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P R E M E E T I N G P R E P A R A T I O N 

"Each team member brings important 
information to the IEP meeting. Members share 
their information and work together to write the 
child's Individualized Education Program. Each 
person's information adds to the team's 
understanding of the child and what services the 
child needs" (USED, 2019). 

Facilitated IEP Meetings: 
Promoting Productive Student-

Centered IEP Meetings 

Identifying the IEP 
Team Members 

IEP Toolkit, Topic 1 
O F F I C E O F S P E C I A L E D U C A T I O N 

5 
Interactive Decision-

Making Teams Guide: 
Who Should Be There? 

https://nj.gov/education/specialed/policy/iepdevelopment.shtml 
N E W J E R S E Y D E P A R T M E N T O F E D U C A T I O N 

https://www2.ed.gov/parents/needs/speced/iepguide/index.html
https://www.nj.gov/education/specialed/policy/facilitatediep/
https://nj.gov/education/specialed/policy/iepdevelopment.shtml
https://www.nj.gov/education/specialed/policy/docts/Special%20Education%20Decision%20Making%20Teams_MA_Final.pdf


https://nj.gov/education/specialed/policy/iepdevelopment.shtml 
N E W J E R S E Y D E P A R T M E N T O F E D U C A T I O N 

Be aware and follow established timelines 
Conduct a record review 
Observe the student, if appropriate 
Gather Information on these various IEP 
components 
Connect with parents and families prior to the 
meeting and inquire about individual and 
cultural needs to participate effectively 
Consult with educators and providers on the 
individual student's needs 
Establish an agenda 
Prepare any necessary documentation 
Establish strategies for effective 
communication during a meeting 

Child Study Team 
Preparation 

The IEP creates an opportunity for 
teachers, parents, school 
administrators, related services 
personnel, and students (when 
appropriate) to work together to 
improve educational results for 
children with disabilities. The IEP 
is the cornerstone of a quality 
education for each child with a 
disability (USED, 2019). This can be 
accomplished by: 
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The Short-and-Sweet IEP Overview 

Getting to Know the Team, the 
Contents, and the Process 

Developing and writing effective 
IEPs (IEP Tip Sheet Series) 
Gather important information on 
the student 
Communicate with families to 
develop positive relationships 

Contents of the IEP 

Understanding the Process 

Building your Communication Plan to 
Support your Student(s) 

Parent and Family Strategies for a 
Successful Meeting 

Understanding your Parental Rights 

A Basic Guide for Parents 

https://promotingprogress.org/resources/parent-student-forms-IEP-meeting
https://www.naset.org/professional-resources/forms-tables-checklists-and-procedures-for-special-education-teachers
https://iris.peabody.vanderbilt.edu/module/iep01/cresource/q3/p05/
https://www.parentcenterhub.org/interpreter/
https://iris.peabody.vanderbilt.edu/module/v03-focusplay/cresource/q1/p03/
https://www.gadoe.org/Curriculum-Instruction-and-Assessment/Special-Education-Services/Documents/Guide%20to%20Writing%20IEPs/Sample%20Agenda%20from%20GaDOE.pdf
https://okserc.org/wp-content/uploads/2022/03/Communication-Guidelines.pdf
https://www2.ed.gov/parents/needs/speced/iepguide/index.html
https://www.parentcenterhub.org/iep-overview/
https://promotingprogress.org/resources/iep-tip-sheet-series
https://intensiveintervention.org/sites/default/files/Preparing_Meeting_Guidance.pdf#content
https://www.pacer.org/parent/php/PHP-c82.pdf
https://www.parentcenterhub.org/iepcontents/
https://www.parentcenterhub.org/meetings/
https://www.nj.gov/education/specialed/policy/docts/Comprehensive%20Student%20Support%20Plan%20Template%20(2022)_MA_Final.pdf
https://promotingprogress.org/resources/engaging-parents-partners-iep
https://www.nj.gov/education/specialed/parents/
https://www.google.com/url?sa=t&rct=j&q=&esrc=s&source=web&cd=&ved=2ahUKEwiwnc2mu9L_AhWehIkEHWr4BV84KBAWegQIIhAB&url=https%3A%2F%2Fwww.nasponline.org%2FDocuments%2FResources%2520and%2520Publications%2FHandouts%2FFamilies%2520and%2520Educators%2FSpecial_Education_a_Basic_Guide_for_Parents.pdf&usg=AOvVaw2chsEUvVGZOxn5YLFfoXJP&opi=89978449
https://nj.gov/education/specialed/policy/iepdevelopment.shtml
https://nj.gov/education/specialed/home/docs/RulesforPartBApplication.pdf



