoadesignated state, workersareto 1) notify their supervisors 2) reach outto
the Office of Human Resources at DCFhumres@dcf.nj.gov_or (609) 888-7851 or (609) 888-7240
Monday-Friday9-5andafterhoursatcellnumbers609-480-1061 or 609-480-2735.

Workersshould notbe permitted toreturntothe workplace untilthe 14-day period has expired
unlesstheindividualisotherwiseexempt. DCFwillattempttoaccommodatethe employeewith
remoteworkwheneverpossible. DCF Officeof HumanResourceswillalso considerwhether(1)
the employee falls within an exemption outlined in the Travel Advisory FAQs,and thus may be
permittedtocontinueworkingsubjecttoproceduresoutlinedbythe CDC(hereandhere);or(2)
individualswhohavetraveledtoadesignatedstatehavebeen advisedbyahealthcareproviderto
self-quarantine,andthusmaybeeligibleforfederal leave benefits.

Effective August 1, 2020 Emergency Paid Sick Leave Act EPSLA entitles employees, who are
unable to work or telework for certain reasons related to COVID-19, up to two weeks of
emergency paid sick leave without regard to minimum service requirements (i.e., even new
employees are eligible).

Employees are eligible for up to two weeks of paid sick leave, at full pay, up to a specified cap,
if they are unable to work because they are subject to a Federal, State, or local quarantine or
isolation order related to COVID-19 “quarantine/isolation”.

Employees will be required to utilize their own personal benefit time for any additional
absences related to travel related quarantine or isolation orders once the 14 days of sick
leave granted under EPSLA have been exhausted.
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