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1. Print pages 1-4 on bond paper. Print pages 5 & 6 on cardstock.

Fold 2

Fold 3

Fold 4Fold 5

Fold 1

Figure 3. View of easel from side after
folding.
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Calendar

Fold 2

Fold 3

Section A

Section B

Fold 5
Figure 4. Put glue on printed 
side of Section B and press to
the back of the calendar base.

 Base

4. Flatten easel. Cover white side of Section A, 
between folds 2 & 3 (figures 2 & 4), with paste. 
Center the calendar over Section A with the top of 
the calendar at fold 2. Place a book or other heavy 
flat object over the calendar so that it will dry flat.   
Let calendar sit for several minutes to dry.

3. Score the easel, page 2, between the dashed 
lines.  Fold on the score lines in direction indicated  
(figures 2 & 3), then cut out the rectangle.

6. Cover the printed side of Section B, between 
Fold 5 and the end of the paper with paste.  Press 
Section B to the white side of the calendar base as 
shown in Figure 4.

5. Refold folds 1 & 2.  This will create a flap to hide 
the staples.

2. Cut out the calendar base, page 5, and calendar months, pages 2-4, do not remove staple tab from the tops of the 
months (figure 1).  Stack calendar months in proper order with January on top, aligning the edges. Use butterfly clips 
on the two sides and bottom edges to keep the edges even. Center the stack of calendar months on the calendar base, 
matching the top edge. Staple the months onto the base where indicated (”staple”).

4

11

18

25

5

12

19

26

6

13

20

27

7

14

21

28

1

8

15

22

29

3

10

17

24

31

2

9

16

23

30

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

JANUARY 2018
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Figure 1. Cut out the calendar months. 
Do not remove black border or staple tab 
(gray box)--only January’s staple tab has 
text on it.
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Figure 2. With printed side facing up, score and fold the 
easel.
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