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  CONSTRUCTION PROCEDURES HANDBOOK 

SECTION III  SUBSECTION  A DATE

CONSTRUCTION
START UP 

 PRECONSTRUCTION CONFERENCE 05/15/06

1. Regional Construction Office Functions 

a. The Bureau of Construction Services, Procurement shall notify the Regional 
Construction Engineer when a contract has been awarded. 

b. The Regional Construction Engineer will: 

1) Determine the date and location of the Preconstruction Conference for the 
project, with the concurrence of the Project Manager, after being notified of 
an award.  Conference participants should normally be given at least ten 
(10) working days advance written notice. 

2) Assign a Resident Engineer to the project (see CPH Section II-G) 

3) Notify the Contractor to attend the conference and to bring the following: 

a) List of proposed subcontractors and EEO officers 
b) Completed DC-18's, Sublet Forms 
c) Materials Questionnaire Forms (DC-2891) 
d) Key Contract Personnel on Form (DC-34) 
e) Erosion control plan (if provided in the contract) 
f) Lead, Health and Safety Plan (LHASP) (if provided in the contract) 
g) Affirmative Action Program 
h) Training program (if trainees are provided in the contract) 
i) NJDOT Insurance Certificate (DC-175) 
j) Safety and Health Program (Refer to Contract Specifications Subsection 

107.10)
k)  Completed Ethics Certification (DC-118)
l) Any other documents required at this time by the Contract 

Specifications Send the Contractor a Preconstruction Package 
containing the required forms listed above with the agenda. 

4) Notify the Field Manager and Resident Engineer to attend the conference 
and to be prepared to present their topic areas as per the conference 
agenda (see Attachment “A”) 

5) If a Pre-Bid Meeting was not held, the Regional Construction Engineer is to 
ensure the Resident Engineer has obtained the information noted in CPH 
Section II-F paragraph 1.d. 
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c. The following units should be invited if applicable.  Additional units should be 
invited if appropriate (To be determined by mutual agreement of the Project 
Manager and Regional Construction Engineer). 

1)  Federal Highway Administration (for Full Oversight Projects only) 
2)  Bureau of Construction Engineering 
3)  Office of Capital Project Safety (Regional Representative) 
4)  Bureau of Community Involvement 
5)  Bureau of Materials 
6)  Regional Materials Office 
7)  Division of Civil Rights and Affirmative Action 
8)  Regional Traffic Engineer, Work Zone 
9)  Regional Electrical Engineer 

    10) Traffic Operations North and/or South 
11) Bureau of Environmental Program Resources 
12) Regional Maintenance Engineer 

    13) Executive Director of Regional Operations 
14) Bureau of Project Support & Engineering 
15) Program Manager 

    16) Project Manager 
17) Design Support Engineering 
18) Manager, Right-of-Way 
19) District ROW Office 
20) Bureau of Structural Evaluation and Bridge Management 
21) Applicable Regional Survey Office (Mt. Arlington, Freehold or Cherry Hill) 
22) Bureau of Landscape Architecture and Environmental Solutions 
23) Bureau of Geotechnical Engineering 

    24) Coordinating Authority, Utility and Railroad Engineering Unit 
25) Bureau of Maintenance Engineering and Operations 
26) U. S. Department of Labor/OSHA   (For projects involving blasting or lead 

paint removal) Refer to CPH Section VI-D1 
27) New Jersey Department of Health and Senior Services (For projects 

involving blasting or lead paint removal) 
Attention: Program Manager

 Occupational Health Service 
 P. O. Box 360 
 Trenton, N. J. 08625-0360 

28) NJ State Police and/or Municipal Police 
29) Municipalities within the limits of the project – Township Engineer 

 d. The Regional Construction Engineer shall prepare and distribute in advance 
an agenda for the conference.  Included in the agenda will be the order in 
which representatives should speak, and the primary topics which will be 
discussed. Refer to Attachment "A" for "Preconstruction Conference Agenda". 
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 2. Municipality Notification of Project Start-Up 

a.  Prior to start-up of each project, all Resident Engineers are directed to send 
a letter to all municipalities, within the limits of the project, giving them 
pertinent information regarding the construction activity about to occur (i.e., 
type of work, hours of work, etc.) This letter must be addressed to the 
municipality’s Administrator or Town Clerk. 

If the Resident Engineer is unable to ascertain the name and address of the 
Administrator or Town Clerk, the Resident Engineer should call NJDOT’s 
Office of Community Affairs to obtain this information. 

Attachment “B” is a sample letter that may be followed in this notification 
process. This letter reflects the minimum communication that should be made 
with the  municipality.  Additional information from the Resident Engineer
shall be forwarded when a field office is set up (i.e., copy of DC-34). 
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ATTACHMENT "A"

 PRECONSTRUCTION CONFERENCE AGENDA 

1. The Regional Construction Engineer will record, transcribe and complete the 
meeting minutes for distribution within one (1) week of the conference to all 
attendees.

2. All attendees are to sign the attendance sheet and note their affiliation, telephone 
number and fax number.  A copy of attendance sheet is to be made available to 
attendees.

3. Comments from the Regional Construction Engineer:

a. Ask attendees to introduce themselves. 
b. Explain the purpose of the Preconstruction Conference.
c.  Discuss the Ethics Standards and Conflict of Interest requirements of 

Subsection 109.15, and emphasize that the Contractor is under a continuing 
obligation to abide by the requirements.  Request the Contractor’s completed 
Ethics Certification, form DC-118.

d. Explain correspondence routing procedures.  All correspondence is to be 
directed to the Resident Engineer.  An exception is the DC-18 submissions, 
which are sent to Regional Construction Office with a copy of transmittal to 
Resident Engineer. 

e. Explain subletting procedures and limitations.  No work is permitted by 
subcontractors until they have been approved.  Note partial payments 
requirements of the Specifications Subsections 109.05 and 109.07.

f. Communications with the public are to be referred to the Resident Engineer or 
Superintendent to avoid comments from unauthorized or uninformed 
personnel impacting the public’s perception.  (Stress the Resident Engineer’s 
role as the State’s Representative.) 

g. Discuss the handling of damage claims from the public. 
h. Discuss procedure for DC-161, "Contractual Notice Form".  Refer to 

Specifications Subsection 107.02. 
i. Discuss the issue of Subcontractors’ supervision (Subsection 108.02). 
j. Discuss the Public Information Center. (If applicable) 

4. Comments from the Resident Engineer and Field Manager:

a. State the project’s completion date.  Discuss the Substantial Completion and 
Acceptance process to ensure that the Contractor knows how far in advance 
of the completion date the actual work must be completed.  This will allow for 
inspections and corrective work to be completed prior to the completion date.  
State any pertinent Progress Schedule requirements.  Stress that timely 
updates are necessary and required. No extension of time will be granted 
without documentation based on an updated Progress Schedule.  The 
completion dates will be strictly enforced. 
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b. Discuss anticipated contract meetings. 
1) Weekly or Bi-weekly project meetings 
2) Contractor's EEO Meeting (Resident Engineer and subcontractors should 

be invited) and follow-up meetings every six (6) months.  Distribute EEO 
packages.

3) Public Utilities Meeting - (need separate project utility meeting).  Give the 
Contractor a copy of each Utility Agreement and Utility Construction 
Authorization  (CPH Section VI-K). 

4) Safety Meeting - Maintenance and Protection of Traffic 
5) Mid-Contract Meeting 
6) Pre-paving and/or Pre-concrete placement Meeting 
7) Closeout Meeting 
8) Environmental Meeting with Regulatory and Enforcement Agencies for 

projects that have special environmental commitments. 
c. Discuss the Contractor's compliance with laws and ordinances. 

1) Truck Weight – The Department’s monitoring program by project 
personnel.  (CPH Section VI-F1). 

2) Vehicle Registration - Vehicles used for intrastate construction must be 
registered in the State of New Jersey in accordance with N.J.S.A. 39:3-15. 

3) Buy/Ship America - Refer to Specification Subsection 106.08 "Foreign 
Materials”.

4) Solid Waste Disposal - Must be in accordance with DEPE regulations. 
5) Environmental Commitments (including permit requirements) 
  OSHA and PEOHSA Requirements 

d. Discuss properly completed insurance certificates and the need for 
endorsements as well as renewals to be in accordance with Subsection 
107.23.

e. Discuss field office requirements (Refer to CPH Section III-H) and the 
computer system that is compatible with the Department’s “ACES” system. 
(Subsection 105.15) 

f. Discuss the necessity of Materials Questionnaires, delivery tickets, source 
testing and certifications submissions prior to incorporating materials into the 
project.

g. Discuss the Specification requirements for submission of and distribution of 
shop or working drawings for roads, structures and electrical items. 
(Subsection 105.04) 

h. Discuss other pertinent issues such as public access, work restrictions, 
verification of original ground elevations and earthwork quantities before the 
ground is disturbed. 

i. Discuss safety. 
1) Traffic Control Plan 
2) Safety Inspections 
3) Need for immediate corrective action 
4) The use of NJ State Police and/or Municipal Police (Refer to CPH VIII-B) 
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j. Give the Contractor one set of general property parcel and entire tract map 
and inform the Contractor as to any special conditions or requirements under 
the Real Estate Agreements. (Refer to CPH Section VI-B) 

k. Discuss the need for preservation of existing monuments, and for projects with 
ROW takings, insure that the Map Filing Law requirements with regard to 
monuments, are adhered to. 
NOTE:  It is the responsibility of the Resident Engineer to review the plans 
prior to the Preconstruction Conference to confirm the existence of any 
monuments, either control or geodetic, on the project and to remind the 
Contractor, at this meeting, of its responsibility to preserve them. 
Also, if any monuments are found on the project that were not indicated on the 
plans, their usefulness will be confirmed by contacting Geodetic Survey. 

l. Discuss ACI Certification requirements for concrete construction and supply 
DC-183, DC-184 & DC-185 forms to Contractor, when applicable. 

5. Regional Construction Engineer - Ask for comments from Federal, County, Local, 
and other State offices in the following order: 

a. Federal Highway Administration 
b. Bureau of Environmental Analysis 

NOTE: Environmental commitments included in the EIS shall be presented by
 this Bureau. 

c. Office of Community Involvement 
d. Project Manager 
e. Any Bureau in attendance 

1) Right-of-Way - The ROW representative will make a presentation as to any 
parcel still remaining to be acquired, including the projected acquisition 
dates as well as the expected vacating dates of any remaining occupied 
properties. The ROW representative will be responsible for supplying the 
Resident Engineer a list describing any pertinent ROW issues between the 
Department and Property owners, including copies of any specific 
agreement requirements imposed on the Department as a result of 
negotiations.  In addition, the name of a ROW staff member from the 
District ROW office will also be provided for any questions the Resident 
Engineer may have.   (Refer to CPH Section VI-B) 

2) Utilities – Coordinating Authority, Utility and Railroad Engineering Unit 
(Refer to CPH Section VI-K) 

 3) Bureau of Maintenance (Regional Maintenance Office) 
NOTE: Regional Maintenance personnel will be responsible for providing 
the Resident Engineer with all pertinent Highway Permits at, or before, the 
Preconstruction Conference. 

4)  Division of Civil Rights and Affirmative Action 
5)  Regional Traffic Engineer, Work Zone 
6) Traffic Operations North and/or South 
 7) Office of Capital Project Safety 
8) Bureau of Materials 
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9) Regional Materials 

f.   NJ State Police and/or Municipal Police
g. County 
h. Local Government - Municipalities within the limits of the project 
i.  Regional Electrical Engineer - Traffic Signal Turn-on Scheduling (Refer to CPH 

Section VI-H)

6. Contractor's Submissions (Resident Engineer requests the submissions) 

a. Have the Contractor submit the following: 
1) List of proposed Subcontractors and EEO Officers 
2) DC-18 Sublet requests 
3) Materials Questionnaire (DC-2891) 
4) Key Contract Personnel (DC-34) 
5) Insurance Certificates and Endorsements 
6) Erosion Control Program 
7) Affirmative Action Program (Is an approved program on file in Division of 

Civil Rights and Affirmative Action?) 
 8) Training Program 
 9) Safety and Health Program (Refer to Contract Specifications Subsection 

107.10)

 b. Progress Schedule submissions in accordance with Subsection 108.04. 

7. Regional Construction Engineer asks for comments and questions from the 
Contractor.

8. Comments and questions from others. 

9. Adjournment by the Regional Construction Engineer. 
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ATTACHMENT “B” 

S A M P L E 

Date

Ewing Township Clerk Office 
123 Street Avenue 
Ewing Township, NJ 08543 

Attention: Jane Doe, Township Clerk 

Dear Ms. Doe: 

Please be advised that on or about (date) work will commence on the (Project 
Name).  This will involve (brief description of work to be performed) in your (city, 
township or borough).  The Contractor (Name) expects his working hours to be from 
(daily start and stop times) on (first work day to last work day of week). 

If you have any questions concerning this project, please contact me.  I am the 
Resident Engineer and the Department of Transportation’s official representative for 
this project.  My current telephone number is (609-123-2345).  As soon as a field 
office is established, I will forward to your office the key contract personnel form for 
emergency purposes. 

Sincerely,

Joe Resident

Cc: County Engineer 
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ATTACHMENT “C” 
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SECTION III  SUBSECTION  K DATE 

CONSTRUCTION 
START UP 

 CONSTRUCTION START NOTICE  8/13/07

The Contractor is required to notify the Department in writing of the intended start of 
construction operations at least 21 days in advance of performing any work on the 
project site.  This includes activities such as performing layout/survey, placing signs, 
setting up an onsite field office, mobilizing equipment or material to the project site. The 
Contractor may provide the notice after Award of the Contract.  The purpose of this 
notice is to provide Department’s Office of Communications sufficient time to inform 
local officials and community residents.  If the first construction operation being 
performed has a traffic impact, a 28-day advance notice must be provided as required in 
CPH Section VI.O.  In advance of the Preconstruction Conference, the construction 
start notice may be sent to the Regional Construction Engineer.  Subsequent to the 
Preconstruction Conference, the notice should be sent to the Resident Engineer.

1. The Resident Engineer must ensure that the Contractor does not perform any 
construction operations in advance of the date provided in the Contractor’s notice.  

2. Upon receipt of the Contractor’s notice, the Resident Engineer will immediately send 
an e-mail to the Traffic Impact Coordinator (TIC) at tic@dot.state.nj.us with the following 
information:

a) Project name (Route and Section) 
b) Location (Municipalities, Counties, and Mile Posts)
c) Planned start date 
d) A general description of the work (e.g. resurfacing, drainage, bridge 

reconstruction)
e) Anticipated impacts on the traveling public 
f) Anticipated impacts on the local community (e.g. noise from night work, 

access issues for local businesses) 

 With a copy to the following individuals: 

a)  Director of Construction Services & Materials  
b)  Regional Construction Engineer 
c)  Field Manager 

3. The TIC is responsible for forwarding the information to the Director of 
Communications and the Assistant Commissioner for Government and Community 
Relations, via e-mail, with copies to: 

a)  Assistant Commissioner, CPM 
b)  Director of Construction Services & Materials 
c)  Regional Construction Engineer 
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d)  Director of Project Management  
e)  Program Manager 
f)  Project Manager 
g) Traffic Operations Center (North/South) 
h) Area Community Relations representative 

4. The Department may permit construction operations to begin with less than 21 days 
notice, if the Department has already informed local officials and community residents.  
Contractor requests to perform work with less than a 21 day notice, must be forwarded 
from the Resident Engineer with concurrence from the Field Manager to the Regional 
Construction Engineer for concurrence and then to the Director of Construction Services 
and Materials. The request must provide a description of the activities that the 
Contractor wants to start with less than 21 days notice, with an anticipated start date for 
each activity.   

5.  The Director of Construction Services and Materials will discuss requests to start 
with less than 21 days notice with Assistant Commissioner for Government and 
Community Relations, and respond to the Resident Engineer, Field Manager, Regional 
Construction Engineer and inform the TIC.
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1. BIWEEKLY MEETING 

a. The Resident Engineer will schedule at the beginning of the project and 
throughout the duration of construction, formal biweekly meetings with the 
Contractor (can be weekly on larger, complex projects).

b. The Resident Engineer shall make the Project Manager and Field Manager 
aware of all meetings and the topics that will be addressed such as scheduling, 
budget, submittals, utilities, design issues, safety, environmental issues and 
other topics which may affect the project.  If the Resident Engineer feels that 
attendance by the Project Manager and/or Field Manager is necessary because 
of the nature of the topics, they should be so advised. 

c. The Field Manager shall periodically attend these meetings and when requested 
by the Resident Engineer and/or Project Manager.  When the project has fallen 
behind schedule, attendance is required at all meetings. 

d. The Project Manager shall attend these meetings, based on the subject matter or 
when requested by the Resident Engineer due to specific agenda items.  The 
Project Manager will schedule other support staff to attend as necessary such as 
ROW, Utilities, Environmental, Designer, Traffic Engineering, etc. 

e. To assure the project is kept on schedule the Resident Engineer should discuss 
the following at each meeting and whatever else that may be pertinent: 

1) Review Contract Progress versus Schedule; if the project is behind schedule, 
strategy to get back on target should be discussed. 

2) Safety Issues 
3) Subcontractor Issues 
4) EEO Status and Documentation that are due 
5) Timely Submittals 
6) Design Related Issues 
7) Environmental Issues 
8) Upcoming Work Schedule 
9) Resolution of Pending Disputes 

f. If it is determined by the Resident Engineer that the Contractor has fallen behind 
schedule and/or there is a potential increase in budget, he shall immediately 
notify  the Project Manager, if not in attendance.  The Resident Engineer and 
Contractor will determine reasons and potential solutions as to how to complete 
the project on time and develop all costs associated with those solutions. 
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g. Written minutes shall be kept of each meeting by the Resident Engineer.  
Minutes shall be distributed as follows: 

Contractor’s Main Office 
Project Manager 
Regional Construction Engineer 
Field Manager 
FHWA on Full Oversight Projects  
All in attendance 

2. PREPAVING MEETING 

a. A minimum of 10 working days prior to beginning construction of Hot Mix Asphalt 
(HMA) items the Resident Engineer shall schedule and hold a meeting 
establishing the ground rules to ensure quality construction of these items.  
Additional meetings should be held if there are changes in the paving crews 
(Subcontractors), methods and/or a significant time period between paving 
operations due to staging or weather restrictions.  The following shall attend 
these meetings: 

Resident Engineer 
Field Manager 
Prime Contractor 
Subcontractor (if applicable) 
Supplier
Plant Inspection Coordinator, Materials 
Regional Materials Engineer or representative 

   Bureau of Materials Coring Section  

b. The agenda shall include as a minimum the following topics: 

Schedule
Material requirements - mix design approvals. 
Rate of placement 
Equipment
Manpower
Weather constraints - protocol for stopping work. 
Test Strips 
Compaction
Materials sampling and testing/coring  (Refer to CPH Sec VI-F-14) 
Opening to Traffic - traffic stripes and/or pavement markings 

 Contractor’s SAT Certified Paving Technologist 
The overhead clearances for the equipment and trucks (Bodies Up) is to be 
discussed and if required a Contractor person assigned to watch for conflicts. 
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c.  A memorandum of record shall be prepared by the Resident Engineer pertaining 
to the meeting and distributed to all in attendance. 

   
3. PORTLAND CEMENT CONCRETE MEETING 

a. A minimum of 10 working days prior to beginning construction of Portland cement 
concrete pavements, and any other Portland cement concrete items the Resident 
Engineer shall schedule and hold a meeting establishing the ground rules to 
ensure quality construction of these items.  The following shall attend these 
meetings:

Resident Engineer 
Field Manager 
Prime Contractor 
Subcontractor (if applicable) 
Supplier
Plant Inspection Coordinator, Materials 
Regional Materials Engineer or representative 

b. The agenda shall include as a minimum the following topics: 

  Schedule 
Material requirements - mix design approvals. 
Rate of placement 
Equipment
Manpower
Weather constraints - protocol for stopping work. 
Materials sampling and testing/coring 
Curing
Opening to Traffic - traffic stripes and/or pavement markings 
Contractor’s ACI Certified Inspectors and related forms (Refer to CPH Section 
VI-F-13).
Atmospheric evaporation rate during placement of bridge deck (Specifications 
Subsection 501.12 par 5. “Deck Slabs”).

 The possible need for early cylinder breaks. 
                

c. As a minimum, a meeting shall be scheduled prior to the start of Portland cement 
concrete paving and/or Portland cement concrete bridge deck placement and 
one prior to the start of other Portland cement concrete operations. 

d. A memorandum of record shall be prepared by the Resident Engineer pertaining 
to the meeting and distributed to all in attendance. 
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4. MID-CONTRACT MEETING 

a. At or near the midpoint in the completion of a project (either by cost or specified 
time, whichever comes first), the Resident Engineer shall arrange for a formal 
meeting with the Contractor.  On short duration projects (less than 6 months), the 
Resident Engineer may omit the meeting, with the approval of his Field Manager. 
This meeting may be included in a regular biweekly meeting. 

b. The Resident Engineer, the Field Manager, the Project Manager, and the 
Contractor shall attend the meeting.  The FHWA are to be invited for Full 
Oversight Projects.  Traffic Engineering and representatives of other interested 
parties should be invited, particularly if problems are anticipated, to afford them 
maximum possible lead time to accomplish their responsibilities for construction 
road openings. 

c. Discussions at the meeting shall include the future plans of the Contractor and 
the problems of both the Contractor and the State, relating to the project.  
Emphasis shall be placed on reviewing progress to date and necessary action to 
assure that the contract will be completed on schedule.  In addition, the D.B.E. or
SD/SWBE and training goals will be discussed. 

d. A memorandum of record shall be prepared by the Resident Engineer pertaining 
to the meeting and distributed to all invitees. 

5. UTILITY MEETING 

Refer to CPH Section VI-K. 

6. ENVIRONMENTAL MEETING 

a. On projects that have special environmental commitments, a meeting of all 
involved regulatory and enforcement agencies will be held prior to construction to 
assure compliance and communication. 

b. The following will attend this meeting: Resident Engineer, Field Manager, Project 
Manager, Environmental Services and Support Unit, FHWA on Full Oversight 
projects, Prime Contractor, Subcontractor if applicable, and all involved 
Regulatory and Non-Regulatory Agencies. 

c. Minutes for this meeting will be kept and distributed to all in attendance, 
Contractor’s main office and the Regional Construction Engineer. 
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7.  DRILLED SHAFT REVIEW MEETING 

a. After review of the related Special Provisions, working drawings, and prior to 
beginning construction of the drilled shafts, the Resident Engineer shall hold a 
meeting to discuss the proposed installation plan.  The following shall attend: 

Resident Engineer 
Field Manager 
NJDOT Inspector 
NJDOT Geotechnical Engineering Unit 
Contractor
Subcontractor (if applicable) 
Designer

b. The agenda shall include as a minimum the following: 

Outstanding issues regarding the installation plan
Contractor’s procedures and tools
Inspection procedures to be used
Inspection and reporting forms for recording all necessary steps in the 
construction process (Coordination between Contractor and State Inspector is 
essential for comparing daily progress of shaft construction)
Proposed construction date of Demonstration Shaft

c. A memorandum of record shall be prepared by the Resident Engineer pertaining 
to the meeting and distributed to all in attendance. 

8.   PRE-ERECTION MEETING 

a. The Resident Engineer shall schedule a pre-erection meeting at least 20 calendar 
days prior to the start of each different condition encountered and temporary 
bracing (i.e. different bridges, different type beams, over different type terrain, 
different equipment, method of temporarily bracing beams, etc.) The Contractor 
shall submit for each different type of condition, a written plan of operation 
(sketches, equipment specifications, narrative, etc.) prior to this meeting with 
sufficient time for the Resident Engineer to review.  The Resident Engineer should 
review the plan for general conformance to determine if the amount and character 
of equipment and manpower appear to be adequate and if the erection procedure, 
temporary bracing and safety are adequate.  If needed, the Resident Engineer 
may contact the Project’s Designer for assistance in reviewing the erection plan.  
The following shall attend the meeting: 

   Resident Engineer 
   Field Manager 
   (Continued on page 6) 
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   NJDOT Inspection staff which will be inspecting the erection 
   Prime Contractor’s foreman/superintendent who will be supervising the work  
   Subcontractor (if applicable) 
   OCPS Regional Representative – safety issues 
   Others as needed 

b. The pre-erection meeting shall include a thorough discussion of the Contractor’s 
written plan of operation. This meeting should include as a minimum the following 
topics:

Schedule
A step-by-step walk through of the Contractor’s erection sequence. 
A review of the manpower requirements and equipment specifications. 
Clearance for the equipment. 
Methods of protecting traffic under the bridge or in the immediate area of the 
bridge.  This may cover traffic stoppages, slow downs or detours if approved. 
Methods of protecting workers (safety lines, nets, etc.) 
Weather constraints - protocol for stopping work.
Shipping and erection sequence. 
Storage of un-erected members on the jobsite if not erected immediately 
upon delivery. 

c.  A memorandum of record shall be prepared by the Resident Engineer pertaining 
to the meeting and distributed to all in attendance. 

9.   ADDITIONAL MEETINGS 

a. Having BIWEEKLY and MID-CONTRACT meeting does not mean that additional 
meetings with the Contractor, at other times, as deemed necessary by the 
Resident Engineer, Regional Construction Engineer, Field Manager or Project 
Manager cannot be held.  It is particularly important to hold additional meetings if 
the Contractor is not performing properly or is falling behind the project’s 
progress schedule.    
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In accordance with Subsection 702.05, a traffic signal system is considered as a 
separate entity, and maintenance and operational responsibility for the signal may be 
accepted by the Department prior to Completion.  Before permitting any work on a 
traffic signal system, the Resident Engineer must review Section 700 of the contract 
specifications to ensure the appropriate specifications for traffic signal maintenance are 
in place.  The Resident Engineer shall obtain assistance from Police Traffic Directors to 
handle traffic control if the integrity of the existing system is impacted (Refer to CPH 
VIII-D). 
 
As it pertains to this document, the Traffic Engineer is from the Bureau of Traffic Signal 
and Safety Engineering (T.S.S.E.), Operations. 
1. Existing Traffic Signals (Interim Traffic Signal System)  
 

a. Maintenance Responsibility During Construction 
 

1) The Resident Engineer will contact the Regional Electrical Engineer/ 
Construction who initiates an EL-9, which directs the Regional Electrical 
Maintenance Supervisor to arrange for an on-site inspection prior to the 
Contractor assuming maintenance responsibility of the traffic signal.  The EL-
9 also directs the Regional Electrical Maintenance Supervisor to turn the 
signal over to the Contractor for maintenance.  If the traffic signal is under 
the maintenance jurisdiction of another agency, the Resident Engineer will 
contact the appropriate party and coordinate the Contractor’s assumption of 
signal maintenance with the agency. 

      
2) When the Contractor first enters a Signal Controller Cabinet or performs any 

work on an existing traffic signal, the Contractor assumes responsibility for 
maintenance of the system until maintenance is formally assumed by the 
Department (or other agency). 

 
3) When the work on a signal has begun, the Resident Engineer will notify the 

Contractor by letter of its responsibility for traffic signal maintenance in 
accordance with Section 700 of the contract specifications.  The notice will 
document the traffic signal location and the date when the Contractor has 
assumed traffic signal responsibility.  A copy of this letter shall be sent to the 
attention of the Manager, Traffic Engineering and Investigations (T.E.I.) 

4) After the assumption of maintenance, the Contractor shall be responsible for 
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3) When the work on a signal has begun, the Resident Engineer will notify the
Contractor by letter of its responsibility for traffic signal maintenance in 
accordance with Section 700 of the contract specifications.  The notice will 
document the traffic signal location and the date when the Contractor has 
assumed traffic signal responsibility.  A copy of this letter shall be sent to the 
attention of the Manager, Traffic Engineering and Investigations (T.E.I.)

4) After the assumption of maintenance, the Contractor shall be responsible for
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inspection of the traffic signal system in accordance with Section 700 of the 
contract specifications.  The Contractor Maintenance Traffic Signal 
Inspection Report [FORM EL-16, GREEN ORIGINAL AND GREEN 
COPIES], supplied to the Contractor by the Resident Engineer (Attachment 
“A”), shall be filled out at the time the Contractor assumes maintenance 
responsibility, at any time the Contractor modifies the traffic signal and 
during the “every two months” inspection.  Copies of the completed EL-16 
shall be given to the Resident Engineer, who will send a copy to the 
Manager of Traffic Engineering and Investigations.  The Contractor shall 
also place a copy of the EL-16 in the controller cabinet.  If the Contractor 
responds to a system failure or vehicular knock-down he shall fill out a 
Contractor Maintenance Emergency Call Record [EL-11 GREEN ORIGINAL 
AND GREEN COPIES Attachment “B”] which is supplied to the Contractor 
by the Resident Engineer.  Distribution is the same as for the EL-16. 

 
5) The Resident Engineer will notify the local municipal police department with 

the appropriate jurisdiction by letter that the Contractor is maintaining the 
traffic signal.  In addition, the notice will include the Contractor’s name and 
telephone number for emergency contact purposes. 

 
2. Temporary Traffic Signal Turn-On 
 

a. When a temporary traffic signal system is ready to be activated, the Resident 
Engineer will request an inspection by the Designer and the Regional Electrical 
Engineer/Construction.  The Resident Engineer shall provide a minimum 10 
working days notice for the inspection. 
 
NOTE: If the Contractor requests a Traffic Control / Staging change not shown in 
the contract documents, that impacts an existing or new traffic signal layout, a 
traffic signal and electrical Change of Plan must be prepared to address this 
situation 3 days prior to the Traffic Signal Turn-On.  This plan should be 
prepared by the Contractor and approved by the Designer.  
If the pavement markings or signs cannot be installed prior to or at the time of 
the inspection due to conflicts with existing pavement markings or signs still 
functioning, a plan needs to be worked out with the Contractor to address this 
problem prior to the day of the Traffic Signal Turn-On.  This plan should be 
discussed with the Design Consultant and the Regional Electrical 
Engineer/Construction to determine the actual time of the turn-on. 

 
b. If the traffic signal and all associated signs and pavement markings are found to 

be acceptable, it will be turned on.  Note if the temporary traffic signal is installed 
at an intersection, which did not have an existing traffic signal, the traffic signal 
will be placed on flashing mode for a period to be determined by the Area Traffic 
Engineer, and then placed on full operational mode.  After the traffic signal has 
been turned on the Contractor is responsible for inspecting the signal every two 
months and following the procedures outlined in paragraph 4) of “Existing Traffic 
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inspection of the traffic signal system in accordance with Section 700 of the eee eeee ee ee e eeee
contract specifications.  The Contractor Maintenance Traffic Signananananananananananaanaanaalllllllllllllll l
Inspection Report [FORM EL-16, GREEN ORIGINAL AND GREEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN N NN N NNNNNNNNNNNNN NN
COPIES], supplied to the Contractor by the Resident Engineer (Attachchchchchchchchchchchchchchchhchchchmemememememememememememememememememementntntntntntntntntntntntntntntntnn   
“A”), shall be filled out at the time the Contractor assumes maintntntntntntntntntntntntntntntntnnttenenenenenenenenenenenenenenenenenenenanananananananananananaanananaananncccccecccccccccccc  
responsibility, at any time the Contractor modifies the traffic sissssssissisisisisissisissis gngngnnnnnnnnngnnngngnngng alalalallllalalll aaand 
during the “every two months” inspection.  Copies of the complplplplplplplplplplplplplplplplplpleteteeteteteteteeteteetetetetetettededededededededededededededededededed EL-16 
shall be given to the Resident Engineer, who will send aaaaaaaaaaaaaaaaa cccccccccccccccccccopopopopopopopopopopopopopopopopopopopy yyyyyyyy to the 
Manager of Traffic Engineering and Investigations.  The CoCoCoCoCoCoCoCoCoCoCoCoCoCoCCoCoCoContntntntntntntntntnntnnntntnntn rararararararaarararararararraractor shall 
also place a copy of the EL-16 in the controller cabinetetetetetetetetetetetetetetetetette ....  If ththththththththhthtthththththhthheeeeee eeeeeeeeeee Contractor 
responds to a system failure or vehicuuuuuulaalalalalaalalalalalalalalalalalalar rrrrrr knock-doooooooooooooownwnwnwnwnwnwnwnwnwnwnwnwnwnwnwnwnnwn hhhhhhhhhhhhhhhhhhhe e eee e eeeeeeeeeeeee shall fifififfffff llllllllllllllllllllllllllll oooooooooooooooooout a 
Contractor Maintenance Emergency CCCCCCCCCCCCCCCCCCalalalaalalalalalalalalaaaaalallllllllll ReReReReReReReReReReReReReReReReReReRecoccccccccccccccccc rd [ELLLLLLLLLLLLLLLLL-11-1-1-1-1-1-111-11-11-1111111111111111111 GRGRGRGRGRGRGRGRGRGRGRGRGRRGRGRGRGRGRGREEN ORORORORORORORORORORORRORORORORORORORIGIGGGIGIGGGGGGGGGGGGGGININININNINNINININININNNINNININAL 
AND GREEN COPIES Attachment “B“B“B“B“B“B“BB“B“B“B““B“B“B“B“B“B“B”]”]”]”]]”]”]”]”]”]”]]”]”]”]]]]] wwwwwwwwwwwwwwwwwwwhich is sususususususususususususussusususus pppppppppppppppppppppppppppppppppppppplililililllilillililllilliiedededededededededededededededededede  to the eeeeeeeeeeeeeeeee CoCCCCCCCCCCCCCCCCC ntntntntnttttttttttttttrrrrrarrrrrrr ctor 
by the Resident Engineer.  Distribututututututututututututututuutututioioioiiioioioiioioioooi n isisisisisisisisisisisisisisisisisss ttttttttttttttttttheh  sammmmmmmmmmmmmmmmmmme eee e eee ee e ee ee e asasasasasasasasasasasasasasasassaa fffffffffffffffffooooooorooooooooo  the EEEEEEEEEEEEEEEEEEEL-L-L-LLLL-LLLLLLLLLLLL 161616161616161616116161616161161616..

5) The Resident Engineer will nooooooooooooooooootitititititittitititititittiiiitifyfyfyfyfyfyfyfyfyfyfyfyfyfyfyfyfyfyfy ttttttttttttttttthehehehehehehehehehehehehehehehehehehe local mmmmmmmmmmmmmmmmmmmunununununununununununununununununuuniciicicicicicicicicicicicicicccicii ipippppipipipppipppppipppipal polllllllllllicicicicicicciciciciccicicccciciceeeeeeeeeeeeeeee dededededdededededededededededededed papapapappappapapapapapapapapapapp rtment with
the appropriate jurisdictionnnnnnnnnnnnnnnnn bbbbbbbbbbbbbbbbbbbyy yyy yyyyyyy y yy y yy y leleleleleeeleleleleelelelelelelelettttttttttttttttttttttttttttttttteeereeeeeeeee  thaaaaaaaaaaaaaaaaaatttttttttt tt tt t tt ththththththththththththththththththeeeeeeeee ee eeeeeeee CoCoCoCoCoCoCoCoCoCoCoCoCoCoCoCCoCC ntractctctcttctctctctctctctctctctctctororororororororororororororororororo iiiiiiiiiiis mmmmmmmammmmmmmmmmmmm intaining the
traffic signal.  In additionnnnnnnnnnnnnnnn,,,, thththththththhthththththththhththeeee ee eeeeee e eeeee nnnnnonnnnnnnnnnnnnn tice wwwwwwwwwwwwwwwwwwilililillliliiliillllllllllllllll ininininininiinininininiii clclclclclclclclclcclclclclclclclclc ududuudududududududududuudududududu e theeeeeeeeeeeee CoCoCoCoCoCoCoCoCCoCoCoCoCCoCoCoCoC ntntntntnttttnttnttttntntntrararararararaararararararararaaractor’s name and
telephone number for eeeeeemememememememememememememememememememergrgrgrgrgrgrgrgrgrgrgrgrgrgrgrgrgrgrgeneneneneneneneneneneenenenenenenene cy contatatatatatatatatatatatattatatatat ctcccccccc pppppppppppppppppppuruuuuuuuuuuuu poseeees.s.ss.sss.s.s.s.sss.s.s.s.s.ss. 

2. Temporary Traffic Signal TuTuTuTuTuTuTuTuTuTuTuTuTuTuTuTuTuTuT rnrnrnrnrnrnrnrnrnrnrnrnrnrnrnrnrnrnr -O-O-O-O-O-O-O-O-O-O-O-O-O-O-O-O-O-O-Onnnnnnnnnnnnnnnnnnn

a. When a temporary y y y y y yy yy yyy yyy yy y trtrtrtrtrtrtrtrtrttrtrtrtrtrtrtrtrrafafafafafafafafafafafafafafafafafafaffififififiififififififififififififf ccccccccccccccccccc signalalalalalalalaalalalalallaallal ssssssssssssssssssysysysysysysysysysysysyyyysysysyy teteteteteteteteteteeeeeeeeeemmmmmmmmmmmmmmmm is reaeaeaeaeaeaeaeaeaeaeaeaeaeaeaeaaeaeadydydydydydydydydydydydydydydydydyddy ttttttttttttttttttoooooooooooooooo be activated, the Resident 
Engineer will reeeeeeeeeeequququququququququququququququququququesesesesesesesesesesesesesseseessesttttttttt ttttttt aaaananananananaananaanaaaaa  inspeepepepepepepepepepepepepepepepepectcc iooooooooooooonnnnnnnnnnnnnnnnnnn bybbbbbbbbbbbbb  the DDDDDDDDDDDDDDDDDDDesesesesesesesesesesesesesesesesesee igigigigigigigigigigigigigiggigggignennenenneneneneneneenenneer and the Regional Electrical 
Engineer/Consssssssssssssssssstrtrtrtrtrtrtrtrtrtrtrrtrtrtrtrtrtrtrucucucucucucucucuucucucucucucucucucu tititititititittttttittititionoooooooooooooooooo .  Thehehehehehheheheheheheheheheheheh RRRRRRRRRRRRRRRRRRReseseseseseseseseseseseseeseseesesesident EnEnEnEnEnEnEnEnEnEnEnEnEnEnEnEnEnEngigigigigigigggggiggiggggigg nenenenenenenenenenenenenenenenenenen eeeeereeeeeeeeee  shall provide a minimum 10
working daysysysysysysysyssysysysysysysyssys nnnnnnnnnnnnnnnnotototototototototototototototototooticicicicciciciciciccicicicicicice for thhhhhhhhhhhhhhhhhheeeeeeeeeeeeeeeeee innninininnnininininninininnni spspspspspspspspspspspspspspspspspppeceeeeeeeeeeeeeee tion.

NOTE: If theeeeeeeeeeeeeeeeee CCCCCCCCCCCCCCCCCCContracccaccacccccccccccccctototototototototototototototototototor rrrrr rerererererererererereerererererrer quqqqqqqqqqqqqqqqq ests aaaaaaaaaaaaaaaaaa TTTTTTTTTTTTTTTTTrararararararararararararararaaraarafffffffffffffffffffffffffffffffficcccccccccccccc Control / Staging change not shown in 
the contract docummmmmumummummmummmmmmmenenenenenenenenenenenenenenenene tststststststststststststsstststss, thhhhhat impmpmpmpmpmpmpmpmpmpmpmpmpmpmpmpmpmppacaaaaaaaa ts aaaaaaaaaaaaaaaaan existing or new traffic signal layout, a 
traffic signal andndndnddndddddnddndnd eeeeeeeeeeeeeeeleleeeeeeeeeeeeeeeeectcccccccccccccccccc riiiical Chhhhhhhhhhhhhhhhhhhanananannnnnnnnnnnannnngegegegegegegegegegegegegegeggegegee of Plan must be prepared to address this
situation 3 daadaadaaadaaaaaadaadaaaaysysysysysysysysysysysysysysysysysys pppppppppppppppppppriririririrriririrriirioooooooroooooooo  to thththththththththththththhthththththeeeeeeeeeeeeeeeeeee TrTrTrTrTrTrTrTrTrTrTrTrTrTrTrTrTrTrTrafaaaaaaaaaaaaaaaaaa fic Signal Turn-On.  This plan should be 
prepared by y y yy y y y y yyy y y yy y y y ththththththththhthththththhththhheeeeeeeeeeeeeeeeeee CoCoCoCoCoCoCoCoCoCoCoCoCoCoCoCoCoCoContractorororororororororororororororororoor aaaaaaaaaaaaaaaaaandndndndndndndndndndndndndndndndndndd aaaaaaaaaaaaaaaaaapproved by the Designer. 
If the pavvvvvvvvvvvvvvvvvvememememememememememememememememememmeneneneneneneneneneeenenenenenenenent tt tttt t t tttt t t markinnnnnnnnnnnnnnnnnngsgsgsgsggsgsgsgssgssssggsssss oooooooooooooooooor r r rrrrrr sissssssssss gns cannot be installed prior to or at the time of 
the inspspspspspppsppsppspspspspppppecececeececececececececececececececectitittttttttttttt onononononnonononoononononnonnnn due ttttttttttttttttttoooooooooooooo ooo coooooooooooooooooonfnfnfnfnfnfnfnfnfnfnfnfnfnfnfnfnfnfflicts with existing pavement markings or signs still 
functitiitiiitiiiiiiiiit onononononononononononononononononononininininnninininininninninininng,g,gg,g,gg,g,g,g aaaa plan n nnnnnnnnnn nnnnn neneneneneneneneneneneneneneneneneeneedededddedddedededddddededddss sssssssssssss to be worked out with the Contractor to address this 
probobobobobobobobbobobobbobobobobobbleleleleleleeleeeleeleleleleleelemmmmmmmmmmmmmmmmmmm pppppprpppppppppppp ior tooooooooooooooooo tttttttttttttthehehehehehehehehehehehehehehehehehehe dddddddddddddddddddaaaaaaayaaaaaaaaaaa  of the Traffic Signal Turn-On.  This plan should be 
didiididiiiidididdiddidddiscscscscscscscscscscscscscscscscscscusususususususususususususususususssssesesesesesessesesessssseed wiwiwiiwiwiwiwiwiwiwiwiwiwiwwwwithththhthththththththththththththh ttttttttttttttttthehehehehehehehehehehehehehehehehehehe Design Consultant and the Regional Electrical 
EnEnEnEnEnEnEnEnEnEnnEnEnEnEnEnEnngigigiggigigigigigigggigiggigigginnnnnnnnnennnnnnnennn er/Constssstststststsststststststsstrurururururuurururururuuururuuruuuctctctctctctctctctctctctctctctctcctction to determine the actual time of the turn-on. 

b.b.bbbbbbbb.bbb.bbb.b.b IIIIIIIIIIIIIIIf the traffic signal and all associated signs and pavement markings are found to 
be acceptable, it will be turned on.  Note if the temporary traffic signal is installed 
at an intersection, which did not have an existing traffic signal, the traffic signal 
will be placed on flashing mode for a period to be determined by the Area Traffic
Engineer, and then placed on full operational mode.  After the traffic signal has
been turned on the Contractor is responsible for inspecting the signal every two 
months and following the procedures outlined in paragraph 4) of “Existing Traffic 
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Signals” above. 
 

c. The Resident Engineer will notify the local municipal police department with the 
appropriate jurisdiction by letter that the temporary traffic signal has been 
installed and is being maintained by the Contractor.  In addition, the notice will 
include the Contractor’s name and telephone number for emergency contact 
purposes.   

 
3.  Traffic Signal Turn-On/ Acceptance 
 

a. Acceptance of Traffic Signals under State Jurisdiction 
 

1) All work related to a Traffic Signal must be completed prior to the initiation of 
the preliminary inspection.  This includes not only the electrical components, 
but also all the signing and striping for the intersection.  When all of the work 
for traffic signal system for an intersection has been completed, the Resident 
Engineer shall contact the Regional Electrical Engineer and coordinate an 
preliminary inspection.   

 
2) The Regional Electrical Engineer or his designee shall provide the Resident 

Engineer with a set of red-lined asbuilt electrical plans for the intersection.  
The Resident Engineer will forward these plans to the Design Consultant with 
a request for the Traffic Signal Asbuilt CADD files and a print copy of the 
Traffic Signal Asbuilt plans.  The Design Consultant is required to make any 
necessary field measurements for the entire intersection, including any 
existing facilities.  The Design Consultant should be able to provide the 
CADD file and the asbuilt print within three working days for an intersection.  
The Resident Engineer should contact the Project Manager if the Design 
Consultant does not provide a timely submission.    

 
3) The Regional Electrical Engineer/ Construction is responsible for the 

following:     
• Inspecting the electrical work required for the Traffic Signal Turn-On. 
• Contacting T.S.S.E. to confirm that the traffic signal agreement, if 

required, is in place.  Under no circumstances will a traffic signal be 
turned on without an executed agreement.  The execution of a Traffic 
Signal Agreement may take many months.  Accordingly, the Resident 
Engineer and the Regional Electrical Engineer should make inquiries 
regarding the status of any required Traffic Signal Agreements in early 
stages of the project.   

• Contacting T.S.S.E. to confirm the timing directive has been generated 
and available for the Acceptance Inspection 

 
4)  Prior to arranging a formal Traffic Signal Acceptance Inspection, the Resident 

Engineer will perform a preliminary inspection of the traffic signal system with 
the Traffic Engineer-T.S.S.E., and the Regional Electrical Engineer/ 
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Signals” above. 

c. The Resident Engineer will notify the local municipal police department with hhhhhhhhhhhh h ththththththththththhththhthththththe e e eeeeeee eeee eeeee
appropriate jurisdiction by letter that the temporary traffic signal hasssssssssssssssssss bbbbbbbbbbbbbbbbbbbeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeen n n nn nnnnn n
installed and is being maintained by the Contractor.  In addition, the nnnnnnnnnnnnnototototototototototototototototoototiciciciciciciciciciciciciciciccccice e e e e e eeeeeeeeee wwwiwwwwwwwwwwwwww ll
include the Contractor’s name and telephone number for emergennnnnnnncccccycycycycycccycccycccc cccccccccccccccccconononnonnnnnnnonnononnnnnnttttttatttttt ct 
purposes.  

3.  Traffic Signal Turn-On/ Acceptance 

a. Acceptance of Traffic Signals under State Juru isisisisisississisisissisissisisisdidddddddddddddddddd ction

1) All work related to a Traffic Signal mustsststststststssststststststststs bbbbbbbbbbbbbbbbbbbe e e eeeeeeeeeeeee ccoccccccccccccccccc mpleteteteteteeteteteteteteteteteteteeeddddddddddddddddd prprprprprprprprprprprprprprprprprprprioioioioioioioioioioioiooooioooorrrrrrrrrrrrrrrrr to the iiiiiiiiiininininininininininininininininininitititttttttttitt at ooioooioioioioioioiooooooon of 
the preliminary inspection.  This inclccclclclccccclclccclcclc uduuuuuuuuuuuuuuududu esssssssssssssssssss nnnnnnnnnnnnnnnnnnnotoo  only y y yy y y yyy yyyyyyyy thththtthththththththththhththhthheeeeeeeeeeeeeeeeee eeleleleleleeleeleleleleleleleleleeeeeeeceeeeeeeeee tricalalllalll cccccccccccccccccccomomomommomomommomomomomomomomomomompopopopopopopopoopopopoopopoopopoponents, 
but also all the signing and stripinnnnnnnnnnnnnnnnnnnggggggggggggggggg fofofofofofofofofofofofoofofofofoforrrrrrrrrrrr thtttttttttttt e intersssssssssssssssssssececececececececececececececececececectitttitiitititittittittttitionononononnnononononononononononon.  Whennnnnnnnnnnnnnnnnn alalalalalalaalalalalaalallllllllllllllll ofofoofofofofofofofofooofofoofofo tttttttttttthe work 
for traffic signal system for an iiiiiiiiiiiintntntntntntntntntntntntntntntntntntterererererererererererererererererererseseseseseseseseseeseseseesesesesesectctctctctctctctctctctctctctctctccc ion haaaaaaaaaaaaaaaaaaasssssssssssssssss bebebebebebebebebebebebebebebebebebebebeeneneneneneneenenenenenenennenenene  complplplplplplplplplplplplplplplpp eteteteteteteteteteteteteteteetetee edededededededdededededededededededede ,,,,,,, ththththththhththththhthththththththe Resident 
Engineer shall contact the RRRRRRRRRRRRRRRRRegegegegegegegegegegegegegegegegegegegioioiooioioioioiooioioioiooioioioonanananananananananaananananannananallllllllll Electrrrrrrrrrrrrrrrrrriccicicicicciciciccicciccciccci alalalalalalalalalalalalalalalalalal EEEEEEEEEEEEEEEEEEngngngngngngngngngngngngngngngngngnggineer anananananananaananananananananananndddddddddddddddddd cocooooooooooooooooooooooorooooooooooooo dinate an 
preliminary inspection.  

2) The Regional Electriccccccccccccalalalalalalalalalalalalalalalalall EEEEEEEEEEEEEEEngngngngngngngngngngngngngngngngngngnginininininininiininninninniii eer oorororororororororoororooooo hhhhhhhhhhhhhissississisisisisisssisssssis dddddddddddddddddeeeeeseeeeeeeeeeeee igneeeeeeeeeeeeeeeeeee shshshshshshshshshshshshshshshshshshshalalalalalalalalalalaalalalalalalala lllllllllllll provide the Resident 
Engineer with a seeeeeeeeeeeeeeeeeeettt ttttttt tt t tt ttt ofofofofofofofofofofofofofofofofoofo rrrrrrrrrrrrrrrrrrrededededededededededededededededededed-lineddddddddddddd aaaaaaaaaaaaaaaaasbsbsbsbsbsbsbsbsbsbsbsbsbsbsbsbsbsbsbuiiuiiiiuiuiuiuiuiuiiuiuiuiiuiilttlttlttttltltlttltlttlttl  electriiiiiiiiiiiiiiiiiicacacacacacacacacacacacaacacacaacacalllllllllllll plppplplplplplplplplplplppppplp aaaaaanaaaaaaaaaaaa s for the intersection.  
The Resident Engngngngngngngngngngngngngngngnggnggininininininininininininnninnninineeeeeeeeeeeeeeeeeeeeeeeeeeeeeeerrrrrrrrrrrrrrrr rrr wwwiwwwwwwwwwwwwwww ll forwawawawawawawawawawwawawawawawawawawawardrddrdrdrdrdrdrdrdrdrdrddrdrdrdrdrd ttttttttttttttthehehehehehehehehehehehehehehehehehh se plaaaaaaaaaaaaaaaaaaansnsnsnsnsnsnsnsnsnsnsnnsnsnsnsnsnsn ttttttttttttttttto oooooooo ooooo o ooo thththththththththththththththththhe Design Consultant with 
a request for thhhhhhhhhhthhhhhhhhhe ee eeeeeeeeeeeeeee TrTrTrTrTrTrTrTrTrTrTrTrTrTrTrTrTrTrT afafafafafafafafafafaffafafafafafafafaffifff c Signgngngngngngngngngngngngngngngngngnggnalalalalalaaaaaaaaaaaaa AAAAAAAAAAAAAAAAAsbsbsbsbssbsbsbsbsbsbsbsbsbsbsbsss uilt CCCCCCCCCCCCCCCCADADADADADADADADADADADADADADADADADADADDDDD D D D DDDDDDDDDDDD fifififififiiiifififiiififiles and a print copy of the 
Traffic Signalalalalalalalalalalalalaaalaaalal AAAAAAAAAAAAAAAAAAAsbsbsbsbsbsbsbsbsbsbsbsbbsbsbsbsbsbsbuiuiuiuuiuiuiuiuuiuiuuuiuiuiuiuu ltltltltltltltltltlttltl  planssssnsnssssnsnsssnsnsnsnsns............ TTTTTTTTTTTTTTTTThehehehehehehehehehehehehehehehehehee Desiggggggggnnnnnnnnnnnnnnnnnn CoCoCoCoCoCoCoCoCoCoCoCoCoCoCoCoCoCoC nsnsnsnsnsnsnsnsnsnnsnsnsnsnsnsnsnn uuuuluuu tant is required to make any 
necessary yyyyyyyyyyyyyyy fiffifffififififffifffifififif eleleleleleleleleleleleleeleleeee dddddddddddddddddd measururururururururururrururrururuu emememememememmemememememmemememmmenenenenenenenenenenenenenenenenenennts for tttttttttttttttthehehehehehehehehehehehehehehehehehee eeeeeeeeeeeeeeeeeentntntnttntntntntntntntntnttntnn ire intersection, including any
existinggggggggggggg fffffffffffffffffacacacacacacacacacacacacacacacacacacilililiiiiiliiiililitititititititititititittttttititieieieeeeieieeeieieeees.  ThhhhhhhhhhThhhhhhhheee e eeeeeeeeeeee e DeDeDeDeDeDeDeDeDeDeeDeDDeDeDeDeDeDesissisisisisisisissssssssss gn CConoooooooooooooo suuuuuuultlttltltltltltltltlttltltltltltlttanaanananananaanananananananananannt should be able to provide the 
CADD ffffffffffffffffffilililililillililililillililli e eee e eeeeeeeeeeeee aanananananananaaanaaaaaaa ddddddddd the asasasasasasasasasasasasasasasasasasa bububububububububbububububububububub ilililililllllllilllllli t t t tt print wiwiwiwiwiwiwiwiwiwiwiwiwiwiwwwwiththththththththththththththththththhininininninininininninnnninnnin ttttttttthree working days for an intersection.  
The Resisisisisisissisisisssissisisss dedededdededededdeddededeedededent Engngngngngngngngngngngngngngngngngngngininnininnininininininininininniineeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeer rrrrrrrrrrrrrr shouldddddddddddddddddd ccccccccccccccccononononononononononononononononononntaaaaaaaaaaaatataacctcccc  the Project Manager if the Design 
Consultant doeeeeeeeeeeeeessssssssssssssssss nononononononononoononoonononoottttttttttttttt prppppppppppppppppp ovide aaaaaaaaaaaaaaaaaaa tittttt melylylyylyylylyylylyyyyyyyy submission.    

3) The Regiooiooioooiooooooiooioonanananananananananananananananananalllllllll lll ElElElElElElElElElElElElElEElE ectricalalalalalallaalalalalalaalalalaal EEEEEEEEEEEEEEEEEEngngngngngngngngngngngngngngngngngngnginiiiiii eer/ Construction is responsible for the 
following:g:g:gg:g:g:g:gg:g:g:g:ggg:g:g:g     

• IIIIIIIIIIIIIIIInsnssnsnsnsnsnsnsnssnsnsnsnsnsnssnspepepepepepepppepepepepepepepepepepectctctcccccctctcccctctcctcc ing thhhhheee eeeeeeeeeeeeeeeee eeeeeeeleeeeeeeeeee ececececececececececeecececeececctrtrtrtrtrtrtrtrtttrtrtrtrtrtrtrttrical work required for the Traffic Signal Turn-On. 
••••••••••••••••••• CCCCCCCCCCCCCCCCCConnnnnnnnnnnnnnnnnnntttttattttttttttt ctinggggggggggggggggg T.TTTTTTTTTTTTTTTTTT S.SSSSSSSSSSSSSSSSSS SSSSSSSS.SSSSSSSSSSS E. to confirm that the traffic signal agreement, if

reeeeeeeeeeeeeeeeeeeqqqqquqqqqqqqqq iredddddddd, isissisisisisisisisisisisisisissisis iinnnnnnnnnnnnnnnn place.  Under no circumstances will a traffic signal be
turnedddd oooooooooooooooonnnnnnnnnnnnnnnnnn wiwiwiwiwiwiwiwiwiwiwiwiwiwiwiwiwiwiw thththththththththththhhthththththout an executed agreement.  The execution of a Traffic 
Signnnnnnnnnnnnnnnnnnalalalalalalalalalalalalaaalalalal AAAAAAAAAAAAAAAAAAAgrgrgrgrgrgrggrgrgrgrgrgrgrgrgrgrgrgreeeeeeeeeeeeeeeeeee ment may take many months.  Accordingly, the Resident
Engiiiiiiiiiiiiineneneneneneneneneeneneneneneneeeeeererererererererererererererererererr and the Regional Electrical Engineer should make inquiries 
regarding the status of any required Traffic Signal Agreements in early
stages of the project.   

• Contacting T.S.S.E. to confirm the timing directive has been generated
and available for the Acceptance Inspection 

4)  Prior to arranging a formal Traffic Signal Acceptance Inspection, the Resident 
Engineer will perform a preliminary inspection of the traffic signal system with 
the Traffic Engineer-T.S.S.E., and the Regional Electrical Engineer/ 
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Construction, the purpose of which is to identify and correct any major 
deficiencies prior to arranging a full inspection with all interested parties.  This 
inspection can be held prior to receiving the CADD files from the Design 
Consultant.  Any design deficiencies identified by this preliminary inspection 
will be handled as per steps 3.a.6) through 9) in this subsection. 

 
5) For new traffic signals installed on roads under traffic, the traffic signal shall 

be set on flashing mode for a period of 3 to 5 days (or as determined by the 
Traffic Engineer-T.S.S.E prior to the Traffic Signal Acceptance Inspection.  
Unless required for staging purposes, the signal is set to operational mode 
(green, yellow, red) only when the signal is formally accepted.  The traffic 
signal shall not be permitted to remain in flashing mode for a period longer 
than authorized by the Traffic Engineer-T.S.S.E.  
 

6) Upon receipt of the Traffic Signal Asbuilt CADD file and print copy of the 
Traffic Signal Asbuilt plans, the Regional Electrical Engineer and the 
Resident Engineer will review the asbuilt print for accuracy with the asbuilt 
field conditions.  This should include both newly constructed and existing 
electrical facilities, signing and stripping.  If any revisions or corrections are 
necessary, the asbuilt files must be returned to the Design Consultant for 
correction.  The asbuilt print must be resubmitted and re-reviewed by the 
Regional Electrical Engineer and Resident Engineer.  When the Traffic Signal 
Asbuilt print is acceptable, the Resident Engineer shall forward the CADD file 
to T.S.S.E.  Subsequently, T.S.S.E will generate the Traffic Signal Plan for 
signature by the Manager of T.S.S.E. –> this is a correct statement, but 
not required as part of the construction procedures to occur. 

 
7)  After the Traffic Signal Plan has been generated, Resident Engineer will 

arrange for a Traffic Signal Acceptance Inspection. The notice will indicate 
the project and provide 10 working days notice.  (See Attachment “C”)  The 
following parties will be notified: 

 
Field Manager 
Project Manager 
Regional Construction Engineer 
Contractor (the Contractor shall also have a technical representative from 
the Controller Manufacturer attend) 
Electrical Subcontractor (if applicable) 
Traffic Engineer- T.S.S.E 
Regional Electrical Engineer/Construction  
Regional Electrical Maintenance Supervisor 
FHWA Area Engineer (all Full Oversight projects) 
 

8) If there are any deficiencies noted at the Traffic Signal Acceptance 
Inspection, the Resident Engineer will prepare a Memorandum of Record 
compiling all identified deficiencies noted by any of the parties.  The Resident 
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Construction, the purpose of which is to identify and correct any major rrr rrrrrr rr r rrrr
deficiencies prior to arranging a full inspection with all interested parties.  Thhhhhhhhhhhhisisisisisisssssissssssisis 
inspection can be held prior to receiving the CADD files from the Deeeeeeeeeeeesisisisisisisisisissisisisssisisigngngngngngngngngngngngngngngngngngnngn 
Consultant.  Any design deficiencies identified by this preliminary inspsppppppsppsppppppppppececececececececececececececececececctititititititititititititttitititiiononononononononononononononononononon  
will be handled as per steps 3.a.6) through 9) in this subsection. 

5) For new traffic signals installed on roads under traffic, the trafficccccccccccccccccc ssssssssssssssssssiggggigigigigigiggigigigiggigiignananananananananananananananananananal shall 
be set on flashing mode for a period of 3 to 5 days (or as dettttttttttttttererererererererererererererererereermmmmmimimimimimmmmmmimimmm nennenenneeneneneneneeenenenenn dddddddddddddddddd by the 
Traffic Engineer-T.S.S.E prior to the Traffic Signal Acceptanccccccccccccccccccee eeeee e eeeeeee InnInnInInInInInnInInInInInInnnspspspspspspspspspspspspspspspspspsppeeeeceee tion.  
Unless required for staging purposes, the signal is set totototototototototototototototototoo opeeeeeeeeeeeeeeeerarararararararaararararararararararational mode
(green, yellow, red) only when the signaaaaaalllllllllllllllll isiiiiiiiiiiiiiiii  formally acacacacacacacacacacacacacacacacacaccecececececececececececececeececececeptptptptptptptptptptptptptptptptptptpted. Theeheheheheeheeheheheheheheheeee tttttttttttttttrarrrrrrrrrrrrrrr ffic 
signal shall not be permitted to remainnnnnnnnnnnnnnnnnn ininininiinininininininiinnnni fffffffffffffffffflalaaaalalalalalaalaaaaalalaashsssssssssssssss ing mommomomomomomooomomommomomomomomodededededededededededededededededeede fffffffffffffffffoorooorororororoororooooo  a periooooooooooooooooood dddddddddddddddddd lolololooololololoololololololonnnnnngngnnnnnnnnnnn er 
than authorized by the Traffic Engineeeeeeeeeeeeeeeeeeeer-r-r-r---r--r---r-r-T.T.T.T.TT.T.TTT.TT.T.T.TTTTT S.SSS.SSSSS.SSSS.SSSS.S.E. 

6) Upon receipt of the Traffic Signngnngngngngnngnngnnnnngngngnalalalalalalalalalalalalaalalalalalal AAAAAAAAAAAAAAAAAAAsssssssbssssssss uilt CADADADADADADADADADADADADADADADADADADDD DD D DDDDDDDDDDDDDDD fififiififififififf lelelelelelelelelelelelelelelell  and pppppppppppppppppppririririririririririrrrrrr ntntntntntntntntnntntntntntntnt cccccccccccccccoooooooopooooooooo y of the 
Traffic Signal Asbuilt plans,,,,,,,,,,,,,,,, thththththththththththththththththththeeeeeeeeeeeeeeeeee RRRRRRReRRRRRRRRRRRR gionnnnnnnnnnnnnnalaalalalalalalaalalalaalalalalaal EEEEEEEEEEEEEEEEEEElelelelelelelelelelelelelelelelelecctctctctccccccccccccc rical EnEnEnEnEnEnEnEnEnEnEnEnEnEnEEnEnEnEnngigigigigiggggigiggigggigiggg neneneneneneeneneeneeneneeneeneeeeereee  and the 
Resident Engineer will revieeeeeeeeeeeeeeeeeeww w wwwwwwwww ww w w w ww ththhththththtthththththththththththeeeeeeeeeeeeeeeeee aaasaaaaaaaaaa builtttt tttt tt ttt tttttt prprprprprprprprprprprprprprprprprprininininnininininininininininininnnttttttttttttttttttt fofofofofofofofofofoofofofofofofofor accucucucucucucucucucucuucucucuucucurararararararararararararaararararar cycycycycccyccycccyccyccccy wwwwwwwwwwwwwwwwwwwwith the asbuilt 
field conditions.  This shhhhhhhhhhhhhhhhhouououououououououououououououououoouldldlddldldldldldldlddlddldlddldld iinnnnncnnnnnnnnnnnnnn lude bbbbbbbbbbbbbbbbbotototototototototototototototototothhhhhhhhhhhhh neneneneneneneneneneneneneneenenenen wly coococococococococococoocooococc nsnsnsnsnsnsnsnsnsnsnnsnnnnnnn trtrtttttrtrucucucucucucucucucuccucucucucucucucttetttttttttt d and existing 
electrical facilities, signingngngngngngngngngngngngngngngngngngng aaaaaaaaaaaaaaaaaandnddndndndndndndndndndndndndndndndnd strippingnngngngngngngngngnggngngngngngn . IIIIIIIIIIIIIIf fffffffffff any rereeereeeereeeeeeeeeevivivivivivivvvvvvvvvvvvv sisisisisisisisisisisiisisisssss ononononononononononononoononnonononsssssss sssssssssss or corrections are 
necessary, the asbuiltltltltltltltltlttltltltttl ffffffffffffffffff lilililiiililillesesesesesesesesesesesessesesesesese mmmmmust bebebebebebebebebebebebebebebebbebebe rrrrrrrrreteteteteteteteeteteteteteteteteetetururururururururururururrurururuurned tooooooooooooooooo ttttttttttttttttheheheheheheheheeheheheheheheheheeh DDDDDDDDDDDDDDDDDDesign Consultant for 
correction.  The aaaaaaaaaaaaaaasbsbsbsbsbsbsbsbsbsbsbsbsbsbsbsbsbsbuiuuuiuiuiuuuiuiuiuiuuuiuiuuu ltltltltltlttltlttltltlttltltltltt ppppppppppppppppppprrrrrirrrrrrrrrrr nt mmmmmmmususususususususuususususususssust t t tt ttttt tt tt tttt bebebebebebebebebebebebebebebebebebebe resubmimmmimimimmimmimimimimimmimimittttttttttttttttttttttttttttttttttttedededededededededededededededededded aaaaaaaaaaaaaaaaaand re-reviewed by the 
Regional Electricacacacacacaacacacacacacacacacacacaalllllllllll EnEnEnEnEnEnEnEnEnEnEnEnEnEnEnEnEnEnEngigigigigigigigigigigigigigiggigigiginnnnnnnennnnnnnnnnn er andndndndndnddndnddndndndndndndndnddnd RRRRRRRRRRRRRRRRRRResesesesesesesesseseseesesesesesesesididiiididiiiddididididdiddi ent EnEnEnEnEnEnnnnEnnEnEnEnEnnnEnEngigigigigigigiggigigigigigigiggigig neneeneneneneneneneneneneneneneneneererereererererererererereererrre .  When the Traffic Signal 
Asbuilt print is aaaaaaaaaaaaaaaaaacccccccccccccccccccccccccccccccccccccepepepepepepepepepepepepepepepepepepeptatatatatatatatatatatatatatatatatatatable, theheheheeheheheeheheheheheheheheehe RRRRRRRRRRRRRRRRRRResesesesesesesesesssesseseesse ididididdiddididddididdidddi ent Ennnnnnnnnnnnnnnnnngigigigigigigigigigigigigigigiggigigineneneneneneeneneneneneneneneneneneeerererererererererererererereererer shall forward the CADD file 
to T.S.S.E. SSSSSSSSSSSSSSSSSSSubububububububububububububububububuubseseseseseseseseseseseseseseseseseeeqqqqqqquqqqqqqqqq ently,y,y,y,yy,y,y,y,y,yy,y,y,y,y,y,y  T.SSSSSSSSSSS.SSSSSSS.S.S.S.S.S.S.S..S.S.S.S.SS.S.S.SS.E will gegegegegegegegegegegegegegegegegegegenenenneneneneneneneneneneneneneneneneraaaate the Traffic Signal Plan for 
signature bybybybybybybybybybybybybybybybybybyy tttttttttttttttttheheheheheheheeheheheheheheheheheehe Managggggggggggggggggerererererereereerererere oooooooooooooooofffffffffffffffffff T.TTTTTTTT S.S.E.EEE.EEE.EEEE.EE.EEE ––––––––––––––––––>>>>>>>>>>>>>>>>>> ththththththththththththththtthththiiiiiiisiiiiiiii  is a correct statement, but 
not requuquququuququuququququququququqq iririririiririiriririririririrrrededededededededededededededededededed aaaaaaaaaaaaaaaaas part ooooooooooooooooof ffffffffffffffff ththththththththhthththththththththe ee eeee e eeeeeeeee cocccc nstrrrrrrrrrrrrrrrucuuuuuuuuuuuuuuu titttitiitiiiiiionononononononoononononononononononn pppppprocedures to occur.

7)  After the eeeeeeeeeeeeeeeee TTrTTTTTTTTTTTT affic ccccc cc cc cccccc SiSSiSSSiSiSiSiSSSiSSiSSSSS gngngngngngngngnngngngngngngngngngngnalaaaaalalalalalalaaaaaaaa  Plan hahahahahahahahahahahahahahahahahahahah sssss ssss sssssssss bebebebebebebebebebebebebebebebbb en generated, Resident Engineer will 
arrange for a TrTrTrTrTrTrTrTrTrTrTrTrTrTrTrTrTrTrafafafffafaffaafaafaffafafaffifififiifififfifififififfififif c cccccccccccccc c c Signal AAAAAAAAAAAAAAAAAAAcccccccccccccc epttatatatatatattatatatttttance Inspection. The notice will indicate 
the project anananannananannanananananaanana dddddddddddddddddd pprprprprprprprprprprprrprprrpp oooooovooooooooooooo ide 1000000000000000000 wwwwwwwwwooroooooooororororoororororkikikikikikikikikkikikkikkikikik ngnnnnnnnnnnn  days notice.  (See Attachment “C”)  The 
following papapapapapapapapapapapapapapapaappartrtrtrtrtrtrtrtrtrtrtrtrtrtrtrtttieieieeeieieieieieieieeieeieieessssssssssssssssss wwwwiwiwiwiwiwiwwwwwww ll be nononononononononononononoononononootitititiittititittittititititiifififfifififififfififififfiffff ededededededededededededededededededed:::::::::::::::::

Fieleleleleleleleleleleleleleleleeeldddd d dddd ddd ddddddd MaMaMaMaMaMaMaMaMaMaMaMaMaMaMaMaMMaMannnnananananananananannannannan ger 
PrPrPrPrPrPrPrPrPrPrPrPrPrPPrPrPrPrProjojojojojojojoojojojojoojojojojojojececececeeeeeeeeeeeeee tttttttttttttttt tt MMMMMMaMMMMMMMMM nagegegegegegegegegegegegegegegegegegeger rrrrrrrrrrrrrrrrr
ReReReReReReReReReReReReReReReReReReR giggigiggigigigigigggiiggigg ooooonoooooooooooooo al Conononononononononononononononononoo ststststsststststststststststststststruruurururururuururuuururuuuruucctcccccccccccccc ion Engineer 
CoCoCoCoCoCoCoCoCoCoCoCoCoCoCoCoCoCoCoonnnnnntnnnnnnnnnnnn ractorrrrrrrorrrrororrorrororr ((((((((((((((((((thththththththththththhththththththee eee ee eeeeee eeeeee CoCCCCoCoCoCoCoCoCoCCCoCCCC ntractor shall also have a technical representative from 
thththththththtthththtthththtththhe Contntntntntntntntntntntntntnntntnntrororooorororororororororororororolllllllllllllllllllerererererererererererererererererrer MMMMMMMMMMMMMMMMMMManufacturer attend) 
Electricalalaalalalalaaalalaalaalalaal SSSSSSSSSSSSSSSSSSSSuuuuuubuuuuuuuuuuuuu contractor (if applicable) 
Traffic Engineer- T.S.S.E
Regional Electrical Engineer/Construction  
Regional Electrical Maintenance Supervisor 
FHWA Area Engineer (all Full Oversight projects) 

8) If there are any deficiencies noted at the Traffic Signal Acceptance 
Inspection, the Resident Engineer will prepare a Memorandum of Record
compiling all identified deficiencies noted by any of the parties.  The Resident 
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Engineer and the initiator of the noted deficiency(ies) shall agree on whether 
the identified deficiency(ies) is either a Design or Construction issue. The 
Project Manager will assist, if necessary. 

 
          9) The Resident Engineer will prepare a memorandum to the Project Manager 

listing all design deficiencies and any disputed deficiencies. 
 
          10) The Project Manager will review the list and attempt to resolve disputed items 

with the initiating unit.  The Project Manager will advise the Resident 
Engineer of any design deficiencies that should be corrected under the 
contract. 

 
         11) The Resident Engineer will notify the Contractor by letter of any required 

corrective action.  Upon completion of the corrective work, the Resident 
Engineer will again arrange for a Traffic Signal Acceptance Inspection.  All 
parties noted in step 3.a.5) of this subsection will be re-notified. 

 
    12) The following is required to be given to the Regional Electrical Maintenance 

Supervisor at the traffic signal turn-on: 
  a. Copy of the Traffic Signal’s Electrical As-built Plans - provided by the 

Resident Engineer 
  b. Timing Directive - provided by Traffic Signal and Safety Engineering 

c. Controller Program Sheet  - provided by the Contractor 
d. Cabinet Diagram -  provided by the Contractor 
e. Manufacturer’s Warranties - provided by the Contractor 
f. Other equipment  - additional equipment may be required to be provided 

by the Contractor (e.g. transfer relays, manuals, etc.) by the 
Supplementary Specifications 

 
    13) If the traffic signal is acceptable, the Resident Engineer will secure the 

necessary signatures on a Certificate of Traffic Signal Acceptance.  (See 
Attachment “D”) 

 
    14) The Resident Engineer will maintain a file of all Traffic Signal Acceptances for 

the project.  A copy of the Certificate of Traffic Signal Acceptance will be sent 
to the Regional Construction Engineer, Traffic Engineer-T.E.I., Regional 
Electrical Maintenance Supervisor, and the Contractor. 

 
NOTE: Assumption of maintenance by the Department is considered as a 
Partial Acceptance as described by Subsection 105.21 and not as Final 
Acceptance as described by Subsection 105.23. 

 
    15) The Resident Engineer will notify the Contractor by letter that the 

manufacturer’s/fabricator’s/supplier’s warranties are effective as of the date 
of Traffic Signal Acceptance.  The notice will specify the traffic signal location 
and the date of Traffic Signal Acceptance. (See Attachment “E”) 
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Engineer and the initiator of the noted deficiency(ies) shall agree on whetherrrrrrrrrrrrrrrrr  
the identified deficiency(ies) is either a Design or Construction issue. TTheeheheheheheheheeheheheeeehehe 
Project Manager will assist, if necessary. 

          9) The Resident Engineer will prepare a memorandum to the Project MaMaMaMaMaMaMaMaMaMaMaMaMaMaMaMaMaMaManananananananananaananaanananananaagegegegegegegegeggeggegegegegg r
listing all design deficiencies and any disputed deficiencies. 

          10) The Project Manager will review the list and attempt to resolve eeeeeeee didididddididdididdiddddddd spspspspspspspspspspspspspspspspspspspututututututuututututututututuutututeeeeeedeeeeeeeeeeeee  items 
with the initiating unit.  The Project Manager will advisesesesesesesesesesesesesesesesesese ttttttttttttttttthehehehehehehhehehehehehehehhehehehe Resident 
Engineer of any design deficiencies that should be ccccccccccccccccccorororororororororoorororororororoo rectctctcttttctttttttttededededededeedededededededededededed under the 
contract.

         11) The Resident Engineer will notify thehehehehehehehehehehehehehehehehehehe CCCCCCCCCCCCCCCCCCCoooooooonooooooooooo tractoooorrrrrrrrr r r rrrrr bybyybybybybybybybybybybybybybybybyby lllllllllllllletetetetetetetetetetetetetetettetttttttetettttttttttt r of aaaaaaaaaaaaaaaaaanynynynynynynynynynynynynynynynynynyny reqqqqqqqqqqqqqqqqqquired
corrective action.  Upon completttttttttttttttioioioioioioioioioioioioiooioioioionnnnnnnnnnnnnnn ofofoffofofofofofofoofofoofofofofof tttttttttttttttttthe cororrorororrrrororrorororororro rerererererererererererererererererectctctctctctctctctctctctctctcttccc ivivivivivivivivivivivivivviviviviveeeeeee eeeeeeeeee workkkkkkk,,,,,,,,,,,,,, thththtththhththththhthththttt e e e e ee eee eee eeeeee RRRRRRReRRRRRRRRRRRR sident 
Engineer will again arrange for aaaaaa aa aaaaaaaaaaaa TrTrTTrTrTrTrTrTTrTrTrTrTTrTrTrTrafafafaafafaafaafaafafafaafafaffic Signalalalalalalalalalalalaalalalalalalal AAAAAAAAAAAAAAAAAAcccccccccccccccccccccccccccccccccccceptanceeeeeeeeeeeeeeeeee InInInInInInnIInInIInnInInnnspspspspspsspspspspspsppspsppspspsppeeeeececeeceeeeeeeee tion.  All 
parties noted in step 3.a.5) of ththththththhthththththththththththt isisisisisisisisisisisisisisisisisis ssssssssssssssssssububububububububuububububububububububsssssessssssssss ctionnnnnnnnnnnnnnnnnn wiwiwiwiwiwiwiwwiwwwiwwiwwiwiw lllllllllllllllllllllllllllllll bbbbbbbbbbbbbbbbbeeeeeeeeeeeeeeeeee re-nototototottotototottottotottifififififififififififififififiififieieieieieieieieieieieeieieieeieieed.d.d.d.d.d.ddd.d.dd.d.dd.d.d.dd  

   12) The following is required totototototototototototoototototototo bbbbbbbbbbbbbbbbbbeeeeeeeeeeeeeeeeee ggggggggigggggggggggg ven toooooooooooooooooo tttttttttttttttttthehhehehehehehehhehehehehehhhhe RRRRRRRRRRRRRRRRRRReeeeeeeeegeeeeeeeee ionaaaaaaaaaaaaalllllllllllllllll ElEEEEEEEEEEEEEEEEEE ecececcceeeeeee trtrtrtrrtrttrtrtrtrtrtrtrtrtrttrtrriciiiiiiiciiiiciicii al Maintenance 
Supervisor at the traffic sssssisisissssisisississss gngngngngngngngngngngngngngngngngngngnalalalaalalalalaalalalalaaaalaa tttttttttttttttttuuuuuruuuuuu n-on:

  a. Copy of the Traffffffffffffficicicicicicicicciciciciciiciccc SSSSSSSSSSSSSSSSSigigigigigigigigigigggigiggigggignnnnnnanananannnnnnnnnn l’s Elllllllllllllllllececececececeeececececececeeecctrrtrtrtrtrtrtrtrtrtrtrtrtrrrtriciciciciciciciciciciciciciccicicicicalalalalalalalalalalalalalalallala  As-buuuuuuuuuuuuuuuililililililililililiililllllltttttttttttttttt PlPlPlPlPlPPlPlPlPlPlPlPPPlPlPPlPlananaaaaaaaaaaaaaaaaa s - provided by the
Resident Engineeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee rrrrrrr rrrrrrrrrrr

  b. Timing Directtttivivivivivivivivivivivivivivivivivivve eeeeeeeeeeeeeeeeee --- prprprprprpprprprprprprprprprprprprprooooooovoooooooooooo ided bbbbbbbbbbbbbbbbbbby y y yyy yyyy yyyyyyyyy TrTrTrTrTrTrTrTrTrTrTrTrTrTrTrTrTrTrTrafafafafafaafafafafafafafafafafafafaffiffffffffffffffff c Signgnngnngnngnngngngnngngngngngnnalalalalalalalaaalalaalalalaaaa aaaaaaaaaaaaaaaaandndndndndndndndndndndndndndndndnddnd SSSSSSSSSSSSSafety Engineering
c. Controller PrrrrrPrrPrPrrPrPrrrrrrrogogogogogogogogogogogogogogogogogogogrararararararararararararararararararammmmmmmmmmmmmmmmmmm Sheet tt t t tttttttttttt ----------- ppppppppppppppppppproooooooooooooooovivvvivvivivvivivvivivvivvvv ded byyyyyyyyyyybyyyyyyyy ttttttttttttttttheheheheheheheehhehehehehehehehehehe CCCCCCCCCCCCCCCCCCooooooonoooooooooo tractor 
d. Cabinet DDDDDDDDDDDDDDDDDDDiaiaiaiaiaiaiaiaiaiaiaiaaaaaaaaggggggrgggggggggg amamamamamamamamamamamamammamamamamm -  provvvvovovovovovovovovvovovovovo idiiiiii edededededddededededdedddddd bbbbbbbbbbbbbbbbbby the CoCoCoCoCoCoCoCooCoCoCoCoCoCoCoCoContntntntntntntntntntnnnntnnnnn rarararararararaarararararraraaraactctctctctctctctcttctctctctctctctctc ooorooo  
e. Manufacacacacacacacacacacacccacccccctututututututututututututututututututurererererererererererererrererererer’rr’r’r’rrrrrrrrrrrr s Warrrrananaananaananananananananananana tititttititititititititititititit esesesesesessesesesesesesesessesesse  - providededededeededeededededededededededdddddddddddddddddd bybybybybybybybybybybybybybybybybybyb tttttttttttttthhhhhhhehhhhhhhhhhh  Contractor 
f. Othererrererererererererererererere eeeeeeeeeeeeeeeequququququququqququququququququqququipipippppppippppipippppppment  ---- adadadadadaddadadadadadadadadaaddaddididididdidididdiddidididididdd titititttttttttttttttt onal eeeeeeeequqqqqqqqqqqqqqqq ipipipippppmemmemememememememememememememememementnnnnnnn  may be required to be provided

by ttttttttttttttthehehehehehehehehehehehehehehehehehee CCCCCCCCCCContracacacacacacacacacacacacacacacacacactototototototototoototototototototoorrrrrrrr rrrrrr ((((e(((((((((((( .g. trtrtrtrrtrtrtrtrtrtrtrtrtrtrtttrranananananananananananananaananananansfssfsfsfsfsfsfsfsssfsfsfsfsfsfssfereee  relays, manuals, etc.) by the 
Supppppppplellelelelelelelelelelellelellemmmmmmemmmmmmmmm ntarrrrrrrrrrrrrrryyyyy yy yyyyyy yyyyy SpSpSpSpSpSpSpSpSpSpSpSpSpSpSpSpSpSpSpecececececececececececececeeeccccifiifififfiffiificationsnsnsnsnssnsnsnsnsnsnsnsnsnsnsnsnns 

   13) If the trafficcccc sssssssssssigigiggigigggigigigigigigigigignanananananananananananananananananaal is accccccccccccccccccccepepepepepepepepepepepepepepeppepepttttatatatatatttttttttttablblbbbbbblbbbbbbbbbbb e, the Resident Engineer will secure the
necessary y y yy yy yyyyyyyyy sisisisissisissisissssssisisigngngngngngngngngngngngngngngngngngng atatatatatataaataataataaatatattuuuuuuuruuuuuuuuuu es oooonnnnnnnnnnnnnnnnnn a a aaaaa aa a a aaaa aa aa CeCeCeCeCeCeCeCeCeCeCeCeCeCeCeCeCeCeCertificate of Traffic Signal Acceptance.  (See 
Attachmememememeememememeeeememeememeentntntntntntntntntntntntntntntntntntnt “““““““““““““““““““D”DDDD”D”D”D”DD”D”D”DDDDD”D”D”)))) )))))))))))))))

   14) The e ee ee ee eeeeee ReReReReReReReReReReReReReeReReReeResisisisisssssssssssss dedededededededededeededededededededent Engngggnggggggggggggggginnninininininninninininnnnneeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeer rr r rrrrrrrrrrrrr wiwwwwwwwwwwwwwwwwww ll maintain a file of all Traffic Signal Acceptances for 
thhhhhhhhhhhhhhe eee e eeeee eeeeeeee prprprprprprpprprprprprprprprprprprp ojojojojoojoojojojojjjojojojo ececececececececeececeececececeece t.  A cococococococococococococococococococopypypypypypyppypypypypypypypypypypypy oooooooooooooooof ffffffffffffffff the Certificate of Traffic Signal Acceptance will be sent 
totototototootoototototototototooto ttttttttttttttttheheheheheehehehehehehehehehehehehehe Regiooooooooooooooooooonananananaananananananaaananananalllllllllllllll CCoCoCoCoCoCoCoCoCoCoCoCoCoCoCoCoCoConstruction Engineer, Traffic Engineer-T.E.I., Regional 
EElElElElElElElElElEEEElEElEE ececececececececececececececececececectrical MMMMMMMMMMMMMMMMMMaiaiaiaiaiaiaiaiaiaiaiaiaiaiaiaiaiaintntntntntntntntntntntntntntntntntttenenenenenenenenenenenenenenenenenenenaaaaaaanaaaaaaaaaaa ce Supervisor, and the Contractor. 

NNONNNNNNNNNN TE: Assumption of maintenance by the Department is considered as a
Partial Acceptance as described by Subsection 105.21 and not as Final 
Acceptance as described by Subsection 105.23.

    15) The Resident Engineer will notify the Contractor by letter that the
manufacturer’s/fabricator’s/supplier’s warranties are effective as of the date 
of Traffic Signal Acceptance.  The notice will specify the traffic signal location 
and the date of Traffic Signal Acceptance. (See Attachment “E”) 
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   16) The Resident Engineer will notify the local municipal police department with 

the appropriate jurisdiction by letter that Regional Electrical Maintenance is 
maintaining the traffic signal.  Any previous notice of emergency contact 
concerning the traffic signal should be rescinded. 

 
b. Acceptance of Traffic Signals under Local Jurisdiction Constructed in Capital 

Program Management Projects. 
 

1) All work related to a Traffic Signal must be completed prior to the initiation of 
the acceptance inspection.  This includes not only the electrical components, 
but also all the signing and striping for the intersection.  When all of the work 
for traffic signal system for an intersection has been completed, the Resident 
Engineer shall contact the Regional Electrical Engineer and coordinate an 
acceptance inspection.   

 
2) The Regional Electrical Engineer or his designee shall provide the Resident 

Engineer with a set of red-lined asbuilt electrical plans for the intersection.  
The Resident Engineer will forward these plans to the Design Consultant with 
a request for the Traffic Signal Asbuilt CADD files and a print copy of the 
Traffic Signal Asbuilt plans.  The Design Consultant is required to make any 
necessary field measurements for the entire intersection, including any 
existing facilities.  The Design Consultant should be able to provide the 
CADD file and the asbuilt print within three working days for an intersection.  
The Resident Engineer should contact the Project Manager if the Design 
Consultant does not provide a timely submission.    

 
3) The Regional Electrical Engineer/ Construction is responsible for the 

following:     
• Inspecting the electrical work required for the Traffic Signal Turn-On. 
• Contacting T.S.S.E. to confirm that the traffic signal agreement, if 

required, is in place.  Under no circumstances will a traffic signal be 
turned on without an executed agreement.  The execution of a Traffic 
Signal Agreement may take many months.  Accordingly, the Resident 
Engineer and the Regional Electrical Engineer should make inquiries 
regarding the status of any required Traffic Signal Agreements in early 
stages of the project.   

• Contacting T.S.S.E. to confirm the timing directive has been generated 
and available for the Acceptance Inspection – Applicable only if the 
traffic signal is to be State maintained. 

 
4)  Prior to arranging a formal Traffic Signal Acceptance Inspection, the Resident 

Engineer will perform a preliminary inspection of the traffic signal system with 
the Traffic Engineer-T.S.S.E., the Regional Electrical Engineer/ Construction 
and the engineering representative from the Local County or Municipality, 
which will assume the maintenance responsibility.  The purpose of this is to 
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   16) The Resident Engineer will notify the local municipal police department wwwwwwititiititititittttitithhhhhhhhhhhhh hhhhh
the appropriate jurisdiction by letter that Regional Electrical Maintenanccccccccccccccccccceeeeeeeeeee ississisissssisisissississss 
maintaining the traffic signal.  Any previous notice of emergency cococococococococococococococococococ ntntntntntntntntntntntntntntntnntntntacacacacacacacacacacacacacacacacacacacttt ttttt t t t tttt t
concerning the traffic signal should be rescinded. 

b. Acceptance of Traffic Signals under Local Jurisdiction Constructedededededededededededededededededed iiiiiiiinnnnnnnnnnnnnnnnn CaCCCCCCCCCCCCCCCCC pital
Program Management Projects. 

1) All work related to a Traffic Signal must be completed prioooooooooooooooooorrrrrrrrrrrrr r r rr rr tottttttttttttttt  thehehehehehehehehehehehehehehehehehehe initiation of 
the acceptance inspection.  This includes s nononononononononononononononononononot only the eeeeeeeeeeeeeeeeeleeleeeeleleeeleeeeleleleectctctctctctctctctctctctctctctctctctctrririrrrirriirirrirrrrrrr cacacacacacacacacacacacacacacacacacacal comppppppppppppppppponononononononononononononononononnneneneneneneneneneneeneneeneeee ts,
but also all the signing and striping for ththhthhthththhthhhhththththt eeeeeeeeeeeeeeeee ininnnnnininininininnninnnnnteteteteteteteteteteeteeteteeteteersrrrrrr ectionnnnnnnnnnnnnnnnn....... WWWWWWWWWWWWWWWWWWWhehehehehehehehehehehehehehehehehehennnnnn all of tttttttttttttttthehehehehehehehehehehehehehehehehheh wwwwwwwwwwwwwwwwwooooooorooooooooooo k 
for traffic signal system for an intersectctctctctctctctcctctctctctcctcctc ioioooioioioooooioooooooionnnnnnnnnnnnnnn hahhhhhhhhhhhhhhhhhh s beennnnnnnnnnnnnnnnnn cccccccccccccccccomomomomomomomomomomomomoomomomomomomplplplplplplplplplplplpplplplplplplp eeeeteeee ed, thhhhhhhhhhhhhhhhhheeeeeeeeeeeeeeeeee ReRRRRRRRRRRRR ssissisisisisisisisisiisiissiddeddddddd nt 
Engineer shall contact the Regionaaaaaaaaaaaaaaaaaallllllllllll ElEEEEEEEEEEEEEEEE eccccccccccccccccccctrtrtrrtrtrtrtrtrtrtrtrtrrtrtrtrtrtricicicciciccccccicciciccical Enggggggggggggggggggginininininininininnininininninneeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee r rr r r r rrrrr rrrrrrr aaaaaaanaaaaaaaaaa d cooooooororororoororororororoororororororordiddiddididddddddddd nanannannanananananananananannananatetetetetetetetetetetetetetetetetetete an 
acceptance inspection.   

2) The Regional Electrical Engggggggggggggggggginininininnininninninininininininneeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeer r r rrrrrrr oooooorororororororororoooo  his dddddddddddddddddddeseseseseseseseseseesesesesesesesesese igigigigigigigigigiggigigigigigigigigneneneneneneneneenenenenenenenenenneeeeeeeeeeeeeeeeeeee shallllllllllllll prprprprprprprprprprprprprprprrprprp ovoovoooooovooovoovoooo idididdidididdiidididididdddddeeeeeeeeeeeeeeeeeeee the Resident 
Engineer with a set of rededededededdedededededdedededdedd-l-l-l-l-l--l---l---l-l- inininininininninininninininnnini ededededededededededededededededededed asbuiiilttlttlttlttltltltltltltt eeeeeeeeeeeeeeeeeeleleleleleleelelelelleeeeeelectctctctctctctctctctctctctctctctctctctriririririrrirririririririiririrical plananananananananananananananaanananansssssssssssssssss fooofooofoofofooooofofofooforrrrrrr rrrrrrrr the intersection.  
The Resident Engineer wwwwwiwiwiwwwwwiwiwiwiwwww lllllllllllllllllllllllllll ffffffffffffffffffforororororororororororororororororororwwwwwwwwwwawwwwwwww rd theeeeeeeeeeeeeeeeesesessesesesseseseseseseseee ppppppppppppppppplalaalalalalalalalalalalalalalalans to ththhththththththththhththththhththeeeeeeeeeeeeeeeeee DeDeDeDeDeDeDeDeDeDeDeDeDeDeDeDeDeDeD ssssssissssssssssss gn Consultant with 
a request for the Trafafafafafafafafafafafafafaffaa fififififififiifififififififfif cccccccccccccccccc SiSiSiSiSiSiSSiSiSiSSiSSiSiSiSSSigggggggggngggggggggg al Asbsbsbsbsbsbsbsbsbsbsbsbsbsbsbsbsbsbsbuiuiuiuiiuiuiiiuiuiuuuuuiltltlttlttltltlttlttltlttltltltt CCCCCCCCCCCCCCCCCCAAAAADAAAAAAAAAAAAAA D fifileleleleleleleleleleleleleleleeeleesss s ssssssssss sss s ananananananananananananananananananand a print copy of the
Traffic Signal Asbuiuiuiuiuiuiiuiuiuuiuiuuuuuuu ltltltltltltltltltlttltltltltltltlt pppppppppppppppppplalalalalalalalalaaalalaalalalalalansnsnsnsnsnsnsnsnsnsnsnsnsnsnsnsnsnsns.  Theeeeeeeeeeeeee DDDDDDDDDDDDDDDDDDDesesesesesesesesesesesesesesesesesessigggggiggggiggiggggggggnnnnnnnnnnnnnnnnn Conssssssssululululululululululululululululultatatatatatatatatatatatatatatatatataantntntntntntntntntntntntntntntntnttnt iiiiiiiiiiiiisssssssssssss required to make any 
necessary field memememememememememememmememmemememeasasasasasasasasasasasasasasasasasasasuruurururururururururururuuuuuu emennntsststststsststsstststsststststsss ffffffffffffffffffororororororororororororoororororor ttttthe eeeentntntntntntntntntntntntntntntntntntntiriririririririririririririririreeeeeeeeeeeeeeeee innnninininnnininninnnininininttttttettttttttt rsection, including any 
existing facilitieeeeeeeeeeeeeeeeees.ss.s.ss.s.s.s.ss.ss   ThThThThThThThThThThThThThThThThThThThe Desisisisisisisissisissssssissss gngngngngngngngngngngngngngngngngngngn CCCCCCCCCCCCCCCCCCoooooonoooooooooooo sultananananananannanananannnnannana tttttttttttttttt shshshshshshshshshhshhshshshhshshhouououououououuououououououooououould be able to provide the
CADD file anannnnnnnnnnnnnnnnnnddddddddddddddddddd thththththhhthhthththhhhhhheeeeeeeee eeeeeeee aaaaaaaasaaaaaaaaa built t t t tt t tttt prppppppppppppppppp intttttttttt tttttt wwiwwwwwwwwwwwwwwwww thin thrhrhrhrhrrrhrrrrhrrhrhrrrh eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee wwwwwwwwwwwwwwwwwwworoororoorooroororororoorking days for an intersection.  
The Resideeeeeeeeeeeeeeeeeeentntntntntntntntntntntntntntntntntntn EEEEEEEEEEEEEEEEEEEngnnnnnnnnnnnnnnnnn ineer rrrrrrrrrrrr rrr shshhhshshshshshshshshshshshhshshhououououuouuuououououououuouououuldllllllllll  contaaaaaaaaaaaaaaaaaactctctctctctcttctctctctctctctctctctct ttttttttttttttheheheheheheheheheheheheheheheheheheh Project Manager if the Design 
Consultatataaaaatataaataaaataantntntntntntntntntntntntnntntntnnt dddddddddddddddddddoeoeoeoeoeoeoeoeoeoeoeoeoeoeoooeoeo s not prprprprprprprprprprprprprprprprppp ovovovovovovovovovvovovovovovovovvo idididididididididididididididididide e eeee eeeeeeeee ee e a timelylylylylylyylylyyyyyyyy sububububububububububububububbubububmimimmimiimimimimimmimimimmimimim ssion.    

3) The Regegeggggggggeggggggggiooioioioioioioioiooioioioioooional ElElElElElElElElElElElElElElEEElEElecececeececececeececeeeceececee trtrtrtrtrtrtrtrtrtrtrtrtrtrtrtrtrtricicicciciciciciciciciciciccicicicic llllalaaaa  Engggggggggggggininininininininininininininininininnneeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeer/r/r/rr/r/r/r/r/r/r/r/r/r/r/r/rr/ CCCCCCCCCCCCCConstruction is responsible for the 
following:     

• Inspectctcttctctctctctctctcttctctctctctininnnninininninnnnnnnng ggggggggggggggg ththththththththththththththththththhe electrrrrrrrrrrrrrrrrrricicicicicicicicicicicicicicicicicicicalalalalalalalalalalalalalaalalala wwwwwwwwooroooooooooooooooo k required for the Traffic Signal Turn-On. 
• Connnnnnnnnnnnnnnnntatatatatatatatatatatatataatatatatactctctctctctctctctctctctctctctctctctininninininnininininnininnninnnggggggggggggggggg T.S.S.SS.S.S.SS.S.SSSS.SSS E.EE.E.E.EEEEE.EE.E.EE.EEE.E tttttttttttttttttttoooooooooooooooooo confirm that the traffic signal agreement, if

reeeeeeeeeeeeeeeeeeequququququququququququququququququququuiriririrriririrririririririririririrededededededededededededededededededed, is in plplplplplplplplplplplplplplplplplpplacacacacacacacacaaaacacacacacacaca e.eeee.eeee.eeeeeee.eee   Under no circumstances will a traffic signal be
tutututututututututututututututututurnrnrnrnrnrnrnrnrnrnrnrnrnrnrnrnrnrnrnedededededededededededededdededededed on wiiiiiiiththththththththhthththhhthththhtt ooooooooouooooooooo ttttttttttttttttt aananaaananaaaanaaanananananana  executed agreement.  The execution of a Traffic 
SiSSSSSSSSSSiSSSSSSS gngngngngnnnnngngngngnggnnnnnala  Agrrrrrrrrrrrrrrrrreeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeemeeeeeeeeeeeeeeeeeeentntntnntntntntntntnntntntntntnntnt may take many months.  Accordingly, the Resident
EnEnEnEnEnEnEnEnEnEnEnEnEnEnEnEnEnnEngineerererrererrrrrererrererrrrer aaaaaaaaaaaaaaaaaandndndndndndndndndndndndndndndndndndnd ttttttttttttttttthe Regional Electrical Engineer should make inquiries
regardddddddddddinininininininiininiinininiininini ggggggggggggggggggg ththththththththththththththtthtththeeeeeeeeeeeeeeeeee status of any required Traffic Signal Agreements in early 
staggggggggggggggggggesesesesesesesesesesesesesesesesess ooooooooooooooooof f f f f fff f f ffffffff thththhhththththththththththththththe project.   

• Contatatatttaaaaaaaactctctctctctctctctctctcctctctctctcctc inininininininininninnininnininning T.S.S.E. to confirm the timing directive has been generated
and available for the Acceptance Inspection – Applicable only if the 
traffic signal is to be State maintained. 

4)  Prior to arranging a formal Traffic Signal Acceptance Inspection, the Resident 
Engineer will perform a preliminary inspection of the traffic signal system with 
the Traffic Engineer-T.S.S.E., the Regional Electrical Engineer/ Construction
and the engineering representative from the Local County or Municipality, 
which will assume the maintenance responsibility.  The purpose of this is to 
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identify and correct any major deficiencies prior to arranging a full inspection 
with all interested parties.  Any design deficiencies identified by this 
preliminary inspection will be handled as per steps 3.a.6) through 9) of this 
subsection. 

   
 

NOTE: T.S.S.E. will provide the Traffic Engineer-T.E.I. with authorized copies 
of the As-built traffic plan and timing directives.  Under no circumstances will 
the signal be turned on without the authorized Local Traffic Signal (L.T.S.) 
plan. 

 
         5)  For new traffic signals installed on roads under traffic, the traffic signal shall 

be set on flashing mode for a period of 3 to 5 days (or as determined by the 
Traffic Engineer-T.S.S.E.) prior to the Traffic Signal Acceptance Inspection.  
The signal is set to operational mode (green, yellow, red) only when the 
signal is formally accepted.  The traffic signal shall not be permitted to remain 
in flashing mode for a period longer than authorized by the Traffic Engineer-
T.S.S.E. 

 
         6)  When the Contractor has completed a traffic signal, and all traffic signs and 

striping necessary for the intersection have been completed, the Resident 
Engineer will arrange for a Traffic Signal Acceptance Inspection. The notice 
will indicate the project and provide 10 working days notice.  (See Attachment 
“C”)  The following parties will be notified: 

 
Field Manager 
Project Manager 
Regional Construction Engineer 
Contractor (the Contractor will have a technical representative from the 
Controller Manufacturer attend) 
Electrical Subcontractor (if applicable) 
Traffic Engineer-T.S.S.E.  
Regional Electrical Engineer/Construction 
FHWA Area Engineer (all Full Oversight projects) 
County or Municipal Engineer (as applicable) 

 
          5) If there are any deficiencies noted at the Traffic Signal Acceptance 

Inspection, the Resident Engineer will follow steps 3.a.5) through 8) of this 
subsection. 

 
6) The following is required to be given to the Local Jurisdiction’s representative 

at the traffic signal turn-on: 
 

a. Copy of the Traffic Signal’s Electrical and Traffic As-built Plans - provided 
by the Resident Engineer 

b. Timing Directive - provided by Traffic Signal and Safety Engineering 
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identify and correct any major deficiencies prior to arranging a full inspectionnnnnnnnnnnnnnnnn  
with all interested parties.  Any design deficiencies identified by thhhhhhhhhhhhisisisisisisssssissssssisis 
preliminary inspection will be handled as per steps 3.a.6) through 9) off ttttttthihihihihihihihihhhhhhihihhhih s s s sssssssssss sssss
subsection.

   

NOTE: T.S.S.E. will provide the Traffic Engineer-T.E.I. with authororororororororororororororororororiziziziizizizizizizizizizizizizizizzedededededededededededdededededededed ccccccccccccccccccopies
of the As-built traffic plan and timing directives.  Under no circcccccccccccccccccumumumumumumumumumumumummumummmmu ststststststststststststststststststananananananananananananananaanaa ces will 
the signal be turned on without the authorized Local Trafficiicicciciciciccicicicicicicicic SSSSSSSSSSSSSSSSSSiggiggggigigigigiggggggggnnnnnnannannnnnnnnn l (L.T.S.) 
plan.

         5)  For new traffic signals installed on roaddadaddadadaddaddddadadadadadssssssssssssssssss ununununununununununununununununununndedddddddddddddddddd r traffiiccccc,c,c,c,c,cccc,cccccc ttttttttttttttttttheheheheheheheheheheheheheheheheheheh tttttttttttttraffic siggggggggggggggggggnanananananananananannaanananananan lllll llll ll ll shshshshshshshshshshshshshshshshss all 
be set on flashing mode for a period oooooooooooooooooof ffffffffffffffff ff 3 33 3 3333333333 3 3 3 tottototototototototototototototooo 5 dayyyyyyyyyyyyyyyyyyssssssssssssssssss (o(o(o(o(o(o(o(o(o(o(o(o(o(o(o(o(o(o(orrrrrr rrrrrrrr asasasasasasasasasasasasasasasasasasa  deterrrrmimimimimimmimimmimmmimmmmm nenenenenennenenenenennenenenenenned bbbbybbbbbbbbbbbbbb  the 
Traffic Engineer-T.S.S.E.) prior to o o  thththththththhhththhhthththhhe TrTrTrTrTrTrTrTrTrTrTrTrTrTrTrTrTrTrTraaaaaaafafaaaaaaaaaaa fic Signgngngngngngngngngngngngngnggnggng alalalalaalaalalalalalalalalalalal AAAAAAAAAAAAAAAAAAAcccccccccccccccccc eptaaaaaaaanccncncncncncncncncncncncncncncncncnce eeeeeeeeeeeeeee InInInIIInIInInInInInInnnnInInspssspspsspspspspspspspspsspsss ection.  
The signal is set to operationalalalalalalalalalalalallalaaa mmmmmmmmmmmmmmmmmmodododododododododododododododododode (greennnnnnnnnnnnnnnnnnn,,,,,,,,,,,, yeyeyeyeyeyeyeyeyeyeyeyeyeyeyeeyeyeyelllllllllllllllllllllow, red)))))d)d)d)d)d)dd)d)) oooooooooonlnlnlnlnlnlnlnlnlnlnnnnlnlnlnllnly yyyyyyyyyyyyyyyy when the 
signal is formally accepted.  Thhhhhhhhhhhhhhhhhheeeeeeeeeeeeeeeeeee trtrtrtrtrtrtrtrtrtrtrtrtrtrtrtrtrtrtrafafafafafafafafafafafafafafafafafafaffififififififififififififififfiff ccccccccccccccccc signalalalalalalalallalalalaalalaaala sssssssssssssssssshahahahahahahahaahahahahahahahahahahahalllllllllllllllllllll nnnnnnnnnnnnnnnnnnot beeee pepepepepepepepepepepepepepepepepepepermrmrmrmrmrmrmrmrmrmrmrmrmrmrmrmrmrmmititittititititttttitttteteteteteeteteteteteteteteteeeteed to remain
in flashing mode for a perioooooooooooooooodddddddddddddddddd looolololololololololololololololoongngngngngngngngngngngngngngngngngngngeeeeeererererererererereeee  thann auauauauauauauauauauauauauauauauauauththththththhththththththththththththorororororoorororororororororororoorizizizzizizizizizizizizizzizizzi ed by y yy yy yy y yy yyyyyy thththththththththhththththththththt e eeeeeeeeeeeeeeeee TrTrTrTrTrTrTrTrTrTrTrTrTrTrTrTrTrTrTrafaaaaaaaaaaaaaaa fic Engineer-
T.S.S.E. 

        6)  When the Contractor hhhhhhhhhhhhhhhasasaasasasasasasasaasasaasasasas ccccccccccccccccccooooooooomoooooooooo pletededededededededededededededededededed aaaaaaaaaaaaaaa ttttttttttttttttttrarararararararararaarararararararafffffffffffffffffffff ic sigggggggggggggggggnananananananananananananananaaananal,l,l,l,l,ll,l,l,,l,l,ll, aaaaaaaaaaaaaaaaaaandnnnnnnnnnnnnnnnnnn  all traffic signs and 
striping necessaryyyyyy ffffffffffffffffffororororororororororororororororororr tttttttttttttttttthehehehehehehehehehehehehehehehehehehe interseseseeseeseseeseseseseseesess ctctctctctctctctctctctctctctctctctctc ioioioiooioioioioioioioioiooooonnnnnnnnnnnnn nnn hhhahhhhh ve bbbbbbbbbbbbbbbbbbbeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeennnnnnnnnnnn cocococooocococococococococococococ mpleted, the Resident
Engineer will arraaaaaraaraaraaaarararaaangngngngngngngngngngngngngngngnngngngeeeeeeeeeeeeeeeeeee fofofofofofofofofofofofofofofofofofoforrrr rrrrr a Trafafafafafaffafafafafafafafafafafafffififififififififfiffffifffff c cc cccccc c ccccccc SiSiSSiSiSiSiSiSiSiSiSiSiSiSiSiSiSiSiggggnggggggggggggggg al Accccccccccccccccccccccccccccccccccccccepepepepepepepeepepepepepepepepepeptaatatataatatatatatataatatataatanncnnncnncncncncncncncnncnnnn e Inspection. The notice 
will indicate the ee eeeeee ee prprprprprprprprprprprprprprprprprprp ojojojojojojojoojojojojojojojoojojojececececececececececececececececececectttttttttttttttttt and prprpprprprprprpprprprprprrpprpprp ovovovovovovovovovovovovovovovovovovovidididididididididididididiiii e eeeeeeeeeeeeeeee 1101111111111  worrrrrrrrrrrrrrrrrkikikikikikikikikikikikkkikikkikkingngngngngngngngngngngngngngnngngngng ddddddddddddddddddaaaaaayaaaaaaaaaaa s notice.  (See Attachment 
“C”)  The follllllllllllllllowowowowowowowowowowowowowowowowowwowininnninininnnnnnnnnnnnggggggggggggggggg ppppppppapppppppppp rties   s wiwwwwwwwwwwwwwwwww ll bbbbbbbbbbbbbbbbbeeeeeeeeeeeeeeeeeee non tifieddddddddddddddddd: : :::::::::

Field ddddd d dddddd MaMaMaMaMaMaMaMaMaMaMaMaMaMaMaMaMaManananananananananananananaaananananaggggggeggggggggg r 
Projojoojojojojojoojojojojojojojojojecececececececececececececececececece tttttttttttt ttt ttt MaMaMaMaMaMaMaMaMaMaMaMaMaMaMaMaMaManageeerrrrrr rrrr rr r r
Regionononononononononononononoononononaaaaalaaaaaaaaaa  Connnstststststststststststsstssststststrururrurururrururrrrurrurrr ctctctctctctctctctctctctctctctctctcc iooooioioioioioooioiooiooioioon Engineneneneneneneneneneneneneneneneeneneerererererererererrererererererereer 
Contractor ((((((((((((((((((ththththththhththththththththththththeeeeeeeeeeee CoCoCoCCCoCCCCCCCCoCCCC ntractororororororororororororororororororor will hhhhhhhahhhhhhhhhhh ve a technical representative from the 
Controllereerr MMMMMMMMMMMMMMMMMMananananannannnnannananannnanufuuuuuuuuuuuuuuuuuu acturer rrrrrrrrrrrrrrrrr atatatatatatatatattatatatattttetetetetetetetetetetetetetetetteendndndndndndndndndndndndndndnnddnd)
Electricccccccccccccccalalalalalaalalalalalaalalalaa SSSSSSSSSSSSSSSSSSSububububububububububububububububububbcccccococococcocccccc ntractctctctctctctctctctctctctctctttc ororororoorororororoorororororororor (((((((((((((ifiififififififififififffffififf aaaaaaaaaaaaaaaaaaapplicable) 
Traffiiiifiififiifififff ccccccccc ccccccccc EnEnEnEnEnEnEnEnEnEnEnEnEnEnEnEnEnEnEnngigigigigigigigigigigigigigigiggigiginnnnnennnnnnnnnnnnnn er-T.SSSSS.SSSS.SSSSSSSSSS.S.S.S.S.SSS.S.SSSS.SS.S.S.SS. EEEEEEE.EE.E.E.E.EEE.EEEE.....  
Reeeeeeeeeeeeeeegiggigigiggigigigigiggigiggigg ononononononononononononononononononalalalalalalalalalalalalalalalallaa EEEEEEEEEEEEEEEEElectricacacacaacacaccacacaaccccaccaccalllllllllllllll EnEnEEnEnEnEnnnEnEnEnEnEnEnEnEnEnE ggigigggigggggggggggggg neer/Construction 
FHFHFHFHFHFHFHFHFHFHFHFFHFHFHFHFHFFHWAWAWWAWAWAWAWAWAWAWAWAWAWAWAWAWAWAWA AAAAAAAAAAAAAAAAAArea EnEnnEnEnEnEnEnEnEnEnEnEnnEnEE gggggggigigigigggigggggg neneneneneneeneneneeneneneneeeeeeeeeeeereeereeeereeeee  (all Full Oversight projects)
CoCoCoCoCoCoCoCoCoCoCoCoCoCoCoCoCoCoC unnnnnnnnnnnnnnnnnnnttttttyttttttttttttt  or MuMuMuMuMuMuMMuMuMuMuMuMuuMuMuMuMuMunininininininininininnninnninnin ciciciciciciciciicicccccc papapapapapapappapapapapapapaapal Engineer (as applicable) 

         5)5)5)))5)))5)5))5)5))5)5)5)) IIIIIIIIIIIIIf fff f ff fff ffff f ff thththththththththththththththththhhere arararararararararararaararararaareeeeeeeeeeeeeeeeee anananananananananananananaaananaanyyyyyy y y y yyyyyyyyy deficiencies noted at the Traffic Signal Acceptance
InInInInInnnInInInnInInInnInnnnsssssssspsssssssssss ection, ththththththhthhthhththththththhhheeeeeeeeeeeeeeeeee Resident Engineer will follow steps 3.a.5) through 8) of this
ssssussss bsection. 

6) The following is required to be given to the Local Jurisdiction’s representative
at the traffic signal turn-on: 

a. Copy of the Traffic Signal’s Electrical and Traffic As-built Plans - provided 
by the Resident Engineer 

b. Timing Directive - provided by Traffic Signal and Safety Engineering

tpssand
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c. Controller Program Sheet  - provided by the Contractor 
d. Cabinet Diagram - provided by the Contractor 
e. Manufacturer’s Warranties - provided by the Contractor 
f. Other equipment  - additional equipment may be required to be provided 

by the Contractor (e.g., transfer relays, manuals, etc.) by the 
Supplementary Specifications 

 
7) If the traffic signal is acceptable, the Resident Engineer will secure the 

necessary signatures on a Certificate of Traffic Signal Acceptance.  (See 
Attachment “F”) The Resident Engineer will  transmit a copy of the Certificate 
of Traffic Signal Acceptance to the Traffic Engineer-T.S.S.E. 

 
8) If a jurisdictional agreement for the traffic signal is not in effect, acceptance from the local 

agency will not be possible.  Under this circumstance, the traffic signal will not be turned 
on; the traffic signal heads will be securely covered.  The Resident Engineer will notify 
Traffic Signal & Safety Engineering that the signal was completed and that a jurisdiction 
agreement with the local agency is not in effect. 

 
9) The Resident Engineer will maintain a file of all Traffic Signal Acceptances for the project.  

A copy of the Certificate of Traffic Signal Acceptance will be sent to the Regional 
Construction Engineer, Bureau of Traffic Engineering & Investigations, Local Jurisdiction, 
and the Contractor. 

 
NOTE: Assumption of maintenance by the Department is considered as a Partial 
Acceptance as described by Subsection 105.21 and not as Final Acceptance as described 
by Subsection 105.23. 
 

        10) The Resident Engineer will notify the Contractor by letter that the 
manufacturer’s/fabricator’s/supplier’s warranties are effective as of the date of the Traffic 
Signal Acceptance.  The notice will specify the traffic signal location and the date of 
Traffic Signal Acceptance.  (See Attachment “E”) 

 
NOTE:  Additional warranties may be required in accordance with Subsection 109.14. 

 
         11) The Resident Engineer will notify the local municipal police department with the appropriate 

jurisdiction by letter that the traffic signal is being maintained by the accepting agency.  Any 
previous notice of emergency contact concerning the traffic signal should be rescinded. 
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c. Controller Program Sheet  - provided by the Contractor 
d. Cabinet Diagram - provided by the Contractor 
e. Manufacturer’s Warranties - provided by the Contractor 
f. Other equipment  - additional equipment may be required to be pprororororororororororororororororrr vivvvivvivvvivvivivivivvivividededededededededededededededededededed d d dddd d ddddddddd

by the Contractor (e.g., transfer relays, manuals, etc.) bbbbbbbbbbbbbbbbbbby y y yy yyy yyy yyyyyyy ththththththththththththhththththe 
Supplementary Specifications 

7) If the traffic signal is acceptable, the Resident Engineer wiwiwiwiwiwiwiwiwiwiwiwiwiwiwiwiwiwiwillllllllllllllllllllllll sssssssssecececececececececececececececeecee ure the 
necessary signatures on a Certificate of Traffic Signal Acccccccccccccccccccecececececececececeecececececececeptptptptptptptptptptptptptptptptptp anananananananananananananananananannce.  (See 
Attachment “F”) The Resident Engineer will  transmit a copopopopopopopopopopopopopopopopopoppy yyyy yyyy yy yy y yyy offfffffffffff tttttttttttttttttthhhhehhhhhhhhhhhhhhh  Certificate 
of Traffic Signal Acceptance to the Trafficccccc EnEnEnEnEnEnEEnEnEnEnEnEnEnEnEnEnEnEnEngineer-T.SSSSSSSSSSSSSSSSS.SS.S.S.SS.SSSSS.SSS.S.S.SS.E.E.E.E.E.E.E.EE.EE.EE.E.E.E.EE.E.

8) If a jurisdictional agreement for the traffic sigggggggggggggggggggnananananananananananananananananananallll lllllllllll isisisisisisisisisisisisisississss not in  efefefefefefefefefefefefefeefefefefe fefefefefeefefefefefeeefefefeeefectctctcctctctctctctctctctccccctct,,,,,,,,,,,,,,,, aaaaaacaaaaaaaa ceptppppppppppppppppp anaanananananananananananaanananannceccccccccccccccccc ffffffffrororororororororrororrororrror m the local 
agency will not be possible.  Under this ccccccccccccccccciririririririririririririririrrrircumsmsmsmsmsmsmsmsmsmsmsmsmsmsmsmsmsmsmsttttttatttttttttttt nce, ttttttttttttttttttheheeehehehehehehehehhehehehehehehe tttttttttttttttttttrarararararararararararararararararafffffffffffffffffff ic sigggggigggggggggggggnanananananananananananananananananal wiwwwwiwwiwiwwiwwiwwiwiwiwiwilllllllllllllllllllllllllllllllll not be turned 
on; the traffic signal heads will be secececcccccceccccccccecccururururururururrururururrrururreleeeleleleeleeeleleelelelelely y y y yy y y y yyyyyyyy covered.dd.dddddd.d.d.dd.dddd.d.d  ThThThThThThThThTThThTThThThTTTT eeeeeeeeeeeeeeeeee Resideeeeeeeeeedeeeeeeentntntnttntnttntnntntntnttnt EEEEEEEEEEEEEEEEEEEEngnngngngngngnnnngnngngnngn ineer will notify
Traffic Signal & Safety Engineering ththththththhthththththththththththhatatatatatatatatatataatatatatatatata tttttttttttttttttthehehehehehehehehehehehehehehehehehehe signaaaaaaaaaaaaaaaaaallllllllllllll wawawawawawawawawawawawawawawawawawwassssssssssssssssssss ccccocccccccccccccc mpleeeeeeeeeeeeeeeeteteteteteteteteteteteteteteteteteteteddd d ddd ddd ddddddddd anananananananaanaanannanaananddddd dddddddddddddd that a jurisdiction 
agreement with the local agency issss nnnnnnnnnnnnnnnnnnototototototototototototototototototot iiiiiiiiiiiiiinnnnnnnnnnnnnnnn efefefefefefefefefefefefeefefeee fect.

9) The Resident Engineer will maaaaaaaaaaaaaaaaaininininininininininiiininininininntatatatatatatatatatataatataaatatatainininininininininnnnininiinnnn aaaaaaaaaaaaaaaaa file of aaaaaaaaaaaaaaallllllllll TTTTTTTTTTTTTTTTTTrararararararrarararararrarararaffffffff ic Sigggigigigigigigigggigigiggggignanananananananananananananananananalllllllllll AcAcAcAcAcAcAcAcAcAcAcAcAcAcAccAAcAcceptances for the project. 
A copy of the Certificate ofofofofofofofofofofofofofofofofff TTTTTTTTTTTTTTTTTTrarararararararararararararararararaafffffffffffffffffffffffffffffffff ic Sigggggggggggggggggggnannnanananananannananaannanannalll lll l l ll AcAcAcAcAcAcAAcAcAcAcAcAcAcAcAcAcAcAccceptannnnnnnnnnnnnnnncecececececececececececececececececece wwwwwwwwwwwwwwwwwwwilililiiiiliiiiiiliii l be sent to the Regional 
Construction Engineer, Bururuurururururururururururururururu eaeaeaeaeaeaeaeaeaeaeaeaeaeaeaeaeaeae uuuuuuuuuuuuuuuuuuu ofofofofoofofofofofofofofofofofoofof Trafffffffffffffficicicciccccciciciiciccccic EEEEEEEEEEEEEEEEEngngngngngngngngngngngngngngngngngngnginnnninnnnininininininninineeringggggggggggggggggg &&&&&&&&&&&&&&&&&&& IIIIIIIIIIIIIInvnvnvnvnvnvnvnvnvnvnvnvnvnvnvnvnvnvveeeeeeseeeeeeeeee tigations, Local Jurisdiction, 
and the Contractor. 

NOTE: Assumptiooooooooonnnnn n n n nnnnnnnnnn oooofofofoooofofoooooo mmmmmmmmmmmmmmmmmmaintennnnnnnnnnnnnnnnnnanaaaaaaaaaaaaaaaa ceeeeeeeeeeeeeeeeee bby theeeeeee DeDeDeDeDeDeDeDeDeDeDeDeDeDeDeDeDeDeDepapapapapapapapappapapapapappapapparrtrr ment is considered as a Partial
Acceptance as deeeeeeeeeeeeeeeeeescsccscscscscscscscscscscscscscscscscririririrrrirrririrrirrirrribebebebebebebebebebebebebebebebebebebeed by SSSububububububububububububububububububsesseseseseseseessesseseseseseseeectctctctctctctctctctctctctctctctctcction 105.5555.55.55555.5555 2121212121212121212121212121212112121 aaaaaaaaaaaaaaaaaaandndndndndndnddndndndndndndndndndnd not as Final Acceptance as described 
by Subsection 101010101010101010001010101001005.555.5.5.5.55.5.5.5.55.5555 2323232323232323232323232323232232323. 

        10) The Residentnttnttnttttttttttnttntt Enggggggginnininnininnnnininininininnnneeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee rrrrrrrrrrrrr rrrrrr will nnnnnnnnnnnnnnnnnnnottototototototototottototototototifififififfififififififififififififify y yyyyyyyy yyyyyyy y the Contractor by letter that the
manufacturer’s/fabricacaacaacaaaaaaaaaaaaatototototototototototototoototototor’r’r’r’r’r’r’r’r’r’r’s/s/s/s/s/s/s/s/s/s/s/s/s//s/s/s/s/susssssssssssssssss pplier’s’s’s’sss’sssssssssssss warraraaaaaaaaaaaaaaaaanties are effective as of the date of the Traffic 
Signal Acceptance.... ThThTThThThThThThThThThTTThThheeee e eeeeeeee eeeee nnnnnonnnnnnnnnnnnnn tice wilililililililililililililililiilli lll ll lll l spspspspspspspspspspspspspspspspspspecececccccccccccecccececify the traffic signal location and the date of
Traffic Signal Acccccccccccccccccccepepepepepepepepepepepepeppepepepeptatatatatatatatatatatatatatatataatancncncncncncncncnncncnnncncncnncnceeeeeee.eeeeeeee   (Seeeeeeeeeeeeeeeeeeeeeeeeeeeeee AAAAAAAAAAAAAAAAAAAtttttttttttttttttttttttttttttttttttttacacacacacacacacacacacacacacacacacacachmhhhh ent “E”) 

NOTE:  Addiiiiiiiiiititititititititittititititititititionononononononononononononononononononaalalalalalalalalaalalalalaalalaa wwwwwwwwwwwwwwwwwwwarrantttttttttttieieieieieeieieieieieeieieeeieieei ssssssss ssssssssss mamamamamamamamamamamamamamamamammaaay yyyyyyyyyyyyyyyy be required in accordance with Subsection 109.14.

         11) The Resssssssssssssssididdididididddididididddddddeneneneneneneneneneneneenenenenenene t tttttt EnEnEnEnEnEnEnEnEnEnEnEnEnEnEEnEnEnE gineerereerereeeeeerereeerererer wwwwwwwwwwwwwwwwwwwiliiiiiiiiii l nnnnnonnnnnnnnnn tify the local municipal police department with the appropriate 
jurisdiccccccccccccccccccctititititititititititititititiiononononononononononononononononoonon bbbbbbbbbbbbbbbbbbbbyyyyyy yyyyyyyyyyyy letter ttttttttttttttttttthahahahahahahahahahahahahahaahaahat ttttttttt tttttt thththhththhththththththththththhheeeeeeee eeeeeeeeee traffic signal is being maintained by the accepting agency.  Any 
prevvvvvviooioioioioioioioioioioioioooooususususususususussusssusssss nnnnnnnnnnnotoooooooooooooooooo ice offfffffffffffffff eeeeeeeeeeeeeeeememememememememememememememememememem rgrgrgrgrgrrgrgrgrgrgrgrgrgrgrgrgrgrgeeeeneeeeeeee cy contact concerning the traffic signal should be rescinded.
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ATTACHMENT  “A” 
Form EL-16C  3/03                                                New Jersey Department of Transportation 

CONTRACTOR TRAFFIC SIGNAL INSPECTION REPORT 

LOCATION:     
 State Route Number and Local Street Municipality County Job No. 

CONTROLLER:   MONITOR:    

 Make Serial No.  Make Model Serial No. 

DATE:   DATE TESTED:  
 This Inspection Previous Inspection   

CHECK ITEMS THAT WERE INSPECTED: 
 
NOTE: USE REVERSE SIDE TO SKETCH LOCATION(S) OF LAMPS REPLACED, 
SIGNALS FOCUSED, VISORS REPLACED, ETC. 

 HIGHWAY LIGHTING UNITS, LAMPS REPLACED   PEDESTRIAN CONTROLS 

 FIXTURES, HANGERS, SAFETY CHAINS  FOUNDATIONS, JUNCTION BOXES, SERVICE CONDUIT 

 VISORS  LOOP DETECTORS  MICROWAVE SENSORS 

 CABINET, FAN, FILTER  CONTROLLERS RELATED CONTROL EQUIPMENT 

 POLES, MAST ARMS, PEDESTAL AND HARDWARE  FLASHING DEVICES AND CIRCUITRY 

 FOCUS  RAY DIRECTORS  INSTRUCTION PLATES & SIGNS 

 LAMPS — NUMBER REPLACED   SIGNALS AHEAD SIGNS 

  FIRE, RAILROAD AND SPECIAL CONTROLS 
 

TIMING DIRECTIVE 

 

TIMING FOUND IN ACCORDANCE WITH: 

DIRECTIVE NO.    YES   NO * 
NO. IN FORCE   
  AUTHORIZED TEMPORARY TIMING   YES   NO * 
TEMPORARY TIMING IN  
FORCE AUTHORIZED *   
BY  TIMING ADJUSTED IN ACCORDANCE WITH: 

 
DIRECTIVE NO.  
 

  TEMPORARY TIMING AUTHORIZED BY*  
    

CURRENT PATTERN IN OPERATION @ TIME OF INSPECTION 

FREE  PLAN #  CYCLE  , OFFSET  , SPLIT   
           
 

*INDICATE BELOW TIMING FOUND OR ANY TEMPORARY AUTHORIZED TIMING 
 

Location (Phase) Green Yellow Red 
Green 
Arrow 

Arrow 
Clearance Walk 

Pedestrian 
Clearance 

        

        

        

        

        

 OFFSET:  
REMARKS: 

 

 

 
I CERTIFY THAT THE INFORMATION CONTAINED ON THIS FORM IS CORRECT AND THAT THE EQUIPMENT ON THE 
ABOVE JOB WAS INSPECTED ON: 

DATE:  TIME:  

CONTRACTOR:  S. S. # 
 

 (Print)   

SIGNATURE:    

 
Copy:  Resident Engineer; Manager, Traffic Engineering & Investigations; Controller Cabinet 

ATTACHMENT  A
Form EL-16C  3/03                                                New Jersey Department of Transportation 

CONTRACTOR TRAFFIC SIGNAL INSPECTION REPORT
LOCATION: 

State Route Number and Local Street Municipality County Job No. . ..

CONTROLLER: MONITOR: 
Make Serial No. Make Model SeSeSeSeSeSeSeSeSeSeSeSSeSeS ririririririririiriririrrririalalalalalaalalaalaalalaalalal NNNNNNNNNNNNoooo.oo.ooo.ooooo  

DATE: DATE TESTED: 
This Inspection Previous Inspection 

CHECK ITEMS THAT WERE INSPECTED: NOTE: USE REVERSE SIDE TO SKETCH LOCATION(S) OF LAAAAAALAAALAALALAAAAAAAMPMPMPMPMPMMPMPMPMPMPMPMPMPPPPMPPSSSSSSSSSSSSSS RRERRERRERERRRERRRRRRERRRR PLACED, 
SIGNALS FOCUSED, VISORS REPLACED, ETC. 

 HIGHWAY LIGHTING UNITS, LAMPS REPLACED PEDESTRIAN CONTROLS 

 FIXTURES, HANGERS, SAFETY CHAINS FOUNDATIONS, JUNCTION BBBBBBBBBBBBBBBBBBOXOXOXOXOXOXOXOXOXOXOXOXOXOXOXOXOXOOXESESESESESESESESESSESESSEESEESEES, SESESESESESESESESESESESESESSSESSS RVICE CONDUIT 

 VISORS LOOP DETECTORS MMMMMMMMMMMMMMMMMMICICICICIIICICICICICICCICICICCICRORRRRRRRRRRRRRRRRR WAVE SENSORS 

 CABINET, FAN, FILTER CONNNNNNNNNNNTRTRTRTRTRTRTRTRTRTRTRTRTRTRTRTRTRTTT OLLERS RELATTTTTTTTEDEDEDEDEDEDEDDEDDEDEDEDEDEDEDEDEDED CCCCCCCCCCCCCCCCCCONONONOONONONOONONOONOONONOONONONTROL EQUQUQUQUQUQUQUQUQUQUQUUQUUQUQUQUQUIPIIPIIPIPIIPIPIPIIPIPIPIPPPPMENT 

 POLES, MAST ARMS, PEDESTAL AND HARDWARE FLALALALALALALALALALALALALALALAALLL SHSSHSHSHSHSHSSHSHSSSSSHSHHININININININININIIININIINININNNG DEVICEES S S SSS SSSSS SSSSSSS ANANANANANANANANANANANAANANAANANANANDDDDDDDDDDDDD CICCICICICICICCICICICICICICCICIIRRRRRRRRRCRRRRRRRRRR UITRY YYYYYYYYYYYYYYYY

 FOCUS  RAY DIRECTORS IIIIIIIINSNSNSNSNSNSNSNSNSNSNSNSNSNSNSNSNSNSNSTRTRTRTTRTRTTTTTRTRTRRTRUCUCUCUCUCUCUCUCCUCUCUCCUCUCUCUCCUCTION PLALALALALALALALAALALALALALALALALALAATETETETETETETETETETETETETETETETETEES S SSSSSSSSSSS &&&&&&&&&&&&&&&&& SSSSSSSSISSSSSSSSSS GNS

 LAMPS — NUMBER REPLACED SSSSSSSSSSSSSSSSSSIGIGIGGGIGGGGGIGGGGGGGIGIGNANANANANANANANAANANANANANANANANANAALS AHEEEEEEEADADADADADADADADADADADADAAADAADAD SSSSSSSSSSSSSSSSSIGIGIGIGGIGIGGGGGGGGIGIGGI NSNSNSNSNSNSNSNSNSNSNSNSNSNSNSNSNSNSNS 

 FIRRRRRRRRRRRRRRRRREEEEEEE,EEEEEEEE  RAILRLRRRRRRRRRRRRRRRROAOAOAOAOAOAOAOAOAOAOAOAOAOAOAOAOAOAADDDDDDDDDDDDDDDDD ANANANANANANANANANANANANANANANANANNANA D DDDDDDDDDDDDDDD SPECIAIAIAIAIAAAAAIAAAAAIAAALLLLLLLLLLLL L L LLLL COCOCOCOCOCOCOCOCOCOCOCOCOCOCOCOCOCOC NTNTNTNTNTNTNTNTNNTNTNNTNTNTNNTNTTRORRRRRR LS 

TIMING DIRECTIVE 

TITITITITITITITITITTITITITITITITTITIMIMIMIMIMIMMMMMIMIMIMIMIMMIMMM NGNGNGNNGNGNGNGNGNGNGNGNGNGGNGNGNGNG FOUND IIIIIIIIIIIIIIIN N N NNN NNNNNNNNNN ACACACACACACACACACACACAACACACACACACACCOCOCOCOCCOCOCCOCOCOCCOCOCOCOCCCC RRRRRRRRDANCEEEEEEEEEEEEEEEEEEE WWWWWWWWWWWWWWWWWWWITITTTTITTITITITITTITITTITTTTH:HHHH:HH:H:H:H:H:H:HHH:H:HH:H  

DIDDIDIDIDIDIDIDIDIDIDDIDIDIDIDIDIDIREREREREEEEREREREREREEEREEEECCCCCCCTCCCCCCC IVE NONONONNONONONONONONONONONONONOONON .   YES   NO * 
NO. IN FORCE

AAAAUAAAAAAAAA THORIZZIZIZIZZIZIZIZIZIZIIZIZIZIZIZEDEDEDEDDDDDEDDEE TTTTTTTTTTTTTTTTTTTEMEMEMEMEMEMEMEMEMMEMEMMEMEMEMEMMPORARYRYRYRYRYRYRYRYRYRYRRYRYYRYRYYYRY TTTTTTTTTTTTTTTTTTIMIMIMIMIMIMIMIMIMIMIMIMIIMMMMMMINININININININININININININININNNINING GGG   YES   NO * 
TEMPORARY TIMING IN  
FORCE AUTHORIZED * 
BY TITITIITITIITITITIIIIIMIMIMIMIMIMIMIMIMIIMIMMINGNGNGNGNGNGNGNGNGNGNGNGNGNGNGNGNGNGNG AAAAAAAAAAAAADDDDDDJDDJDDDDDJDDDD USTED INININININININIININININININININININ AAAAAAAAAAAAAACCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCCC OROROROOROROOROROORORORRRORDANCE WITH: 

DDDDIDIDDDDDIDDDIDDDDDDD REREREREREREREREREREREREREREREREREEECTCTCTCTCTCTCTCTCCTCTCTCTCTCTCTTCC IVIVIIIIVIIIIVIIVIVIVIIVII E NO.

TETETETETETETETTETETETETETEEEEEMPORARRRRRRRRRRRRRRRRYYYYYYYYYYYYYYYYYY TITTIIIIITIIITIIIIIIIIMIMIMIMIMIMIMIMIMIMMIMIMIMIMIMIMIMIM NGNGNGNGNGGNGNGNGNGNGNGNGNGNGNGNGGNG AUTHORIZED BY*

CURRENT PATTERN IN OPERATIONONONONONONONONONONONONONONONONONONN @@@@@@@@@@@@@@@@@ TTTTTTTTTTTTTTTTTTTIMIMIMIMIMIMIMIMIMIMIMIMIMIMIMIMIMIMIME EEE OF INSNSSSSNSSSSSSNSSPEPEPEPEPEPEPEPEEPPEEEPEPEPEEEPECTCTCTCTCTTCTCTCTCTCTTTCTCTCTCTCTCTIOIOIOIIOIOIOIOIOIOIOIOIOIOIOIOIOIONNNNNNNNNN NNNNNNNN

FREE PLAN # CCCCCCCCYCCCCCCCCC CLE , ,,,, OFOFOOFOFOFOFOFOFOOOOOFOFOOFOFOFFSFSFFSFSFFSFSFFFFSFSFFFSFSFSFSET , SPLIT 
      

*INDICATE BELOW WW W W WWWW W WWWWWWWW TITITITTITITITTTTITTTITITITIMIMIMIMIMIMIMIMIMIMIMIMIIMIMIMIMMINGNNNNNNNNNNNNNNNN  FOUNDDDDDDDDDDDDDDDDDDD OOOOOOOOOOOOOOOOOR ANNNNNNNNNNYYYYYYY YYYYYYYYYYY TEMPORARY AUTHORIZED TIMING

Location (Phase) Grrrrrrrrrrrrrreeeeeeeeeeeeeeeeeeeeeeeenn nnnnnnnnnnnn YYYeY llow Red 
Green
Arrow 

Arrow 
Clearance Walk 

Pedestrian 
Clearance 

OFFSET:
REMARKS: 

I CERTTTTTTTTTTTTTTTTTTTIFIFIFIFIFIFIFIFIFIFIFIFFIFIIFIFIFFYYY YYY Y YYY Y YYYY YYYY THAT THE INFORMATION CONTAINED ON THIS FORM IS CORRECT AND THAT THE EQUIPMENT ON THE 
ABOVOVOVOVOVOVOVOVOVOVOVOOVOVOVOVOVOVOVE EEEE JOOOOOOOOOOOOOOOOBBBBBBB BBBBBBBBBBBB WAS INSPECTED ON: 

DATE: TIME: 

CONTRACTOR: S. S. #
(Print)  

SIGNATURE:  
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ATTACHMENT  “B” 
Form EL-11C  3/03                            NEW JERSEY DEPARTMENT OF TRANSPORTATION 

REGIONAL ELECTRICAL OPERATIONS 
CONTRACTOR EMERGENCY CALL RECORD 

Job No.  Today’s Date  

Location:  
State nature of trouble exactly as reported 
to you:  

 
Trouble reported to you 
by:  

Date & 
Hour  

WHAT YOU FOUND WHEN YOU ARRIVED AT THE INTERSECTION 
Indicate the nature of the trouble or damaged 
equipment:  

 

Did you check the signal timing?  yes  no 

Was the signal timing as per the directive in force?  yes  no 
If “yes,” give the directive number & 
date:  

If “no,” indicate below the timing which you found: * 
 

Location (Phase) Green Yellow Red All Red 
Green 
Arrow 

Arrow 
Clearance Walk 

Pedestrian 
Clearance 

         

         

         

         

         
      OFFSET:  

WHAT YOU DID AT THE INTERSECTION   (Complete only if repairs or timing alterations were required) 
Indicate all equipment removed, repaired, replaced or 
installed:  

 

Did you restore the timing to conform to the directive in force?  yes  no 
If “yes,” give the directive number & 
date:  

If “no,” indicate below the TEMPORARY timing which you installed: *  
 

Location (Phase) Green Yellow Red All Red 
Green 
Arrow 

Arrow 
Clearance Walk 

Pedestrian 
Clearance 

         

         

         

         

         
      OFFSET:  
 

Temporary timing authorized by:  (Indicate supervisor”s name, temporary timing directive  

 number & date, or your name, whichever applies) 

Time Started:  Time Finished:  

    

Your signature: Reviewed & Approved by: 

     
 
* If it is more convenient to describe timing in words, do so on reverse.     (Complete reverse side) 
Copy:  Resident Engineer, Manager, Traffic Engineering & Investigations, Controller Cabinet

ATTACHMENT  B
Form EL-11C  3/03                            NEW JERSEY DEPARTMENT OF TRANSPORTATION

REGIONAL ELECTRICAL OPERATIONS 
CONTRACTOR EMERGENCY CALL RECORD

Job No. Today’s Date 

Location:
State nature of trouble exactly as reported
to you: 

Trouble reported to you 
by: 

Date & 
Hour 

WHAT YOU FOUND WHEN YOU ARRIVED AT THE INTERSECTION
Indicate the nature of the trouble or damaged
equipment: 

Did you check the signal timing?  yes nnnnnnnnnnnnnnnnnno o o oo

Was the signal timing as per the directive in force?  yes  no ooo
If “yes,” give the directive number & 
date:

If “no,” indicate below the timing which you found: *

Location (Phase) Green Yellow RRRRRRRRRRRRRRRRRRRededededdeddedededededededddd Alllllllllllllll RRRRRRRRRRRRRRRRRRededededededededededededededededed 
Green
Arrow

ArArArArArArArArArArArArArArAAAAA rororororororororrororororororrrorowwwwwwwwww wwwww
CCCCClClCClCClClClCCCClCC eararrarararararararararararararaaaannnnnnnncnnnnnnnnn e Walk 

Pedestrian 
Clearance 

   OFFSET: 

WHAT YOU DID AT THE INTETETETETETETETETEETETETETETEEEERSRSRSRSRSRSRSRSRSRSRSRSRSRSRSRSRSRSECECECCECCCECECCECCECECCCECECECTIT ON   (Compmpmmpmmmpmpmpmpmpmpmpmpmpmpmpleleleleleeleleleleleleleleleleleleleteteteteteeeteteetete oooooooooooonly if repairssssssssssrssrssss ooooooooooorr rrrrrrr rrr rrrr rr tiititiiiititititittimimimimimimimmmmmmmmmmmm ngngngngngngngngngngnggggg aaaaaaaalterations were required)
Indicate all equipment removed, repairrrrrrrrrrrrrrrrredeededededededededededededededddd, ,,,,,,,,, rerererererererererererereereeeeplplplplplplplplplpllplplplplppp acacacacacacacacacacacacacacacacaa eedeeedeededededeededeeeeee  or 
installed: 

Did you restore the timing to conform tototottootototototototototoo the direccccccccccccccctitittititititiitiiitititititiveveveeeeeeeeeeeeeeveve in fofofofofoffofofofofofofofofofoffoforcrcrcrcrcrcrcrcrcrrcrcrrrcrrcrce?  yes  no 
If “yes,” give the directive number & 
date:

If “no,” indicate below the TEMPORARY YYYYYYYYYYYYYY titititittiiiitiiitiimimimimmimimimimimimimmimimimimimingngngngngngngngngngngngnnngnnggg wwwwwwwwwwwwwwwwwhhhhhhhihhhhhhhhhhh ch you iiiiiiiiiiiiiiiiinnnnsnsnsnsnsnnnnnn tatatatatatatatatatatatataaataalllllllllllllllllllllllllllllllll edededededeeedededededdedededededed::::: ::: :::: *  

Location (Phase) GGGGGGGGrGGGGrGGGrGrGrG een YYYYYYYYYeYYYYYYYYYY llllllllllllllllllowowowowowowowoooowoooooo  Red All Red 
Green
Arrow

Arrow 
Clearance Walk 

Pedestrian 
Clearance 

   OFFSET: 

Temporary timimimimimimimmimmimmimmimiiingngngngnngngngngngngngngngngggg aaaaaaaaaaaaaaaaauuuutuuuuuuuuuu horized by: (Indicate supervisor”s name, temporary timing directive  
number & date, or your name, whichever applies) 

Timmmememememmemmemmmmmmmm SSSSSSSSSSSSSSSSSStatattt rtededdddddddddddd:::::::::::::: Time Finished: 

  

Your signature: Reviewed & Approved by: 

  

tpssand
sec6subH
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ATTACHMENT “B” 

 
EL-11  PAGE 2 
Use the sketch below (or draw your own) to indicate the location of the trouble or damaged equipment: 
 

 

 
Your Sketch: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Use this space for any additional information, which you believe, may be important and/or use for explanation of timing: 

      

      

      

      

      

      

      

      

      

      

Indicate North 
By Arrow in 
Circle 

BRIDGE 
GATES 

ATTACHMENT “B” 

EL-11  PAGE 2 
Use the sketch below (or draw your own) to indicate the location of the trouble or damaged equipment: 

YoYooYoYoYoYoYoYoYoYoYoYoYoYoYoYoYoururururrurururrrrrrrrrrr Sketch:

Use this space for anyyyyyyyyyyyyyyyyyy aaaaaaaaaaaaaaaddddddddddddddddddddddddddddddddddddditititititititititiitiititiititioioioooioioioooooooonananananananananananananananananan llllllllllllllll iiiiniii formattttttttioiooioioioioioiooioioioioioioioi n,n,n,n,n,n,n,n,nnnnnnnnn wwwwwwwwwwwwwwwwwhihihihihihiihihihihihihihihhihihiichchhchchchchchchchcccchchchchcch yyyyyyyyyyyou believe, may be important and/or use for explanation of timing: 

     

     

     

    

     

     

     

    

     

Indicate North 
By Arrow in 
Circle 

BRIDGE 
GATES

tpssand
sec6subH



SECTION VI SUBSECTION H 
       PAGE 12 OF 15 

      03/16/09 
  
 

 

ATTACHMENT “C” 
 

 
NEW JERSEY DEPARTMENT OF TRANSPORTATION 

MEMORANDUM 
 

 
To:  Interested Parties 
 
From:  Lewis Morris 

Resident Engineer 
 
Date:  March 16, 2009 
 
Phone: (201)-555-0000 
 
Subject:  Route 1 Contract Number 095990580 

  Federal Project No. : M-OOOS(000) 
          Traffic Signal Inspection 
   

 
A Traffic Signal Inspection for signals at the following locations on the subject project 
is scheduled for April 1, 2002.   
 

The intersection of Rt. 1 and Spruce Street 
The intersection of Ramp C and Hudson Street 

 
The traffic signal will be activated.  
 
Please call my office to confirm the receipt of any corrective action lists transmitted. 
 
 
Interested Parties: see 3.a.4) for listing. 
 
 
 
 
 
 

      03/16/09 

ATTACHMENT “C”

NEW JERSEY DEPARTMENT OF TRANSPORTATION
MEMORANDUM 

To:  Interested Parties

From:  Lewis Morris 
Resident Engineer

Date:  March 16, 2009

Phone: (201)-555-0000

Subject:  Route 1 Contract Numbeeeeeeeeeeeeeeeeeerrrrrrrrrrr r 09090909090909090909090909090909090909595959595959595959595959559595959595999999990999999999999 580  
  Federal Project No. : M-MM-M-M-M-M-M-M-M-MM-M-M-M-M-MM OOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOSOSOSOSOSOOSOSOSOSOSOSOSOSOSOSOOS(000))))))))))))))))))
          Traffic Signal Inspectctctctctctctctcttctttctctctctttiooioioioioioioioioioioiooooooon nnn n nn nn nnnnn nnnn

A Traffic Signal Inspectionnnnnnnnnnnnnnnnnn fofofofofofofofofofofofofofoofofoforrr r r rrr r sisisisisisisissisisisisisisssisisiggggggggngngnggggggnggg als attttttat ttttttttttttttttttthehehehehehehehehehehehehehehehehehee fffffffffffffffffolololololololololololololololololoo lowinggggggggggggggg llllllllllococococococococococococococococoococatatatatatatatatatatatatatatatatatatiooioioioioioiooioioioioioioioiooionnnnnnsnnnnnnnnn  on the subject project
is scheduled for April 1, 20202020200202020202020202020200202 02020202020202020202020202020202020202.....   

The intersectiiiiiiiiiiiiiiiiononononononononononononononononononon ooooooooooooooooof f fffffffffffffffff RtRRRRR . 1 annnnnnnnnnnnnnnnndddddddddddddddddd SpSpSpSpSpSpSpSpSpSpSpSSpSpSpSpSpSpSpS rururururururururrrurururururrurur ce Streeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeet t t t ttt tt tttttttttt
The intersecececcececececcececececececececectitititittititittitttititiiit onononononononononononononoonononon ooooooooooooooof Rampppmpmpmpppppppmppppmpmp CCCCCCCCCCCCCCCCC aaaaaaaaaaaaaaaaaandndndndndndndddndndndndndndndndndd Hudsoooosooooson StStStStStStStStStStStStStStStStStStreererererererererererererererrereeeeteeeeeeeeeeeeee  

The traffic signal wwwwwwwwwwwwwwwwwwwililiilililililiililililililililillllllllllll l be actctcttcttctctctctctctcttctctctttivivivivivivivivivivivivivivivivivivivatatatatatatatatatatataatatatatatattededededededededededededededededededed.  

Please call my office toooooooooooo ccccccccccccccccconononnnnnnnnnnnnnnnnfifififfiffififfffifififififf rm the rrrrrrrrrrrrrrrrrreceececececececececececececeececece eeeeieieeeieeeeeeeeeee ptptptptptptptptptptptptptptpttttpt of any corrective action lists transmitted. 

Interested Partiieseseseseseseseseseseseeseesesesess:::::::::::::::: sesesesesesseseseseesesesesseseseseeeeeeeeeeeeeeeeeee 3.a.4))))))))))))))) ffffffffffffffffooooooooororooooooooo llllllllllllllisisisissisisisisssisisisisisisistititititttitititititititittttting. 
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ATTACHMENT “D” 
 
 

New Jersey Department of Transportation 
Certificate of Traffic Signal Acceptance 

 
 
Project Name:  ___________________________________ 

Federal Project No.: ___________________________________ 

Traffic Signal Location: ___________________________________ 

County:_______________    Town/Municipality:_________________ 

Date of Traffic Signal turned on Flash:      ____________________  NA  (__) 

Date of Traffic Signal Acceptance Inspection: ___________________ 

check one:      __  New Traffic Signal         __  Revised Traffic Signal 
 
I certify that to the best of my knowledge, information and belief, and on the basis of observations and inspections, 
that the noted traffic signal has been constructed in accordance with the terms and conditions of the Contract. 
 
Regional Electrical Engineer/Construction: _____________________________     Date: ________________ 
 

                              Traffic Engineer: ____________________________  Date: ________________ 
 
Regional Electrical Maintenance Supervisor: ____________________________   Date: ________________ 

 
 
 
 
 
 

      03/16/09 

ATTACHMENT “D”

New Jersey Department of Transportation 
Certificate of Traffic Signal Acceptance 

Project Name:  ___________________________________ 

Federal Project No.: ___________________________________ 

Traffic Signal Location: _______________________________________________________________ __ 

County:_______________    Town/Municipality:_______________________________________________________________ ___________

Date of Traffic Signal turned on Flash:      _________________________________ ____________________________ ___  NA A A AAAAAA A A AAAAA (((((((((((((((__________________________)) ) )) )) )))) ))))) ) )

Date of Traffic Signal Acceptance Inspection: _______________ __________________ 

check one:     __  New Traffic Signal         __  Reviseseeeeeeeeeeeeeeeeeeddddddddddddddddddd TrTrTrTrTrTTTrTrTrTrTTTTrTTTrafafafafafafafafafafafafafafafafaffffffifififffififfffff ccccccccccccccccc Signal 

I certify that to the best of my knowledge, informatattttttatttttttttttioioioioioioioioioioiooioioioioioon n n n nnnn nn nnnnnnnn anananananananananananananannanananddddddddddddddddddd bebebebebebebebebbebebebebebebebb lief, and dd dd ddd d ddddddddd onononononononnonononononononononon tttttttttttttttttheheheheheheheheheheheheheheheeehee bbbbbbbbbbbbbaaaaaasaaaaaaaaaa is of obbbbbbbbbbbbbbbbseseseseseseseseseeeseeeeeservrvrvrvvrvrvrvrvrrrrrrvrvrrvatatatatatatatatatataatatatatatata ionsnsnsnsnsnnssnsnsnnnnnssnsns and inspections,
that the noted traffic signal has been constructeddddddddddddddddd iiiiiiiiiiiiiiiiiin nnnn nnnnnnnnnnnn acacacacacacacaccaccacaaaaaa cocococococococococococococococococ rdrddddrdrdrddrddddddddddance witttttttttttttttthhhhhhhhhhhh hhh hh ththtthththththththththththtthhththe eeeeeeeeeeeee teteteteetetetetetteteteteteeeeermrmrmrmrmrmrmrmrmrmrmrmrmmrmrmrmmms and coooooooooondndndndndndndndndndndndndndndndndndnditititititttitittititittitititi ionssss ooooooooooooooooffffff fffffff the Contract. 

Regional Electrical Engineer/Construction:::::::::: _____________________________ ____________ _____________________________________________________________________________________________________ __________________________   DDDDDDDDDDDDDDDDDDDatattataataataaaaatatateeeeeeee:e  ________________

                              Traffic Engineeeeeeeeeeeeeerereererererererererererereerererr::::::::::::: _______ ______________________ ______________________________________________________________________________ _____________________________________  Date: ________________ 

Regional Electrical Maintenance SuSuSuSuSuSuSuSuSuSuSuSuSSuSuSSuSuupepepepepepepeppepeppepeppeppep rvrvrvrvrvrvrvrvrvrvrvrvrvrvrvrvrvrvisisisisisisisisisisisisisisisisisisisorooooooooooo : _______________________ _________________ _______________________________________________________________________________________________    Date: ________________

tpssand
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ATTACHMENT “E” 
 
 
 

  
March 16, 2009 
 
 
Prime Contractors, Inc. 
101 Generic Road 
Urban City, NJ 07000 
 
Attn: William Livingston  
 
Re:  Rt. Contract Number 0959905801  
        Federal Project No.: M-OOOS(000) 
  Traffic Signal Manufacturer’s Warranty 

 
 
Dear Sir: 
 
Provided herewith is a copy of the Certificate of Traffic Signal Acceptance for the traffic signal placed at 
the intersection of Rt. 1 and Spruce Street and the traffic signal placed at the intersection of Ramp C and 
Hudson Street. 
 
The manufacturer’s, fabricator’s and supplier’s warranties for the noted traffic signals are to be enforced 
from April 1, 2002, the date of the Traffic Signal Acceptance.  In accordance with Subsection 109.14, you 
may be required to undertake litigation to enforce any warranty. 
 
Sincerely, 
 
 
________________________ 
Lewis Morris 
Resident Engineer 
 
 
 
c: Regional Construction Engineer 
    Field Manager 
    File 
 
 

      03/16/09 

ATTACHMENT “E”

March 16, 2009 

Prime Contractors, Inc.
101 Generic Road 
Urban City, NJ 07000

Attn: William Livingston 

Re:  Rt. Contract Number 0959905801  
        Federal Project No.: M-OOOS(000) 

Traffic Signal Manufacturer’s Warranty

Dear Sir:

Provided herewith is a copy of the Cererrerrerrerrrerererrere titititititititititititititititititit fifififififififiifififififiififiiicacacacacacacacacacacacacacacacacacateteteteteteteteteteteteteteteteetet ooooooooooooooooofffffff fffffff Trafficccc cc c ccccccccccc SiSiSiSiSSiSSiSiSSSiSiSiSSiSiS gngngngngngngngngngngngngngngngngngngnalalalalalalalalalalalaaaalalalaa AAAAAAAAAAAAAAAAAAcceptaaaaaaaaaaaaaaaaancncncncncncncncncnccncncncncnccncceeeeeeeeeeeeeeeeeee fofofofofofoofooofoofofofofooforrrrrrrr rrrrrr ththhthththhththhthtthhthttt e traffic signal placed at 
the intersection of Rt. 1 and Spruceeeeeeeeeeee SSSSSSSSSSSSSSSSSStrtrtrtrrtrtrtrtrtrtrtrtrtrtrtreeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeet t t tt aaaaaaanaaaaaaaaaaa d the trafafafafaafafafafafafaffaaffafa ffifffffffffffffff c c sisissisisisisisisisisisisiisisisis gnal plaaacececececececececececececececcececec d ddddd ddddddd dd dddd atatatatatatatatatataaataatatat ttttttttttttttttthehehehehehehehehehehehehehehehehehehe intersection of Ramp C and
Hudson Street. 

The manufacturer’s, fabricatororoorororororororororrororooror’s’s’s’s’s’s’s’s’s’s’s’s’s’s’ss’sss aaaaaaaaaaaaaaaaaaandndndndndndndndndndndndndndndndndndd ssssssssssssupplier’’’’r’’’r’’’r ss s s sssssssssssssss wawawawawawawawawawawawawawawawawawawarrananananananananannanaanannanaa ties forrrrrrrrr tttttttttttttttheheheheheheheheheheheheheheheheheh nnnnnnnnnnnnotoootototototototoototototoototo eeeeedeeeeeeeeeee  traffic signals are to be enforced 
from April 1, 2002, the dateteteeteteeeteteeeteeeeee ooooooooooooooooooof f f fffffffffff thththththhththtthththththththththt eeeeeeeeeeeeeeeeee TTTTTTrTTTTTTTTTTTT affic SiSSiSSSiSiSiSSiSiSSSiSSS gngggggggggggggggg alalalllllllallll AAAAAAAAAAAAAAAAAAAcccccccccccccccccc eptanccccccccccceee.e.e.e.e.e.e.e.e.e.ee.eee   InInInInnnnnnnnnnnnnnnn aaaaaaaaaaaaaaaaaccccccccordance with Subsection 109.14, you 
may be required to undererererererrerrerrrrererrrrtatatatatatatatatatatatatatatataatatakekekekekkekekekekekekekekekkekeke llllllllllllitititititititititittittttigation tototootoootooooooototooo eeeeeeeeeeeeeenfnfnfnfnfnfnfnfnfnnnnfnfnnnfnn orororororororororororororororororororcecccccc  any warararararararararararararararaararraraaraaaraaraaarararararaararantntntntntntntntntntntntntntnttntntnty.y.y.y.yy.yy.y.y.y.yyy.y.y.y.y. 

Sincerely, 

_____________________________________  
Lewis Morris 
Resident Engineer 

c: Regional Coonsnsnsnsnsnsnsnsnsnsnsnsnsnsnsnsnsnssnstrtrtrtrtrtrtrtrtrtrtrtrtrtrtrtttrucucucucucucucucucucucucucucucucuu titittittititititititititititiionooooo  Enginneeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeerrrrrrrrrr rrr
    Field Manaaaaaaaaaaaaaagegegegegegegegegeegegeegegegegegeg rrrrrrrrrrrr rr rrrr
    File

tpssand
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ATTACHMENT “F” 
 
 

New Jersey Department of Transportation 
Certificate of Traffic Signal Acceptance 

 
 
Project Name:  _______________________________________ 

Federal Project No.: ___________________________________ 

Traffic Signal Location: ___________________________________ 

County:_______________    Town/Municipality:_________________ 

Date of Traffic Signal turned on Flash:      ____________________  NA (___) 

Date of Traffic Signal Acceptance Inspection: __________________ 

check one:      __  New Traffic Signal         __  Revised Traffic Signal 

 

As the representative of _____________________________________, I hereby accept the ownership 

and maintenance responsibility for the subject traffic signal. 

 
 
________________________  Date:________________ 

(signature) 
 
________________________ 

(print name) 
 
 

 

      03/16/09

ATTACHMENT “F” 

New Jersey Department of Transportation 
Certificate of Traffic Signal Acceptance 

Project Name:  _______________________________________ 

Federal Project No.: ___________________________________ 

Traffic Signal Location: ___________________________________ 

County:_______________    Town/Municipality:_____________________________________________ _________ _ 

Date of Traffic Signal turned on Flash:      _____________________________________________________________ __________ _  NA (_(_(_(_(_(_(_(_(_(__(_(_(_((_(_______________________________))))))))))))))))))

Date of Traffic Signal Acceptance Inspection: ______________________________________________ __ 

check one:    __  New Traffic Signal        __  Revisedddddddddddd TrTrTrTrTrTrTrTrTrTrTTrTrTrTrTrTTTrafaafafafafafafaafafafaafafafaffffifififiififiiiiiiiiccccccccccccccccc Signal 

As the representative of ______________________________________________________________________________ ___ _________________________________________________________________________________________________________ , I herebybybybybybyybybyybybybybyybybyby aaaaaaaaaaaaaaaaaaccccccccccccccccccccccccccccccccccccepepepeepeeeeeepeepepepepee t tttttttt tthtt e ownership 

and maintenance responsibility for the subbbbbbbbbbbbbbjejejejejejejejejejejejejejeejejejej ctctctctctctctctctctctctctcctctctct tttttttttttttttrarararararararararaaararaaaaaffffffffffffffffffffficiciciciciccicciciciciciciciccc signal...... 

________________________  DaDaDaDaDaDaDaDaDaaDaaDaDaaaa eteteteteteteteteteteeeeeeette:_:::_::::::: _______________ ______________________________________________________________
(signature) 

_______________________________________ 
(print name)e
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CONSTRUCTION PROCEDURES HANDBOOK 

SECTION VI  SUBSECTION  L DATE

CONSTRUCTION
OPERATIONS 

 PROCESSING CONSULTANT INSPECTION 
INVOICES

2/26/10

1. Properly submitted consultant invoices should be submitted to Accounts Payable within 25 
days of being received by the Region.  Upon receipt by the Region, all consultant invoices 
shall be date stamped.   

2. The consultant is required to submit one original invoice and two copies to the Regional 
Consultant Coordinator.  The Region shall log the receipt of the invoice and forward it to the 
Resident Engineer.  If the Resident Engineer is a consultant, the Region shall forward 
invoice to the Field Manager, and the Field Manager shall be responsible for the below 
noted actions directed toward the Resident Engineer. 

3. The Resident Engineer will review the invoice, and verify the following: 
a. Direct salary costs do not include unauthorized personnel 
b. Direct salary costs are based on salary rates approved by the Regional Consultant 

Coordinator
c. Hours for straight time and overtime agree with the Resident Engineer’s records1

d. Direct expense costs were authorized and reasonable 
e. Overhead costs are based on rates approved by the Regional Consultant 

Coordinator
f. Fixed fee costs are based on the fixed fee rate approved by the Regional 

Consultant Coordinator, multiplied by the direct salary cost 
g. Fixed fee costs for the consultant and subconsultants are within the amount 

budgeted2 for fixed fee for the respective firm 
h. Audit costs provide satisfactory documentation 
i. Cost calculations are mathematically correct 
j. Total costs for the consultant and subconsultant are within the total amounts 

budgeted2 for the respective firm 

Note 1: Costs for off site activities, such as schedule analysis, shall be simply checked that 
the hours are reasonable for the activity performed. 

Note 2: Amounts budgeted refers to the amount budgeted for the agreement for the project. 
For multiple project agreements, each project will have a specific budget.  For Term 
Agreements, each task order will have a specific budget. 

4. If the invoice is not properly prepared, the Resident Engineer will reject the invoice.  The 
Resident Engineer should call the Consultant Project Manager and explain the reason for 
the rejection, and return the rejected invoice to the Regional Consultant Coordinator with a 
memo explaining the basis for the rejection.  Invoices can not be altered for any changes to 
the invoice amount on the Payment Voucher form (PV). Changes to the PV form can be 
made to correct format errors (e.g. correcting the agreement number).  As invoices are 
subject to prompt payment requirements, which start as soon as the invoice is initially 
received by the Region, waiting for consultants to make corrections may result in the 
Department paying interest if the invoice is not formally resubmitted. 
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                   2/26/10 

5. If the invoice is properly prepared, the Resident Engineer will sign the Payment Voucher, 
complete and sign the AC-1641, complete, and forward it to the Regional Consultant 
Coordinator.  A copy of the invoice must be retained by the Resident Engineer for the 
project files.   

Note: For work associated with project specific agreements, or for federal term agreement 
task orders, the job code number is the CE job code number for the project.  For state 
funded term agreement task orders, the job code number is the number that is set-up for the 
term agreement.  For federally funded agreements or task orders, the function code is Y525, 
and for state funded agreements the function code is Y536. 

6. The Regional Consultant Coordinator will review the package, and sign the AC-1641.  The 
Regional Consultant Coordinator will also review the package to ensure it conforms to the 
requirements noted on the Contract Manager checklist.  The Regional Consultant 
Coordinator will then forward the invoice, AC-1641, and Contract Manager checklist to 
Accounts Payable.   

7. The Region will log the status of the invoice, noting when the invoice was rejected and 
returned to the consultant, or when it was transmitted to Accounts Payable. 
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Date:       
Form DC-83   3/09 

NEW JERSEY DEPARTMENT OF TRANSPORTATION 
CONTRACTOR’S PERFORMANCE REPORT 

P
R
O
J
E
C
T

Engineer’s

Estimate 

File Number 

           
  1                    5

Route        Section       

Description (If no Route and Section) 

C
O
N
T
R
A
C
T
O
R

           
 6                  10 

           
  11                  15 

           
16                 20 

Contractor (If Joint Venture, List each one) 

Check 
One

(   ) 
21 Prime Contractor 

(   ) 
22

Subcontractor –  Amount of 
 Subcontract $  

P
E
R
I
O
D

Year 

        
25               28 

 Check One If For Prime Contractor 
 Check One 

1.  Jan – June 

(   ) 
29

2.  July – Sept. 

(   ) 
30

3.  Oct. – Dec 

(   ) 
31

(   ) Intermediate 
  32 
(   ) Final Report 
  33 

R
A
T
I
N
G
S

To what degree has the contractor: 

1. required/complied with direction by the Resident Engineer or Authorized Representative as per 
 Subsection 105.08?  (prime contractors only) 

      
34  35 

2. compiled with site issues and safety of project site in accordance with Section 107 of Standard Specifications? 
      
35  36  

3. had the Project supervised as per Subsection 105.08, attended job meetings and cooperated? 
 (prime contractors only) 

      
38  39 

4. performed the following work types classification in accordance with the plans and specifications? 

A) 40 41 2 4 Maintenance and Protection of Traffic 0  42 43 
B) 44 45 3 8 Corrective action work 0  46 47 
C) 48 49                   0  50 51 
D) 52 53                   0  54 55 
E) 56 57                   0  58 59 
F) 60 61                   0  62 63 
G) 64 65                   0  66 67 
H) 68 69                   0  70 71 
I) 72 73                   0  74 75 
J) 76 77                   0  78 79 

AVERAGE A) THRU        ) 
      
80  81  

5. adhere to project schedule, including updates? 
      
82  83  

CONTINUED ON REVERSE SIDE 

SECTION VI SUBSECTION M

PAGE 4 OF 22

03/16/2009ATTACHMENT "A"



R
A
T
I
N
G
S

C
O
N
T
I
N
U
E
D
D

6. To what degree has the contractor complied with: 
A) EEO? Affirmative Action Specifications? 

      
84  85  

B) DBE Program (Federal Projects only)? 
      
86  87 

C). Training Specifications? 
      
88  89 

D) Labor Standards/Wage-Rate Specifications 
      
90  91 

E) EEO Special Provisions and/or Special Contract Provisions for investigating? 
 Reporting, and Resolving Employment Discrimination and Sexual Harassment? 

      
92  93 

AVERAGE A) THRU        )
      
94  95 

7. To what degree has the contractor submitted in a timely manner: 
A) schedule? 

      
96  97  

B) schedule updates? 
      
98  99 

C). shop drawings? 
        
100  101 

D) material orders? 
        
102  103 

E) EEO document? 
        
104  105 

AVERAGE A) THRU        ) 
        
106  107 

I
N
F
O
R
M
A
T
I
O
N

Did the Prime/Subcontractor: 
Yes No 

8. provide proper and sufficient equipment on the project? 
        
108  109 

9. have the project adequately staffed with competent and cooperative workers? 
        
110  111 

10. submit and practice their Quality Assurance Program? 
        
112  113 

R
E
M
A
R
K
S

Resident Engineer             
Signature 114 Last Name (Print) 128 First Initial 

R
E
G
I
O
N

        
Signature Field Manager Date 

B
U
R
E
A
U

Signature

A
D
D
I
T
I
O
N
A
L

R
E
M
A
R
K
S

INSTRUCTIONS 
A form DC-83 is to be completed by the Resident Engineer for the Prime Contractor 
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CONSTRUCTION PROCEDURES HANDBOOK
  SECTION VI     SUBSECTION  N                      DATE 

CONSTRUCTION
OPERATIONS

 MONTHLY ESTIMATE 03/30/11

1. Regular Monthly Estimates 
a. With the project’s Notice to Proceed, the Resident Engineer will be 

informed of the monthly estimate date for the project. 

b. Pay-quantities must be documented by Daily Inspection Reports (Form 
DC-29).  Progress payments must be measured or estimated in 
conformance to Section 109.01 of the Standard Specifications as well as 
the applicable Measurement and Payment Section for the work.  
Payment for Extra Work can only be made upon execution of a Change 
Order.  Under no circumstances should payment for work be made for 
work under an item not associated with the work. 

c. RE’s are reminded that payment should not be made for work for which 
material is accepted on the basis of a Certificate of Compliance until the 
RE has received the required Certificate of Compliance as per Section 
106.07.

d. The RE shall prepare a preliminary monthly estimate using the ACES 
construction management program on the project’s estimate due date, or 
the following state business day when the due date falls on a weekend or 
holiday.  For most regular monthly estimates, the Work-Performed-to-
Date and the End Date for the preliminary estimate should be the same 
as the project’s estimate due date.  The Work-Performed-to-Date 
represents when the work was done. If the Work-Performed-to-Date 
represents a date after the Contract Completion date, liquidated damages 
may be applicable.  If a Change Order to extend the Contract Time is 
pending, and liquidated damages should not be assessed, the RE should 
inform Accounting Operations.  The End Date for an estimate represents 
the cut-off for calculating progress payment.

e. If the Contractor is not up to date with the submission of Contractor and 
Subcontractor payrolls, the RE will send the Contractor a written notice 
detailing all outstanding payrolls.   If the Contractor has not submitted the 
outstanding payrolls detailed in the notice by the following monthly 
estimate, the RE shall not process a monthly progress estimate until the 
Contractor is in compliance. 

f. It is customary for the RE to review with the Contractor the quantities that 
will be submitted for payment.  This is to ensure that there are no 
unintended discrepancies.  Consultation with the Contractor should not 
be interpreted as a negotiation for payment.  The RE is the sole judge of 
the appropriate estimated payment for work performed. 

 SECTION VI     SUBSECTION  N                     DADATETETETETE 

CONSTRUCTION
OPERATIONS

 MONTHLY ESTIMATE 033333/3/3/3/3/30/0/0/0/0/111111

1. Regular Monthly Estimates 
a. With the project’s Notice to Proceed, the Residededededentntntntnt EEEEEngngngngnginii eeeeeeeeeer r wiwww ll bbbbbeeeee 

informed of the monthly estimate date for the projeeecee t.. 

b. Pay-quantities must be documented by Daiiiiilylylylyly IIIIInsn pepepepepectccc ion ReReReReRepopopopoportrtrtrtrts (Form
DC-29).  Progress payments must be mmeaeaeaeaeasuuuusurerererr ddddd or estimmmmmated in
conformance to Section 109.01 of the Sttttanananaa dadadadaarddddrd SSpepepepepeciciciciciffffficiciciccatatatatationsnsnsnsns as well as 
the applicable Measurement and PPPPPayyyyymmmmmenenenenent tttt SeSeSeSeSectcttttioioioioionnn fofofofofor rrrr the work.  
Payment for Extra Work can only beeeee mamamamamadedededede uuuuupopopopoponnnnn exexexexexecececcecuutuuu iooooon of a Change 
Order.  Under no circumstances sshoululululddddd pappp ymmmmmenenennnt tt tt fofofofofor wowowowowork be made for 
work under an item not associateddddd wiwiwiwiwithththhh theeeee wwwwwork..... 

c. RE’s are reminded that paymmmmmenttt tt ssssshohohohohoulululu d dddd nononononottttt bebebebebe mmmmmade for work for which 
material is accepted on the bbbababasssisisis ofofofofo  aaaaa CeCeCeCeCertrtrtrtrtififififi icicicicicatatatata e of Compliance until the 
RE has received the requireddd CeCeCeCeCertrrrr ifffficicicicicatatatatate eeee ofofofofof CCCCCooomo pliance as per Section 
106.07.

d. The RE shall prepepepepeparararaa eeeee a aaa prpppp elelelelelimimimimiminininininnara y monthly estimate using the ACES 
construction mannnnnaga emememememennnnnttttt prprprprrogogogogo raraaaammm on the project’s estimate due date, or 
the following statatatatate eee bububububusisisiinenenenenessssss dddddayayayayay wheeeeen the due date falls on a weekend or 
holiday.  Foooorrrr r momomomomoststststst regululululular mmmmmonononononthththththly estimates, the Work-Performed-to-
Date and ttttthhhehh EEEEEndndndndnd DDDDDatatatatateeeee fofofofoforrr r r ttttht e pprppp eliminary estimate should be the same 
as the ppppprororororojejejejejectctctctct’sssss eeeeeststsss imimimimimatatatatateeeee dudududud e date.  The Work-Performed-to-Date 
representststststs wwwwwhehehehehennnnn thththththe wooooork was done. If the Work-Performed-to-Date 
repreesesesesennnnntststststs aaaaa dddddatatatatateeeee afafafafafteeer r theee ee Contract Completion date, liquidated damages 
maaaaayy y yy bebebebee aaappppppplilill caacable.eeee   IfIfIfIfIf aaaaa Change Order to extend the Contract Time is 
pepppp ndndndndndinininii g,g,g,g,g, aaaandndndndnd llllliqiqiqiqquiuiuiuiuidadadadadateeeeeddd damages should not be assessed, the RE should 
informrmrmrmrm AAAAAccccccccccououoouo ntntntntntinininininggggg Operations.  The End Date for an estimate represents 
thhhhhee cut-off ffff fofofofofor cacacacacalclclclclcuuuuulating progress payment.

eeeee. If thththththeeeee CoCoCoCoConnntnn raactcccc or is not up to date with the submission of Contractor and
Subcbcbcbcbcononononontrtrtrtrracacacacactototototor payrolls, the RE will send the Contractor a written notice 
deddededetataaailililili innnnggggg all outstanding payrolls.   If the Contractor has not submitted the 
ouououououttststt tttttanddddding payrolls detailed in the notice by the following monthly
esesesesestitititit mamamamamatte, the RE shall not process a monthly progress estimate until the 
Conntntntn ractor is in compliance. 

f.f. It is customary for the RE to review with the Contractor the quantities that r
will be submitted for payment.  This is to ensure that there are no 
unintended discrepancies Consultation with the Contractor should not
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g. Estimates cannot be transmitted for payments exceeding the project's 
funding limit.  Every RE must be aware of the project funding limit.  
Payment against the funding limit should only be problematic near the 
end of a project.  The funding status of any particular Construction Order 
can be determined by looking it up on the Certifications of Funds (COF) 
database that is available on the intranet.   If an estimate is in excess of 
the project's funding limit, the estimate must be reduced so that the 
amount is within the funded amount. RE should not withhold an estimate 
simply to wait for a construction order's funding to clear, without the 
Contractor's consent.  [e.g. Don't hold up payment for $1M estimate to 
wait for a $1,000 change order to clear.  But a Contractor may want you 
to wait a few days to clear a $900,000 change order.]

h. If the Contractor submits a written request to postpone the processing of 
a monthly estimate (usually to extend the estimate’s Work-Performed-to-
Date), the RE may extend the time for processing a monthly progress 
estimate.

i. The RE shall e-mail the Regional Construction Engineer and Field 
Manager whenever the processing of a monthly progress estimate is 
delayed more than 2 business days beyond the estimate due date, 
explaining the reasons for the delay. 

j. For regular monthly estimates, the RE will upload the monthly estimate 
for processing, wait one working day, and then check to ensure that the 
estimate has passed edit before transmitting a printed copy of the 
proposed monthly progress estimate to the Contractor with a request to 
complete form DL-72, Contractor Certification of Payment to 
Subcontractors and Suppliers (Refer to Attachment “A”). 

k. Upon receipt of the Contractor’s properly completed DL-72 with an 
original signature (fax or scanned images from the contractor are not 
acceptable), the RE must date stamp, as received, the front of the DL-72. 
 The RE will immediately scan the DL-72 and forward the image via e-
mail to NJDOT.ACCOUNTING@dot.state.nj.us, Gary Gorish, and Alan 
Murdoch, of Accounting Operations. In the subject line, simply note “DL-
72, DP file #, Estimate #” (Refer to Attachment “B”)

Important: The date of receipt of a correctly completed DL-72 starts the time 
for the Department’s prompt payment obligations.  Any delays in processing 
the estimate may result in the Department having to pay interest on the 
amount due the Contractor.   If the Contractor submits an incomplete or 
incorrectly completed DL-72, the form must be rejected and the Contractor 
must resubmit a new form.   

0606060606/1/1//1/19/999 10

g. Estimates cannot be transmitted for payments exceeding ttttthehehehehe pppprojejjejejectcccc 's's'sss 
funding limit.  Every RE must be aware of the project funnnndiingngngngng limmmititititit.  
Payment against the funding limit should only be probbbbblel maaaaatititititic ccc nnenenn ararararar ttttthehhhh  
end of a project.  The funding status of any particular Cooooonssssstrtrucucucucctititititionononono  Ordrdrdrddereeee  
can be determined by looking it up on the Certificaaaaatitititit onnsssss ofofofofof FFFFFunuuuu dsdsdsdsds (((((COCCCC F)))) 
database that is available on the intranet.  If an eeeessstss immmmmatatatatateeee isisisiss iiiiinnnnn exexexexexceceececesssssss of 
the project's funding limit, the estimate must bebebebebe rrrredededededucededededed so thththththatatatatat tttthe 
amount is within the funded amount. RE shooooululululu ddddd nonononon t wiwiwiwiwithttt hoooooldllll aaaannnnn esesesesestimate 
simply to wait for a construction order's fuuuuundndndndndinininininggggg tototototo ccccclelelelelear, withhthhhout the
Contractor's consent.  [e.g. Don't hold uuuuupppp p papapapapaymymymymymenenenenent fofofofofor rrrr $1$1$1$1$1MMMMM esesesesestimate to 
wait for a $1,000 change order to clear.  BuBuBuBuButttt t aaaaa CoCoCoCoContntntntntrararararactctctcttororororor mmmmmaaaaya  want you r
to wait a few days to clear a $900,000 ccccchahahahahangngngngnge oroooo dededededer.r.r.r.r.]]]]]

h. If the Contractor submits a written reqeqeqeqequuueuu st ttttto o o o o popppp stststststpopopopoponeneneee the processing of 
a monthly estimate (usually to eeeextxx enennnnddddd thththththe essssstititititimamamamamate’’s’’s’s WWWWWork-Performed-to-
Date), the RE may extend thhhehh ttttimimimimimeeeee fffffororooo ppppproooocececececessssssssssinininining a monthly progress 
estimate.

i. The RE shall e-mail ttttthhhhehe RRRRRegionalalalalal CCCCCooonononststtttruction Engineer and Field 
Manager whenever ttttthhhheh ppppprororororocececcc ssssssssssing offff aaaa a mmmmom nthly progress estimate is 
delayed more thannnnn 22222 bubububbusisisisisinennnn ssssssssss dddddayaaa s beyond the estimate due date,
explaining the reaaaaasssonsssnss forrrrr ttttthehehehehe dddddeleee aaayaa . 

j. For regular mmmmmono thththththlylylylyly eeeeestssss immmmmatesssss, thththththeeeee RE will upload the monthly estimate 
for processiiiiingnnnn , wawawawaw ititititt oooonenenenene wwwwworororororkkik nggggg day, and then check to ensure that the
estimate hhhhhasasasasas pppppasasasasassessss ddddd edededededittttt bbbbbefefefefefore transmitting a printed copy of the 
proposssssedeeee mmmmmonononononthththththlylylylyly ppppprororororogrgrgrgrgresssss s estimate to the Contractor with a request to
comppppleleleeel tetttt fffffororororormm mmm DLDLDLDLDL-72, Contractor Certification of Payment to r
Subcbcbcbcbcononononontrtrtrtracacacacactooooorsrsrsrsrs aaand SSSSSupupupupuppppplp iers (Refer to Attachment “A”). 

k. Upopopopoponnnnn recececececeipipppipttttt ofofofofof ttttthehhhh  Contractor’s properly completed DL-72 with an 
oroooo iggggginal sigigigiggnananananatutututt rerererere (((((fax or scanned images from the contractor are not 
acacacacaccecececc ptptptptptaba leeeee), tttttheheeee RRRRRE must date stamp, as received, the front of the DL-72.
TTTTThehehehehe RRRRREEEEE wwwwiw ll iiimmmm ediately scan the DL-72 and forward the image via e-

maili tttttto oooo NJNJNJNJNJDODODODODOT.ACCOUNTING@dot.state.nj.us, Gary Gorish, and Alan
MuMuMuMuMurdrrr ooooco h,h,h,h,h, of Accounting Operations. In the subject line, simply note “DL-
722222, DPDDD fffffililililile #, Estimate #” (Refer to Attachment “B”)

Immmmmpopoooportttttananananant:t:t:t:: Theeeee date of receipt of a correctly completed DL-72 starts the time 
fofofofofor ththththe eeee DeDeDeDeDepapapapaparrtment’s prompt payment obligations.  Any delays in processing 
thththththe eee esesesesestititititimamamamamattet  may result in the Department having to pay interest on the 
amououououountntntntnt due the Contractor.   If the Contractor submits an incomplete or 
incorrecee tly completed DL 72 the form must be rejected and the Contractor
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l. If the Bureau of Accounting Operations indicates that a Request for 
Billing, Form AC-75 is needed because a monthly estimate indicates over 
payment to the Contractor on previous estimates, and the amount paid to 
the Contractor exceeds the Adjusted Contract Amount, the Regional 
Construction Engineer will submit the Request for Billing in accordance 
with Section 4 of this procedure.

2. Substantial Completion Estimates  
a. A Substantial Completion estimate may only be processed when the RE 

has received approval of the Substantial Completion Memorandum (as 
per CPH VII.A).

b. After uploading a Substantial Completion estimate, the RE will inform the 
Regional Construction Engineer via e-mail, and request approval of the 
Substantial Completion estimate.  When the Regional Construction 
Engineer electronically approves the Substantial Completion estimate, 
the Regional Construction Engineer will respond to the RE, wait one 
working day, and then check to ensure that the estimate has passed edit.
 Only then will the RE transmit a printed copy of the proposed monthly 
progress estimate to the Contractor with a request to complete form DL-
72.

c. Upon receipt of the Contractor’s properly completed DL-72 with an 
original signature (fax or scanned images from the contractor are not 
acceptable), the RE must date stamp, as received, the front of the DL-72. 
 The RE will immediately scan the DL-72 and forward the image via e-
mail to NJDOT.ACCOUNTING@dot.state.nj.us, Gary Gorish, and Alan 
Murdoch of Accounting Operartions.  In the subject line, simply note “DL-
72, DP file #, Estimate #” (Refer to Attachment “B”)

3. Final Estimate 
a. A Final estimate may only be processed when the RE has received a 

copy of the executed Form AD-12, Department Action, for Project 
Acceptance and Final Payment (as per CPH VII.A). 

b. After uploading a Final estimate, the RE will inform the Regional 
Construction Engineer via e-mail, and request approval of the Final 
estimate.  When the Regional Construction Engineer electronically 
approves the Final estimate, the Regional Construction Engineer will 
respond to the RE. 

c. Accounting Operations will send a Proposed Final Certificate to the 
Regional Construction Engineer via e-mail to the ConNorth, RCE; 
ConCentral, RCE; or ConSouth, RCE e-mail boxes. 

d. The Regional Construction Engineer will forward the Proposed Final 

l. If the Bureau of Accounting Operations indicates that a RRRReR ququququesesesese t for 
Billing, Form AC-75 is needed because a monthly estimate indddddicicicicicataaaa eseseseses ooooovevvv r 
payment to the Contractor on previous estimates, and theeee aaaaamommmm ununnnntttt t papappp ididiidid ttttto oo o
the Contractor exceeds the Adjusted Contract Amount, thhe eeee Regigigigigionononononalallll 
Construction Engineer will submit the Request for BiBiBiBiBillllllllinininininggggg ininnnn aaaaacccccccccororororordadadadancncncncnce eeee
with Section 4 of this procedure.

2. Substantial Completion Estimates  
a. A Substantial Completion estimate may only bebebebebe ppppprorooorocecececessssssss edeeee wwwwwhehehehehen ththththhe RE 

has received approval of the Substantial CoCoCoCoCompmpmpmpmpleleleleletitttt on MMMMMemememememorororororanaaaa ddddum (as
per CPH VII.A).

b. After uploading a Substantial Compleeeeetttitt onnnnn eeeeestststsstimimimimimatatatatate,eeee tttttheheheheheh RRRRRE E E E E will inform the
Regional Construction Engineer viaaaaa eeeee-m-m-m-m-maiaiiiil,llll aaaaandndndndnd rrrrreqeqeqeqequuueuu ststststst approval of the 
Substantial Completion estimate. WWWWWhen thththththeeeee ReReReReRegiggigigiooooonal Construction
Engineer electronically approvvvvveeese ttthhehhh  SuSuSuSuSubsb tantntntntntiaiaiaiaial CoCCCC mpletion estimate, 
the Regional Construction Engigigigigineneneeeererrrr wiwiwiwiwillllllllll rrrrresesesee popopopopondndndndnd to the RE, wait one 
working day, and then checcccckkkk k tototototo eeeeensnsnsnsnsururururureeee e ttttthahahahahat tttt thththththe e e e e estimate has passed edit.
 Only then will the RE trannsnsnsn mimimimim tttt aaaaa prprprprprinininininteteteteteddddd ccccoc ppppypy of the proposed monthly 
progress estimate to the Connnnntrtrtrtrt acacacacactoorrrrr wwwwititititth hhhh aaaaa rererererequest to complete form DL-rrrr
72.

c. Upon receipt offfff tttthehehehehe CCCCCononontrtrtrtrtracacacacactototototor’s properly completed DL-72 with an 
original signatutuuuure (((((ffafff x oroooo ssssscacaacannnnnn edeeee  images from the contractor are not 
acceptable), tttthheheheh RRRRRE mumumumumuststsss  dadadadadatetetetete staaaaampm , as received, the front of the DL-72.
 The RE wiwiwiwiwillllllll iiiiimmmmmmmmmmededededediateteeteely ssssscacacacacannnnn ththththt e DL-72 and forward the image via e-
mail to NNNJNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNN DOOOOOOOOOOOOOOOOOOOOOOOOOT.TTTTTTTTTTTTTTTTTT ACACCACACACCACACAACAACACACACACACACACAACACACAACAACAAACACACAAACACAACCCCCOCOCOCOCOCOCOCOCOCOCOCOCCOCCCCOCCCCCOCCCCCCCCOCOCCCCCOOOUNUNUNUNUNUNUNUUNUNUNUNUNUNUNUNUNUNUUNUNUNUUNUNUNUNUNUNUNUNUNNUNUNUNUUNNTTITTTTTTTTTTTTTTTTTT NGNGNGNGNGNNGNNGGGGGGGGGGGGGGGGGGGGGGGGGGGGG@dot.state.nj.us, Gary Gorish, and Alan 
Murdocococcchhhhh ofofofofoff AAAAAcccccccccouuuuuntntntntntinininininggggg OpOOOO erererererartions.  In the subject line, simply note “DL-
72, DPPPPP fffffiliile eeee #,#,#,#,#, EEEEEstststststimimimimimatatatatate ##”###  (R(R(R(RRefer to Attachment “B”)

3. Final Estststststimimimimimatatatatateeeee
a. AAAAA FFFFFinnnnnalaaaa eeeeeststststtimimimimmatatatatateeeee maamamaay only be processed when the RE has received a 

cooooopypppp ooooof ffff thththththeeeee exexexexexecuted Form AD-12, Department Action, for Project 
Acceptanannnncecececec aaaaandndndndnd FFinal Payment (as per CPH VII.A). 

bbbb.b AAAAAftftftftfterrrrr uuuuuppplpp oaaaaading a Final estimate, the RE will inform the Regional 
CoCoCoCoConsnsnsnsnstrtrtrtrtrucuuuu tititititiooooon Engineer via e-mail, and request approval of the Final 
esssstittitt mamamamamate.  When the Regional Construction Engineer electronically 
apapappppprp ovvvovoves the Final estimate, the Regional Construction Engineer will
rerererer spspspspspond to the RE. 

c.cccc AAAAAccounting Operations will send a Proposed Final Certificate to the 
Regional Construction Engineer via e-mail to the ConNorth, RCE; 
ConCentral, RCE; or ConSouth, RCE e-mail boxes. 
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Certificate to the RE to review it for agreement with the project records.  If 
any discrepancies exist, the RE will return the Proposed Final Certificate 
to Accounting Operation with a memorandum noting the discrepancies 
and requesting that a corrected Proposed Final Certificate be issued.  A 
copy of the memorandum will be sent to the Regional Construction 
Engineer.  If the Proposed Final Certificate is satisfactory, the RE will 
return the Proposed Final Certificate to the Region Construction Engineer 
for processing.  If the Proposed Final Certificate indicates that the 
Contractor owes money to the Department, the Regional Construction 
Engineer will submit a Request for Billing in accordance with Section 4 of 
this procedure.

e. The Regional Construction Engineer will forward to the Contractor,  the 
following:

1) The Proposed Final Certificate 
2) A Payment Voucher - the Regional Construction Engineer shall 

complete: Parts A [Vendor ID]; D (Contractor Address); E (DOT 
Address); G (Payee Reference) and the dollar amounts in Part C 
(Refer to Attachment “C”).

3) A DL-72 
4) A transmittal letter requesting a response (Refer to Attachment 

“D”)

f. If the Contractor submits a Full or Conditional Release within 30 Days,
the Regional Construction Engineer will: 

1) Date stamp received, the front of the Payment Voucher, and the 
DL-72.

2) Complete an AC-1641 
3) Forward the original Payment Voucher, AC-1641, DL-72 and a 

copy of the AD-12, to Accounting Operations, and retain a copy of 
the documents for the project file.

g. If the Contractor fails to respond within 30 Days:
1) If the Contractor fails to provide any response, the Regional 

Construction Engineer will call the Contractor and request a 
response.  The Contractor’s failure to respond within the 30-day 
period results in his waiver of any rights for claims.  However, 
payment cannot be processed until the Contractor submits a 
completed DL-72 and Payment Voucher.  If the Contractor 
refuses to respond, the Regional Construction Engineer will send 
an e-mail to the Manager of Accounting Operations informing him 
or her that the Contractor has failed to respond to the Proposed 
Final Certificate and that additional attempts will be made to solicit 
the Payment Voucher and DL-72. 

2) If the Regional Construction Engineer is unable to serve the 

06/19/10

Certificate to the RE to review it for agreement with the projej ctttt rrrrrecececececorororrrdsdsssds.  If 
any discrepancies exist, the RE will return the Proposed FiFiFiFiFinananananal CeCeCeCeCertrtrtrtrtificccccatatatatate eeee
to Accounting Operation with a memorandum noting the discccccrerererer paaaaancncncncncieieieiees 
and requesting that a corrected Proposed Final Certtttififififificicicicicatatatatateeee bebebebebe iiiiissssssssssueueueueued.  A AA AA
copy of the memorandum will be sent to the Regegegegegiooooonananananal CoCoCoCC nstrtrtrtrtrucucucucuctititititionoooo  
Engineer.  If the Proposed Final Certificate is sssssatatatata isisisisisfafafafaactctctctctororororory,y, ttttthehehehehe RE wwiwiwiw ll 
return the Proposed Final Certificate to the Reggggiooooon CoCoCoCoConsnsnsssstrtrtrtrtrucucucucuctititititiononooo EEEEEngnngngngineer 
for processing.  If the Proposed Final Cerrrrrtititititififififf cacacacac tetetetete iiiiindndnddndicatatatatateseseseses thaaaaat the
Contractor owes money to the Departmenenenenenttt,t,t, theeeee RRRRRegiooooonaaaaal CoCoCoCoConstruction 
Engineer will submit a Request for Billing iiiiin acacacacaccococococordrdrdrdr anananananceccc wwwwwittthh SeSeSeSeSection 4 of 
this procedure.

e. The Regional Construction Engineeeeeerrrr r wiwiwiww llllllllll ffffoooororwawawawawardrdrdrdrd tttto ooo tttht e Contractor,  the 
following:

1) The Proposed Final Certrtrtrtrtificccccatatatatate
2) A Payment Voucher - tthehehehehe RRRRRegegegegegiiiiononononono alalalalal CCCCConononononstststststrrrrruction Engineer shall 

complete: Parts A [V[V[V[V[Vennnnndododododorrrrr IDDDDDD];;;;; DDDDD (C(C(C(C(Cononononontrttt actor Address); E (DOT 
Address); G (Payeeeeee RRRRRefefefefferererererenennnencecececece) )))) anananananddddd ththhththe dollar amounts in Part C 
(Refer to Attachment ““““C”C”C”C”C”).).).).).

3) A DL-72 
4) A transmitttttaaalaa  letetetettteteteteter rererererequqq estititititingngngngng aaaa  response (Refer to Attachment 

“D”)

f. If the Contractctctctctoroooo sssssubbbbbmimimimimitstststst aaaaa FFFFFuuuull oorooo  Conditional Release within 30 Days,
the Regionnnnnalalalala CCCCConononononstststststructttttioioioioion EnEnEnEnEngigigigigineneneneneer will: 

1) DDDDDaaaata e stststststamamamamampp p p p rerererereceeeeeiviviviviveeeed, thtttt e front of the Payment Voucher, and the 
DLDLDLDLDL-7-7-7-7-72.2222

2) CCCCComomomomomplplplplpleteeee eeeee anaaaa AAAACCCC-C 16666641 
3)))3)3) FFFFForororororo wawawawawardrdrdrdrd ttttthehehehehe origgiggg nal Payment Voucher, AC-1641, DL-72 and a 

coopypypypypy oof thhhhhe eeee ADADADADAD-12, to Accounting Operations, and retain a copy of 
thththththe eeee dododododocucucucucumemememm nnntnn s for the project file.

gg.ggg If ththththt e Coontntntntntraaaaactctctccc ororororr fffffails to respond within 30 Days:
1) If ffff thhhhhee ee e CCoCC ntractor fails to provide any response, the Regional 

CCCoCC nnnnnstruction Engineer will call the Contractor and request a
rererererespspspspsponse.  The Contractor’s failure to respond within the 30-day 
period results in his waiver of any rights for claims.  However, 
payment cannot be processed until the Contractor submits a 
completed DL-72 and Payment Voucher.  If the Contractor 
refuses to respond, the Regional Construction Engineer will send 
an e-mail to the Manager of Accounting Operations informing him 
or her that the Contractor has failed to respond to the Proposed 
Final Certificate and that additional attempts will be made to solicit
the Payment Voucher and DL-72

tpssand
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notice (e.g. the Contractor has gone out of business, or the 
notices are returned as undeliverable),  the Regional Construction 
Engineer will contact the Department of Treasury, Division of 
Revenue, Business Services (formerly Commercial Recording), 
[http://www.state.nj.us/treasury/revenue/telnumbers.htm] and 
obtain the name of the company’s registered agent for servicing 
processes.  The Regional Construction Engineer will send the 
registered agent the notice, and after 30 additional days submit a 
second notice to the registered agent.  If the Contactor and/or the 
registered agent have still not responded, the Regional 
Construction Engineer will submit a memorandum to the Director 
of Accounting recommending that any funds due the Contractor 
be forfeited.

h. If the Contractor’s response is received beyond the 30-day period, the 
Regional construction Engineer will: 

1) Date stamp received, the front of the Payment Voucher, and the 
DL-72.

2) Complete an AC-1641 
3) Forward the original Payment Voucher, AC-1641, DL-72 and a 

copy of the AD-12, to Accounting Operations, and retain a copy of 
the documents for the project file.

4. Request for Billing 
a. If an estimate indicates that the Contractor owes money to the 

Department, the Regional Construction Engineer will prepare a Request 
for Billing, Form AC-75, scan it and submit the form via e-mail to the 
Office of the Director, Construction Services & Materials.  The office of 
the Director will sign the form and forward it to Accounting Operations via 
e-mail.

b. If the amount owed is associated with a Proposed Final Certificate, the 
Regional Construction Engineer will forward the AC-75 along with the 
Payment Voucher, AC-1641, and DC-72 to the Office of Director, 
Construction Services & Materials. The Office of the Director will sign the 
form and forward all the documents to Accounting Operations.

c. The Regional Construction Engineer will complete Form AC-75, as per 
the instructions provided on Accounting Operations sharepoint drive.
Note that the description of the overpayment must identify the items and 
the funding involved for the items.    (Refer to Attachment “G”) 

notice (e.g. the Contractor has gone out of busineeesee s,ss,s,s, ooooorrrr r the
notices are returned as undeliverable),  the Regionaaaaal Cooooonsnsnsnsnstrtrtrtrt uuucuuctitittit ononononon  
Engineer will contact the Department of Treasuryryryryry, DiDDD viviiiisisisisis ononononon ooooofffff f
Revenue, Business Services (formerly Commerciaaaallll ReReReReRecococococordddddinininining)g)g)g)g ,
[http://www.state.nj.us/treasury/revenue/telnummmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmbbebbb rsrsrsrsrrsrrssssssssssssssssssssss.hh.h.hhhhh.h.hhhh.h.h.h..hhhhtmmtmtmmtmtmtmtmtmtmtmtmtmtmtmtmtmttmtmtmmtmmtmtmmtmtmmtmttmmmmmmmmmmmmmm] anddddd 
obtain the name of the company’s registered agagagagagenennnnt t tt t fofofofofor rrrr servrvvvvicicicicicinininining gggg
processes.  The Regional Construction EnEnEnEnEngigigigigineneneneneererererer wililililllllll sesesesesend tttthhhhehe 
registered agent the notice, and after 30000 adaaaa didididitititititionononononnalalalaal dddddayayayayaysssss ssusss bmbbbb it a 
second notice to the registered agent.  IfIfIfIfIf ttttthehehehehe CCCConnnnntaaaaactorrrrr aaaaandndnd/o/o/o/o/or the
registered agent have still nottttt rrrrresesesesespooooondndndnn ed, ththththheee ReRRR gional 
Construction Engineer will submit aaa aa memememememomomomomorarararar ndndndndndumumumumu to thhhhheeee Director 
of Accounting recommending tttthahahahah ttttt ananananany y y y y fuffff ndndndndnds s s dududududueeeee thhhhheeee e Contractor 
be forfeited.

h. If the Contractor’s response is rererererececececeeivededededed beyooooonddddd thththththe 303033 -day period, the 
Regional construction Engineer wwwwwilll:ll:l:l: 

1) Date stamp received,,,,, the eee frrrfrfrononononont offf ff thththththeeeee PaPaPaPaymymymymment Voucher, and the 
DL-72.

2) Complete an AC-164141414141 
3) Forward the original PaPaPaPaPaymymymymymennnnnttttt VVVVVouuuuchchchchcher, AC-1641, DL-72 and a 

copy of the ADADADADD 111-112222,2, to Accococooounununununtititititinnnngng OOOpOO erations, and retain a copy of 
the documeeeeennnntn s fofofofoforrrr r ththththt eeeee prpppp oject ttt fififififilelelelele.

4. Request for Billing 
a. If an estimatte eeee innnnndididididicccccateteteetes thththththat ttttthhhehh  Contractor owes money to the

Departmentntntntnt, thththththeeee e ReReReReRegigggg ononnnonal CCCCConononono stststststrrrruction Engineer will prepare a Request
for Billing,g,g,g,g, Fororororormmmmm ACACACACACC-7-7-7-7-75,5,5,55 sssssscannnn it and submit the form via e-mail to the 
Office ooooofffff ththththheeeee DiDiDiDiDirererrr ctctctctctoroooo , CoCoCoCoConsnsnsnsnstrtrtrtrtruction Services & Materials.  The office of 
the DiDDDD rectctctctctororororor wwwwwililililllllll sisisisis gngngngngn ttttthehehe fform and forward it to Accounting Operations via 
e-mamamamaail.

b..... IIIIff ff f ththhhhe eeee amamamamamououououountntntntnt ooooweweweweweddddd isi  associated with a Proposed Final Certificate, the 
ReReReReReggggig onnnnalaaaa CCCCCononononnststststs rurururuructc ion Engineer will forward the AC-75 along with the 
PPPaPP yment t t t VoVoVoVoVoucucucucucu hehehehh r, AC-1641, and DC-72 to the Office of Director, 
CoCoCoCoCoC nsnnnn trucucucucuctiiiooonoo SSSSServices & Materials. The Office of the Director will sign the 
fofofofoformrmrmrmrmm aaaaandndndndnd forrrrrward all the documents to Accounting Operations.

c. TTTTTheeeee RRRRRegeeee ional Construction Engineer will complete Form AC-75, as per r
thththththe innnnnssstss ructions provided on Accounting Operations sharepoint drive.
NoNoNoNoNote that the description of the overpayment must identify the items and
thhhhheeeee funding involved for the items.    (Refer to Attachment “G”) 
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Attachment “B” 

From: Lewis Morris
To: ACCOUNTING,NJDOT; Gorish, Gary; Murdoch, Alan; 
Subject: DL-72, DP File No. 06994, Estimate No. 4: 

The DL-72 for regular Monthly Estimate No. 4 for the Rt. 1 Sec. 1A & 2B project, DP File No. 06994, is 
attached and the estimate may be processed.

Lewis Morris
Resident Engineer
Region North Construction
(201)555-5001

CC: Field Manager, Regional Construction Engineer 

0606060606/1/ 9/10

Attachment “B” 

From: Lewis Morris
To: ACCOUNTING,NJDOT; Gorish, Gary; Murdoch, Alan; 
Subject: DL-72, DP File No. 06994, Estimate No. 4: 

The DL-72 for regular Monthly Estimate No. 4 for the Rt. 1 Sec. 1A & 2B prooooojejejejejectctctctct, DPDPDPDPDP FFFFFiliiii e NoNNNN . 060606060699999 4, iiiiissss
attached and the estimate may be processed.

Lewis Morris
Resident Engineer
Region North Construction
(201)555-5001

CC: Field Manager, Regional Construction Engineer 
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Attachment “D” 
October 01, 2006 

Acme Contracting Co., Inc. 
123 Generic Street 
Anonymous Big City, New Jersey 07000 

Attn: Mr. William Livingston 

Re: Route 1 Section 1A & 2B 
Federal Project No.: M-OOOS(000)

Dear Sir: 

Forwarded herewith is the Proposed Final Certificate No. 99 for the above noted project. Please be 
advised that within thirty days of the date of this letter you must return the attached Payment Voucher with 
either a full or a conditional release as required by Subsection 109.11.

If providing a full release, the following statement must be included on the front of the Payment Voucher:

In consideration of the above payment, I hereby release the State of New Jersey, the Commissioner of 
Transportation, the Department, their agents, officers, and employees from all claims and liability of 
whatsoever nature for anything done or furnished or in any manner growing out of the performance of the 
Work. 

If you wish to reserve the right for any claims against the Department, provide a conditional release with 
the following statement included on the front of the Payment Voucher: 

In consideration of the above payment, I hereby release the State of New Jersey, the Commissioner of 
Transportation, the Department, their agents, officers, and employees from all claims and liability of 
whatsoever nature for anything done or furnished or in any manner growing out of the performance of the 
Work except for __________________________. 

If additional space is required to list your claims, provide a letter listing all reserved claims, and in the 
conditional release state:   …except for the claims listed in a letter dated___________”.   The list of claims 
must include specific amounts for each claim, and only claims properly filed with the Resident Engineer 
may be reserved.

Submit your response to: Mr. Garret Wall, Regional Construction Engineer 
New Jersey Department of Transportation 
2 Route 21 
Newark, N.J. 07114 

 Sincerely, 

Regional Construction Engineer 

bc: Resident Engineer 
      file 

   CERTIFIED MAIL - RETURN RECEIPT REQUESTED NO.                    

Attachment “D” 
October 01, 2006 

Acme Contracting Co., Inc. 
123 Generic Street 
Anonymous Big City, New Jersey 07000 

Attn: Mr. William Livingston 

Re: Route 1 Section 1A & 2B
Federal Project No.: M-OOOS(000)

Dear Sir:

Forwarded herewith is the Proposed Final Certificate No. 9999999 ffffforrrrr ttthehehehehe aaaaabobobobob veveveveee notototototededededed proroororoject. Please be 
advised that within thirty days of the date of this letter you mmmmmususususu ttttt retuuuuurnrrnrr tthehehe aaaaatttttttttacacacacacheh d d d d d PPPayment Voucher with 
either a full or a conditional release as required by Subububbbsesesesesectctctctc ionnnnn 101010101 9.11.

If providing a full release, the following statement mussssttttt bebebebebe innnncn lllululudedededededdddd ononononon thehehehehe ffffrororororonnntn  of the Payment Voucher:

In consideration of the above payment, I heererererebbbbby y y y rerererereleleeleasasasasaseeee thththththe StStStStS ate eee offfff NNNNNewewewewew Jersey, the Commissioner of 
Transportation, the Department, their agents, ofofoffoffifififificecc rs,s,s,s,s  andndndndnd eeeempmpmpmpmplolll yeeseseseses from all claims and liability of 
whatsoever nature for anything done or furnishhhhhededededed oooorrrr r iniii aaaaanynynynynyy mmmmmanneeer growing out of the performance of the
Work. 

If you wish to reserve the right for aanynynynyny ccccclallll immmmms sss agggggaiaiaaainsssssttt t t the Department, provide a conditional release with 
the following statement included ooooonn thhheeee e fronononono t ofofofofof thee PPPPayyayyymem nt Voucher: 

In consideration of the abovvvvve eeee paaaaaymymymymyment, IIIII herrrrebebebebeby yy releeeeaaaase the State of New Jersey, the Commissioner of 
Transportation, the DeDeDeDeepartrtrtrtrtmemememem ntntntntt, , tht eir r r r r aagentstststss, ofofofofoffifififificccececers, and employees from all claims and liability of 
whatsoever nature fffofofor annnnnytytytytythihihih ngngngngg dddddonnnnneeeee orrrr fffffuuururu nishhheeeede  or in any manner growing out of the performance of the
Work except for r r rr ________ _________________ _______ _____________ ____________.

If additional space isisisisis rrrrreqeqeqeqe uiuiuiuirerererereddddd tototototo lllllisisisisist ttt yoyoyoooururururur claaaaimiiii s, provide a letter listing all reserved claims, and in the 
conditional release eee stsstss ate:  ……………exexexexexceeeeeptptptptp fffffororororor  the clclclclclaims listed in a letter dated___________”.   The list of claims
must include spepepepepecicicicicififififific amamamamamouuuuuntntntntnts s sss for eaeaaaachcccc ccccclalalalalaim, and only claims properly filed with the Resident Engineer 
may be reserved.d

Submit youuuuur reeeeespspspppooonoo se to:o:o:o:o: MrMrMrMrMr. Garret Wall, Regional Construction Engineer 
New Jersey Department of Transportation 
2 Route 21 
Newark, N.J. 07114 

 Sinnnnnccccec relylylyly, 

ReReRRR gigigigigionoooo alalalalal Cononononnstttttrurururuructc ion Engineer 

bcbcbcbcbc: ReReReReResidedededeent Engineer 
  fififififilelll
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Attachment “G” Attachment G  
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CONSTRUCTION PROCEDURES HANDBOOK 

SECTION VI  SUBSECTION  O DATE

CONSTRUCTION
OPERATIONS 

 ADVANCE TRAFFIC IMPACT NOTICES 
AND LANE CLOSURE REQUESTS 

10/19/07

1. The General Notes on the Traffic Control Plans will note the restrictions as to when lane 
closures may be performed for the project.  Both advance and progress notices are required 
prior to altering the normal flow of traffic.  The Department is committed to minimizing traffic 
impacts and providing the public with traffic information.  

Definitions:
Traffic Impact – Alterations in the normal flow of traffic, including – full or partial lane 
closures, full or partial shoulder closures, full or partial ramp closures, lane shifts, detours, 
and alternating traffic patterns.  This also includes moving operations such as line striping, 
and maintenance sweeping operations. 
Temporary Lane Closure – A traffic impact, which is set-up and removed on a daily basis.   
Permanent Lane Closure – A traffic impact, which is maintained for 24 hours or more. 
TIC  - Traffic Impact Coordinator 
TOC – Traffic Operations Center 

2. Advance Traffic Impact Notice (28-day Notice) 
a. For all projects, the Contractor must notify the Resident Engineer in writing 28 days 

in advance of a traffic impact.   This is required for any new Permanent Lane 
Closures.

For projects having only Temporary Lane Closures, an Advance Traffic Impact 
Notice is required only before the initial start of traffic impacts.  

Subsequent Temporary Lane Closures (including temporary detours, those in place 
for less than 24 hours) do not require a separate Advance Traffic Impact Notice; 
notice for the initial implementation of a traffic stage should include expected 
Temporary Lane Closures.    

Generally, the establishment of new Permanent Lane Closures may begin no earlier 
than the allowable lane closure hour permitted for Friday night, and must be must be 
fully implemented by 6:00 PM the following Sunday, and as otherwise restricted by the 
allowable lane closure hours noted in the General Notes on the Traffic Control Plans.  
However, if the Resident Engineer is aware of circumstances that warrant changing this 
from a weekend implementation to a work-week implementation (e.g. along shore routes 
during the summer season, nearby shopping malls or other special community 
concerns), the Resident Engineer should elevate a request for a change through the 
Regional Construction Engineer to the Director of Construction and Materials. 

b. Upon receipt of the Contractor’s 28- day Advance Traffic Impact Notice, the Resident 
Engineer will evaluate the notice for conformity with the Contract, and if acceptable, 
the RE will immediately forward a completed form TO-103 via e-mail to the TIC at 
TIC@dot.state.nj.us with a copy to the Field Manager, the Regional Construction 
Engineer, and the Director of Construction & Materials. 
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The description of the new traffic pattern should include any Temporary Lane 
Closures, which will be implemented during the stage, even if the Temporary Lane 
Closure is not being used at the onset.  

c. The TIC will forward the information to: 
1) Deputy Commissioner  
2) Chief of Staff 
3) Director of Communications 
4) Assistant Commissioner, Government & Community Relations 
5) Assistant Commissioner, CPM 
6) Director of Construction Services & Materials 
7) Director of Project Management 
8) Director of Operations Support 
9) Executive Director of Traffic Operations 
10) Director of Traffic Operations 
11) Regional Construction Engineer 
12) Field Manager 
13) Resident Engineer 
14) Program Manager 
15) Project Manager 
16) Manager of Traffic Operations 
17)  the respective TOC.  

d. The TOC will send a response to acknowledge receipt of the notice, and will indicate 
if a 14-day Advance Traffic Impact Confirmation Notice is required.   The 14-day 
Advance Traffic Impact Confirmation Notice is used to provide the public with traffic 
advisory information via Variable Message Signs.  Traffic Operations will assist 
Resident Engineers with any necessary changes to fixed signs and Portable Variable 
Message Signs.

3. Advanced Traffic Impact Confirmation Notices (14-day notices) 
a. If a 14-day Advance Traffic Impact Confirmation Notice is required, the Contractor 

must provide the Resident Engineer with a written notice confirming or rescheduling 
the date of the scheduled Permanent Lane Closure, 14 days before the date 
provided in the 28-day Advance Traffic Impact Notice.

b. Upon receipt of the Contractor’s 14- day Advance Traffic Impact Confirmation Notice, 
the Resident Engineer will immediately forward a completed form TO-103 via e-mail 
to the TIC at TIC@dot.state.nj.us with a copy to the Field Manager, the Regional 
Construction Engineer, and the Director of Construction & Materials. 

c. If it is determined that the Contractor will be unable to implement the new traffic 
pattern on the date scheduled with the 28-day Advance Traffic Impact Notice (within 
the standard Friday to Sunday time window), the Resident Engineer will immediately 
notify the TIC either by phone or by e-mail.  If delayed, the Permanent Lane Closure 
must be rescheduled for the next Friday for which the Contractor is prepared.  
Delays in implementing a Temporary Lane Closure can be rescheduled on the next 
available date that conforms to the General Notes on the Traffic Control Plans.  
Projects having alternative restrictions (those that do not have the standard Friday to 
Sunday restriction for implementing a Permanent Lane Closure), also must be 
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rescheduled for the next available date that conforms to the General Notes on the 
Traffic Control Plans.  

d. The TIC will forward the 14-day Advance Traffic Confirmation Notice information to 
the Director of Communications, and the Assistant Commissioner, Government & 
Community Relations, the Assistant Commissioner, CPM, the Director of Operations 
Support, the Director of Construction & Materials, the Director of Project 
Management, the Director of Operations Support, the Director of Traffic Operations, 
the Regional Construction Engineer, the Field Manager, and the respective Manager 
of Traffic Operations, and the respective TOC.    

4. Advanced Traffic Impact Confirmation Notices (7-day notices) 
a. A 7-day Advance Traffic Impact Confirmation Notice is required for all projects.  The 

Contractor must provide the Resident Engineer with a written notice confirming or 
rescheduling the date of the scheduled traffic impact, 7 days before the date 
provided in the 28-day Advance Traffic Impact Notice (or as rescheduled in a 14-day 
Advance Traffic Impact Confirmation Notice).   The 7-day Advance Traffic Impact 
Notice is used to provide the public with traffic advisory information via the 
Department’s website. 

b. Upon receipt of the Contractor’s 7- day Advance Traffic Impact Confirmation Notice, 
the Resident Engineer will immediately forward a completed form TO-103 via e-mail 
to the TIC at TIC@dot.state.nj.us with a copy to the Field Manager, the Regional 
Construction Engineer, and the Director of Construction & Materials. 

c. The TIC will forward the 7-day Advance Traffic Confirmation Notice information to the 
Director of Communications, and the Assistant Commissioner, Government & 
Community Relations, the Assistant Commissioner, CPM, the Director of Operations 
Support, the Director of Construction & Materials, the Director of Project 
Management, the Director of Operations Support, the Director of Traffic Operations, 
the Regional Construction Engineer, the Field Manager, and the respective Manager 
of Traffic Operations, and the respective TOC.    

5. Delays in Start Date for Traffic Impacts 
a. If the Contractor indicates that it will be unable to implement the Permanent Lane 

Closure on the date scheduled (within the standard Friday to Sunday time window), 
the new traffic pattern will be delayed until the following Friday.  Delays in 
implementing a Temporary Lane Closure can be rescheduled on the next available 
date that conforms to the General Notes on the Traffic Control Plans.  Projects 
having alternative restrictions (those that do not have the standard Friday to Sunday 
restriction for implementing a Permanent Lane Closure), also must be rescheduled 
for the next available date that conforms to the General Notes on the Traffic Control 
Plans.

b. If the Contractor informs the Resident Engineer that it is unable to implement a 
Permanent or Temporary Lane Closure on the date scheduled, the Resident 
Engineer will immediately inform the TIC via e-mail.   

c. If the a Permanent Lane Closure is delayed or if a Temporary Lane Closure is 
delayed by more than 7 days, the TIC will advise the Director of Communications, 
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and the Assistant Commissioner, Government & Community Relations, the Director 
of Operations Support, the Director of Construction & Materials, the Director of 
Project Management, the Director of Operations Support, the Director of Traffic 
Operations, the Regional Construction Engineer, the Field Manager, and the 
respective Manager of Traffic Operations, and the respective TOC.   

6. Requests to Deviate from Standard Procedure or the Contract. 
If circumstances warrant, restrictions for lane closures can be changed.  Approval for such 
will only be made where an important public interest is served.  Requests that are solely for 
the Contractor’s convenience will be rejected.   

a. Advance Notice Requirements
The Resident Engineer will forward requests to implement a traffic impact with less 
than 28-days notice to the Regional Construction Engineer with a detailed statement 
explaining the benefit to the Department and why the request should be granted.  If 
the Regional Construction Engineer concurs with the request, the Regional 
Construction Engineer will forward it to the Director of Construction & Materials. 

If the Director of Construction & Materials concurs with the request, the Director of 
Construction & Materials will discuss the request with the Director of Traffic 
Operations.  If they agree, the Director of Construction & Materials will forward it to 
the Assistant Commissioner of CPM.  The Assistant Commissioner will discuss the 
request with the Assistant Commissioner, Government & Community Relations, and 
with the Executive Director, Traffic Operations, and inform the Director of 
Construction & Materials of the decision.   

b. Allowable lane closure hours 
The Resident Engineer with the concurrence of the Regional Construction Engineer 
will forward requests to deviate from the allowable lane closure hours to the 
Manager, Traffic Operations.  If the Manager, Traffic Operations, concurs, the 
Manager will provide a written approval for the request.  If appropriate, the Resident 
Engineer will secure a Supplementary Agreement negotiating a credit to the 
Department for the change in allowable lane closure hours.  In situations, where a 
change in allowable lane closure hours is only permitted for a short period of time or 
is only permitted at the discretion of the Resident Engineer, a Supplementary 
Agreement is not appropriate.  When a Supplementary Agreement is deemed not to 
be appropriate, any written communication from the Resident Engineer to the 
Contractor should  note that the allowed change in lane closure hours can be 
rescinded by the Department at its discretion.   

c. Lane Closure implementation restrictions
(i.e. Friday to Sunday implementation of new traffic patterns)   
The Resident Engineer will forward requests to implement a traffic impact to the 
Regional Construction Engineer with a detailed statement explaining why the benefit 
to the Department and why the request should be granted.  If the Regional 
Construction Engineer concurs with the request, the Regional Construction Engineer 
will forward it to the Director of Construction & Materials.   

If the Director of Construction & Materials concurs with the request, the Director will 
forward it to the Assistant Commissioner of CPM.  The Assistant Commissioner will 
discuss the request with the Assistant Commissioner, Government & Community 
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Relations, and with the Executive Director, Traffic Operations, and inform the 
Director of Construction & Materials of the decision.   

d. Staging and Traffic Control Plan
Requests for a change in staging or with the Traffic Control Plan must be approved 
by the Project Manager, Regional Traffic Engineer and Traffic Signal and Safety 
Engineering (TSSE).  If a detour is involved, additional approvals by local 
governments may also be required.  After discussing the proposal with the Project 
Manager, the Resident Engineer will schedule a meeting to discuss the feasibility of 
the proposed change.  The Resident Engineer will invite the Field Manger, the 
Project Manager, the Manager of Traffic Operations and the Regional Traffic 
Engineer from TSSE.  Department Policy & Procedure advises that it may take 35 
days for a change to be approved.  The time needed to approve a particular request 
will depend on a number of factors, but Contractor’s should not expect an immediate 
response.

If Traffic Operations and TSSE concur with the proposed change in staging or the 
Traffic Control Plan, the Project Manager will secure written concurrence for the 
change from the Program Manager.  Project Management is responsible for briefing 
the Assistant Commissioner, Government & Community Relations, and the Deputy 
Commissioner if the proposed change alters the information provided in previous 
briefings.

Upon receipt of written concurrence from the Program Manager, the Resident 
Engineer will provide details explaining the change to the TIC along with Advance 
Notice as required above. 

7. Progress Notices  (Weekly and Daily Lane Closure Requests) 
a. The Contractor may only perform a lane or shoulder closing with the Department’s 

approval.  The Contractor is required to submit a request for planned lane and 
shoulder closures for each 7-day period beginning on Monday to the Resident 
Engineer by 9:00 a.m. of the preceding Friday.

b. The Resident Engineer will evaluate the requests for conformance with the Contract 
restrictions.  Additionally, the Resident Engineer will evaluate if a requested lane or 
shoulder closing is necessary to perform work, and if it unnecessary, the Resident 
Engineer may reject a lane or shoulder closure request.  The intent is not to reject a 
request because a closure could be avoided by any possible means, but rather to 
ensure that the significant interference to traffic is not permitted when no work is 
being performed or when interference can easily be avoided.   

By noon on the preceding Friday, the Resident Engineer will complete the Weekly 
Lane Closure Request, form TO-100, and submit it the respective TOC via e-mail.  
Form TO-100 should not be submitted via Fax.   

Permanent Lane Closures that continue to be in progress (unchanged from the 
previous report) must be reported every week on the Weekly Lane Closure Request, 
Form TO-100.   

c. By noon the day in advance (or on Friday for weekend closures), the Resident 
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Engineer will complete, Daily Lane and Shoulder Closure Request, form TO-101 and 
submit it to the respective TOC via e-mail.  Form TO-101 should not be submitted via 
Fax.  A TO-101 is not required for Permanent Lane Closures that are already in 
place.  It is required for each Temporary Lane Closure.   

d. Traffic Operations will inform, the Resident Engineer if the request is being 
disapproved within 4 hours of receipt of the request if the request is submitted during 
normal working hours, or within 12 hours of receipt if the request is submitted during 
non-business hours.  (If this is responsibility for submitting the TO-101 is delegated, 
TOC will inform the person submitting the TO-101).  

e. The Resident Engineer may reject or rescind approval for a lane or shoulder closing 
because of weather conditions, or because an emergency condition on or off the 
project results in excessive traffic congestion.   

8. Cancellations   
a. If a scheduled closure is cancelled due to weather or other causes, the Resident 

Engineer will submit the Daily Lane and Shoulder Closure Request, form TO-101, 
indicating the cancellation.  If the decision to cancel the scheduled closure is made 
after business hours or just prior to the scheduled start, the Resident Engineer will 
call or e-mail the respective TOC informing them of the cancellation.   

b. If a lane closure is opened up more than an hour earlier than scheduled, the 
Resident Engineer will phone and notify the respective TOC. 

9. Emergency Closures 
a. If an emergency lane closure is necessary, the Resident Engineer will phone and 

notify the respective TOC, the Field Manager and the Regional Construction 
Engineer.   If the emergency lane closure occurs after business hours, the Resident 
Engineer will call the Regional Construction Engineer. 

b. The Regional Construction Engineer will phone and notify the Director of 
Construction and Materials.   

c. The Director of Construction and Materials will notify the following by e-mail: Deputy 
Commissioner, Assistant Commissioner of CPM, Chief of Staff; Director of Project 
Management, Director of Operations Support, Executive Director of Traffic 
Operations, Director of Traffic Operations, Director of Communications, and the 
Managers of the TOC.

d. When the emergency work is completed and the lane is restored to service, the 
Resident Engineer will phone and notify the respective TOC, the Field Manager and 
the Regional Construction Engineer. 

10. Unanticipated Construction Delays 
a. The Department has a zero tolerance policy concerning late running 

construction.  The Resident Engineer is responsible for ensuring that the 
Contractor adheres to the allowable lane closure hours provided in the Contract.  
Under no circumstance should the Contractor be permitted to work beyond the 
allowable working hours provided without prior approval from Traffic Operations.   
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b. The Resident Engineer must ensure that the Contractor begins removal of traffic 
control devices so that the lane or shoulder closing is opened to traffic in 
accordance with the allowable lane closure hours.  Additionally, the Resident 
Engineer should evaluate the work to determine if the Contractor’s work progress 
is sufficient so that it will be able to open the lane or shoulder to traffic. 

c. There may be times when working beyond the planned allowable closure hours 
is necessary to deal with exigent circumstances in the interest of public safety 
(e.g. utility line break, equipment breakdown in the lane, etc...). If a lane or 
shoulder closure is scheduled and can not be opened by the required time, the 
Resident Engineer will phone and notify the TOC and provide the following 
information:

1)  The name and phone number of the Resident Engineer (and the 
name and phone number of the on-site person in charge if the 
Resident Engineer is not on-site) 

2) The allowable lane closure hours  
3) The anticipated time the lane will be reopened 
4) The reason for the delay  
5) If the Contract provides for lane occupancy damages, and if so, what 

the rate is. 

Additionally, the Resident Engineer will phone and notify the Field Manager and 
the Regional Construction Engineer.  

The Resident Engineer should continue to update  Traffic Operations, the Field 
Manager, and the Regional Construction Engineer about the situation until the 
closure is opened to traffic.  Often, the RE will need to provide information 
updates on an hourly basis.  

11. Developer Agreements 
a. Generally, Advance Notices for Traffic Impacts are not required for work performed 

under a Developer Agreement.  However, Regional personnel should use their 
judgment as to when the TIC should be informed of a Traffic Impact for work under a 
Developer Agreement.  When submitting this information, Regional personnel should 
clearly communicate that the Traffic Impact is associated with a Developer 
Agreement, and that the information is being sent to keep Senior Management 
informed.

b. For Major Access projects, the TIC will forward the information to the Director of 
Communications, and the Assistant Commissioner, Government & Community 
Relations, the Assistant Commissioner of CPM, the Manager of Major Access, the 
Director of Construction & Materials, the Director of Traffic Operations, the Regional 
Construction Engineer, the Field Manager, and the respective Manager of Traffic 
Operations, and the respective TOC. 

c. Progress Notices (Weekly and Daily Lane Closure Requests) are required for all 
Traffic Impacts associated with a Developer Agreement.   
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During the Constructibility Review, Construction will inform Major Access if it will require a 
Consultant Resident Engineer and/or a Consultant Inspection Staff.  Generally, both Consultant 
Resident Engineers and Consultant Inspection Staff are utilized for the majority of Major Access 
Agreements.  State Resident Engineers are usually utilized only on agreements with a very 
significant scope of work. 

If a Developer is directed to provide consultants, they are required to use a consultant firm that 
is prequalified by the Department for construction inspection services.  The Regional Consultant 
Coordinator (RCC) may assist a Developer with a list of consultant firms but must not give the 
appearance of favoring any particular consultant firm.  If the Developer asks about a firm for 
which the RCC is not familiar, the RCC should inquire with Professional Services Procurement.  
Additionally, a firm may become prequalified with the Department through Professional Services 
Procurement. 

Prior to the Preconstruction Conference, the Developer must identify the consultant firm, which 
will provide construction inspection services and a resume for the proposed Resident Engineer.  
The project Field Manager or the RCC will review the resume of the proposed Resident 
Engineer.  If necessary, the RCC or the RCE may interview the proposed Resident Engineer to 
determine if the individual is acceptable.  Under the terms of the Agreement, the Resident 
Engineer is required to be a full time Resident Engineer on the construction site and have one of 
the following requirements: 

(1) Licensed PE with a minimum of three years experience as a Resident Engineer for 
construction inspection of road and/ or bridge construction projects. 

(2) Ten years experience with inspection of road and/or bridge construction projects, 
four years of which shall have been in the capacity as a Resident Engineer. 

(3) NICET-4 certification with at least three years as a Resident Engineer on road and/or 
bridge construction projects. 

Prior to actual construction, the consultant firm must provide the Field Manager with resumes for 
all construction personnel.   At least one person assigned to the project should have the Traffic 
Control Coordinator Certification.  All consultant construction inspectors are subject to approval 
by the Field Manager.  The Field Manager should require similar road/bridge construction 
inspection experience and may also require SAT or ACI certifications.  The Department does 
not require a specific number of consultant inspectors for an Agreement Project.  Rather, it 
simply requires that “a sufficient number of trained engineering and inspection personnel” be 
provided to adequately and completely perform the requirements of the agreement. 

Because much of the Standard Specifications and the Construction Procedures Handbook is 
not written from an agreement project perspective, the following topics are provided to highlight 
key responsibilities for a Consultant Resident Engineer.  It is not intended to be an exhaustive 
list, but rather should be used as a starting point for the Field Manager in guiding the consultant.  

1. Insurance 
The Developer/Contractor must provide a Certificate of Insurance that complies with Subsection 
107.23 of the Standard Specifications. 
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• No work may be permitted within the State’s ROW without valid insurance certificates on 
file with the Resident Engineer.  

• The Insurance Certificate must clearly identify the Agreement Project.   
• The Comprehensive and General Liability Insurance must name the State, its officers 

and employees as additional insured.   
• The required minimum amounts of insurance are: 

General Liability   $3,000,000 
Professional Liability   $1,000,000 [For Developer’s Consultant] 
Automobile Liability   $1,000,000 
Workers’ Compensation amount required by law 

• The Consultant Resident Engineer shall review the insurance certificate and provide it to 
the Field Manager.  The Field Manager will forward a copy to the Regional Construction 
Office for its files. 

2. DC-34 Key Contact Personnel 
The Consultant Resident Engineer must submit a DC-34, Key Contact Personnel, prior to the 
performance of any work within the State’s ROW.  The information on the DC-34 is also entered 
into the Department’s ACES program (see Reports below). 

3. Work Zone and Traffic Safety 
Maintaining public safety is to be given the highest priority.  Consultant inspectors will suspend 
Contractor’s operations and take any additional action necessary to safeguard the public from 
any immediate hazard. 

All traffic control devices must be in accordance with NJDOT’s standard details.  Traffic control 
devices must be NCHRP-350 compliant.  All construction signs and traffic control devices must 
be in place prior to performing any work within the State ROW.  Consultant inspection staff 
should be thoroughly familiar with Section VIII of the Construction Procedures Handbook.  

The consultant inspection staff must perform daily traffic control safety inspections. All traffic 
control devices must be maintained in good condition, and in conformance with the Traffic 
Control Plan.  The consultant must inform the Developer/Contractor of any work zone or traffic 
safety deficiencies immediately.  Minor deficiencies must be corrected within 24 hours.  
Immediate hazards require immediate action.  If a Developer/Contractor fails to take corrective 
action, the Resident Engineer shall inform the Field Manager.   

Any changes to the Traffic Control Plan (TCP) require approval by the Regional Traffic 
Engineer- Work Zones.  For projects in Sussex, Warren, Passaic Bergen, Morris, Essex, 
Hudson, Union, Hunterdon, Somerset, and Middlesex counties the Traffic Engineer can be 
reached at (732) 409-3260.  For projects in Cape may, Atlantic, Cumberland, Salem, 
Gloucester, Camden, Burlington, Ocean, Monmouth and Mercer counties the Traffic Engineer 
can be reached at (856) 486-6724.  The Resident Engineer should also discuss any changes 
with the Field Manager. 

Prior to performing any working within the State ROW, the Developer/Contractor must submit a 
Safety and Health Program in accordance with Subsection 107.10 of the Standard 
Specifications.  The Resident Engineer must ensure that the Program is reviewed and accepted 
by the Regional representative from the Office of Capital Project Safety (ROCPS Rep). 

Prior to performing any work at night within the State ROW, the Developer/Contractor must 
perform a Nighttime Operation Demonstration in accordance with Subsection 617.05 of the 
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Standard Specifications.  The Resident Engineer must contact the RCOPS Rep. who will review 
the demonstration. 

4. Traffic 
Prior to closing any shoulders or lanes, the Resident Engineer must fax a Traffic Interference 
Report (TIR) to Traffic Operations (North or South office depending on location), and to the 
RCOPS Rep. The TIR must be submitted a minimum of 72 hours before the lane restricted.  
Consultant inspection staff should be thoroughly familiar with Section VI Subsection O of the 
Construction Procedures Handbook.  

The consultant inspection staff will enforce the allowable working hours.  If the 
Developer/Contractor is unable to reopen a lane restriction by the required time, the consultant 
staff will call and inform Traffic Operations.  These restrictions are not to be taken lightly.  
Failure to adhere to the allowable working hours may result in suspension of the work.   

Whenever a significant traffic event (e.g. serious traffic accident, traffic backups, work 
performed beyond the allowable work hour…) occurs, the Resident Engineer should call and 
inform both the Field Manager and the NJDOT Regional Office. 

5. Contractors & Subcontractors
Any work performed within the State’s ultimate ROW must be performed by contractors that are 
prequalified by the Department for the type of work.  The Resident Engineer must obtain a list of 
all contractors/subcontractors and what work each will be performing.  The Resident Engineer 
shall submit the list to the Regional Construction Office for review, and approval.  The Resident 
Engineer must monitor the work to ensure that only approved subcontractors perform work. 

6. Materials 
The Resident Engineer shall compile a list of all materials to be used in construction.   The 
Developer/Contractor is required to submit a Materials Questionnaire (DC-2891) for all materials 
to be incorporated into the work of the project.  The DC-2891 is used to identify the source of 
materials.  Approval of the DC-2891 is approval of the source only.  It is not an approval of the 
material itself.  The DC-2891 is reviewed and signed by the Resident Engineer and then 
forwarded to the NJDOT Bureau of Materials, PO Box 607, Trenton NJ 08625.  Please note that 
for concrete and asphalt suppliers, it is sufficient to indicate the supplier name, plant address, 
and the mix design serial number on the DC-2891.  

Electrical items are not approved by the Bureau of Materials.  For electrical items, a list of the 
items and catalog cuts to NJDOT Bureau of Traffic Signal and Safety Engineering, PO Box 600, 
Trenton NJ 08625.

Intelligent Transportation System (ITS) items are also not approved by the Bureau of Materials.  
For ITS items, a list of items and catalog cuts must be sent to NJDOT Intelligent Transportation 
System Unit, PO Box 600, Trenton NJ 08625. 

When approved, the DC-2891 will indicate the method of material acceptance (e.g. Field 
Testing, Certification, or Random Plant Inspection). 

Generally, there are three types of materials that require field sampling and testing: Concrete; 
Hot Mix Asphalt; and Soil Aggregates (e.g. Subbase, DGABC, Zone 3 Embankment). 
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Plant inspection for concrete and bituminous material is performed by NJDDOT Regional 
Materials.  On site testing of materials (concrete and soils) are usually performed by NJDOT 
Regional Materials.  Prior to any work on the project, the Resident Engineer should contact the 
NJDOT Materials team leader to receive NJDOT forms and tags for concrete testing.  By 2:00 
PM of the day preceding delivery of hot mix asphalt, concrete, soil aggregate material, the 
Resident Engineer must fax a notice to Regional Materials office.  Regional Materials may 
inform the Resident Engineer that Plant Inspection and/or Field Inspection by NJDOT Regional 
Material is waived.  Such a waiver is only for the single request and should not be taken as a 
general waiver.  Concrete or hot mix asphalt should not be permitted to be used without plant 
inspection by Regional Materials (unless specifically waived by Regional Materials).  Materials 
tickets should be checked for the plant inspector’s signature.   

If NJDOT Regional Materials indicates that it will not be able to perform field-testing for 
concrete, the consultant inspection staff shall be required to perform slump and air void testing.  
Additionally, consultant inspectors may be required to prepare concrete cylinders for strength 
testing.  These cylinders will require NJDOT tags.  Guidance for Concrete Site Testing is 
provided in Construction Procedures Handbook Section VI Subsection F-12. 

Soil Aggregates will require sampling and analysis by NJDOT Regional Materials prior to use.  
The Resident Engineer must obtain from the Developer/Contractor independent testing results 
for gradation and optimum moisture.  These must be submitted with the DC-2891 for any soil 
aggregates. After delivery and prior to placement the NJDOT Materials team leader obtain a 
sample for testing that will be compared to the Developer’s test results.  After placement, 
Subbase and DGABC will require compaction density testing.  The Resident Engineer must 
contact the materials team leader to coordinate density testing.  The Resident Engineer must 
ensure that Subbase and DGABC have passed density testing prior to the application of a 
succeeding layer.   

Prior to HMA paving, the Resident Engineer must hold a pre-paving meeting.   The Field 
Manger will assist the Resident Engineer as to who should attend this meeting. 

Core samples may be required.  The Resident Engineer must contact the Bureau of Materials to 
determine if core samples will be required.  If required, core samples of HMA must be taken no 
sooner than 12 hours after paving and no later than 48 hours for the first lot and no later than six 
working days for subsequent lots.  Cores are taken by the Contractor in accordance with 
Subsection 404.23 at locations determined by the Bureau of Materials.  Guidance for requesting 
coring sample locations, coring, handling and delivery of cores is provided in Construction 
Procedure Handbook Section VI Subsection F-14.   

The Standard Specifications provides for payment adjustments in lieu of removal and 
replacement for some material deficiencies.  Some Agreements may have provisions by which a 
Developer may provide payment in lieu of removal and replacement.  If the Agreement does not 
have this provision, the Resident Engineer should discuss non-conforming material reports with 
the Field Manager. 

Certain types of materials will be inspected at the supplier’s yard (e.g. pre-cast inlets, RCC pipe, 
reinforcement steel).  These materials must have a NJDOT inspection stamp. 
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It is important that the Consultant checks the materials being used on the project and ensures 
that only approved materials are used.  The Consultant should receive all material delivery 
tickets and certifications (as required).   

7. Work Drawings and Changes in Design 
All work drawings shall be submitted in accordance with Subsection 105.04.  All work must be 
performed according to approved plans and drawings.  The procedure for submitting and 
approving drawings should be reviewed with the Developer/Contractor at the start of the project. 

In all instances the Field Manager shall be informed of any design changes.  Any required or 
requested design changes must be approved by the Case Manager from NJDOT Major Access.  

The Field Manager will be informed of any design changes, and all changes will be thoroughly 
documented for the as-built drawings. 

8. Environmental
Prior to the performance of any work, all erosion control and sediment control items must be in 
place.  Consultant inspection staff must make regular inspections for environmental compliance.  
Strict attention should be paid to silt fence maintenance, erosion repairs, and brushing dirt or 
dust off the roadway.  If there are regulated or hazardous waste issues on the project, the 
Resident Engineer should discuss them with the Field Manager.  Guidance for hazardous waste 
or spills can be found in Section VI Subsection C of the Construction Procedure Handbook. 

9. Electrical Work 
All electrical work is subject to inspection by NJDOT electrical inspectors.  The Resident 
Engineer shall notify the Regional Electrical Engineer or his designated inspector prior to the 
start of any electrical work that will become part the Department’s system.  Prior to starting any 
work, an inspection of existing facilities shall be performed.  This includes disruption of any loop 
detectors.  Many Agreement Projects involve traffic signals.  Whenever a Developer/Contractor 
enters a signal controller cabinet or performs any work on an existing traffic signal, the 
Developer/Contractor assumes the responsibility for maintenance of the system until 
acceptance of the signal.  This requires maintenance inspections by the electrical contractor 
every two months.  It also includes emergency call requirements.  Guidance regarding Traffic 
Signals is provided in Section VI Subsection H of the Construction Procedures Handbook.  
Activation of a new traffic signal system may only be performed after obtaining written 
authorization.  A separate agreement to cover operation and maintenance must be in place, 
prior to energizing any proposed electrical facilities. 

10. Reports 
The consultant inspection staff must complete daily inspection reports on Department forms DC-
29’s.  These reports shall detail the work performed and the construction methods used.  The 
reports shall document how the work conforms to the plans and specifications. The Consultant 
will be required to have a computer to run the States ACES computer program as modified for 
Agreement Projects.  The information from the daily reports must be entered into ACES, and 
biweekly DC-156 reports must be generated every two weeks.  

The Resident Engineer must maintain a project diary noting activities performed on the project 
every day.  Guidance for diary entries and record keeping may be found in Section III 
Subsection B of the Construction Procedure Handbook. 
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11. Maintenance 
The Developer/Contractor is responsible for performing maintenance of the roadway within the 
limits of the project in accordance with Subsection 105.19 of the Standard Specifications.  This 
includes removal of debris, general sweeping, and patching potholes.   

12. Acceptance and Closeout 
The Developer/Contractor must submit a set of As-built Plans on clear Mylar.  The Key Sheet 
shall include a certification signed by a Professional Engineer stating that the project was 
constructed in substantial conformance with the plans and specifications.  The Resident 
Engineer shall review the as-built plans and ensure that they accurately reflect any changes. 
CADD files or Mylar drawings may be required on some projects.  These are sent to the office of 
Regional Design Survey in the Regional Headquarters. 

When the Developer/Contractor has completed the work, an acceptance inspection will need to 
be scheduled.  The Resident Engineer will first review the project with the Field Manager to 
determine if the project is ready for an Acceptance Inspection.  If Field Manager concurs, the 
Resident Engineer will contact arrange an Acceptance Inspection in accordance with Section VII 
Subsection A of the Construction Procedure Handbook.  

Upon completion of any corrective action the Resident Engineer will send a notice to the RCE 
that the project is ready for a Final Acceptance Inspection.  The RCE will schedule the Final 
Acceptance Inspection and initiate the Certificate of Completion, DC-20.  If the initial 
Acceptance Inspection did not require any corrective action, the Resident Engineer will notify 
the RCE that the initial Acceptance Inspection is to be considered the Final Acceptance 
Inspection, and request the DC-20.  The Resident Engineer will review the need for additional 
closeout requirements with the Field Manager (e.g. Memorandum for Raised Pavement 
Markers, As-built Database Input form DC-77) Additional guidance for closeout of agreement 
projects can be found in Section VII Subsection J of the Construction Procedures Handbook. 

The Field Manager shall be responsible for ensuring that project records are collected and 
transferred to the Regional Office for Record Storage.   



 

 

CONSTRUCTION PROCEDURES HANDBOOK 

 

  SECTION VI     SUBSECTION  Q                      DATE 
 

CONSTRUCTION 

OPERATIONS 

Vertical Under-clearances and Lane Width 

Restrictions 

 

10/20/10 

 

The Department maintains an inventory that records the vertical under-clearance of all 

structures (bridges and overhead signs).  It is important to ensure that the minimum under-

clearances are obtained to keep vehicles from hitting our structures, but it is also important to 

ensure that the Department has an accurate record of vertical under-clearances, because this 

information is used to direct over-sized vehicles along the highway system.  Similarly, 

information about lane width restrictions for single-lane-each-direction highways is also used to 

direct over-sized vehicles.   

 

For this purpose, the following procedure is provided: 

 

I. Vertical Under-clearance 
A. Pre-Construction Review 

1) The RE will review the project plans to determine if the project will reduce the 

vertical under-clearance (VUC) of a roadway by more than 6” for structures 

having an existing VUC of more than 15’- 0”, or more than 3” for structures 

having an existing VUC of less than 15’-0”.  The RE should be able to obtain this 

information from simply reviewing the plans; it is not intended that the RE verify 

existing clearances.  The RE should consider the following: 

i. Are new structures (bridges or overhead signs) being constructed that will 

result in a VUC where none existed previously? 

ii. Are changes planned to existing structures that will change the VUC? (e.g. 

changes in the height of a structure, adding a new sign)  

iii. Are there changes to the road grade that will affect the VUC of a structure 

overhead? 

iv. Are there changes in VUC due to temporary structures? 

v. Are there changes in staging of shifting of traffic lanes that change the VUC? 

vi. Do any of the structures have VUC that are less than the posted clearance or 

less than 14’-6”?  

NOTE: N.J.S.A. 27:5G-1 through 4, requires that every road having a VUC of less 

than 14’-6” have a minimum clearance marked or posted on the structures. If 

changes result in a VUC of less than 14’-6” to a lane opened to traffic, the RE should 

ensure that appropriate signs are posted.  In addition, if there are any changes to the 

VUC for a structure with existing reduced minimum clearance signs, the RE should 

ensure that the signs are appropriately changed. 

 

 

B. Changes during Construction  

1) If construction will  reduce an existing VUC by more than 6” for structures having 

an existing VUC of more than 15’- 0”, or more than 3” for structures having an 

existing VUC of less than 15’-0”, the RE will notify the TIC (Traffic Interference 

Coordinator) via e-mail prior to performing the work.  If the work is specific to a 

certain stage, the RE will notify the TIC of the planned change to the VUC with 
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the Advanced Notice for Traffic Interference for that stage.  If the change is not 

specific to a particular stage, the RE will notify the TIC of the planned change to 

VUC with the Advanced Notice for Traffic Interference at the start of the project.   

2) If new structures (temporary or permanent) are constructed, prior to opening the 

roadway to traffic, the RE will notify the TIC (Traffic Interference Coordinator) via 

e-mail that new VUC’s are established.  If the structure is being constructed over 

roadways open to traffic, the RE will notify the TIC of the planned VUC prior to 

performing the work.   

3) If a change to the road grade reduces an existing VUC by more than 6” (or more 

than 3” for structures having an existing VUC of less than 15’- 0”), the RE will 

inform the TIC of the planned VUC.  If the work is specific to a certain stage, the 

RE will notify the TIC of the planned change to the VUC with the Advanced 

Notice for Traffic Interference for that stage.  If the change is not specific to a 

particular stage, the RE will notify the TIC of the planned change to the VUC with 

the Advanced Notice for Traffic Interference at the start of the project.  

4) When notifying the TIC of a change in VUC, provide the following information: 

i. Project Name 

ii. Structure(s) description  

iii. Structure(s) number 

iv. Roadway with changed VUC 

�� Direction of Roadway (e.g. NB, SB, NB & SB …)�

 

NOTE:  Construction operations may affect the VUC of a structure several times during 

a project.  Notices of changes in VUC during construction are not required every time a 

beam is placed, or a section of roadway is milled or paved.  Rather, a single notice is 

requested for the project, unless the change is stage specific.     

 

C. Measuring VUC 

1) The RE should obtain VUC measurements during stage construction to avoid 

having additional lane closures for this sole purpose. 

2) Measurements of VUC are to be made to the nearest 1/10 of a LF, and taken at 

each lane line, shoulder line, and curb line/edge of pavement line beneath the 

structure.  For Bridge structures, measurements must be taken beneath each 

fascia beam.  

 

D. As-built of VUC - Vertical Under-clearance Report  

1) For all projects that have structures having a change in the VUC (even when less 

than 6”), after the completion of the project, the RE will submit a Vertical Under-

clearance Report, Form DC-31 to Structural Evaluation via e-mail to 

Structural.Evaluation@dot.state.nj.us.  

2) Thus, the report is required, whenever paving under a structure or placing new 
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beams or overhead signs. 

3) The RE will provide a sketch detailing the road configuration, lane numbering and 

locations of measurement with the Vertical Under-clearance Report. 

 

II. Lane Width Restrictions 
A. Changes during Construction  

1) If construction will reduce the number of available lanes to one lane in any 

direction, or if it will reduce the lane width of an existing one lane each direction 

highway, the RE will notify the TIC via e-mail prior to performing the work.  If the 

work is specific to a certain stage, the RE will notify the TIC of the planned lane 

width restriction with the Advanced Notice for Traffic Interference for that stage.  

If the change is not specific to a particular stage, the RE will notify the TIC of the 

planned change to VUC with the Advanced Notice for Traffic Interference at the 

start of the project.   

2) When notifying the TIC of a change in a lane width restriction, provide the 

following information: 

i. Project Name 

ii. Roadway/ Direction of Roadway (e.g. NB, SB, NB & SB …) 

iii. Mile post limits of lane width restriction 

iv. Lane Width include lane width and shoulder width 

3) When a lane width restriction is removed, notify the TIC of the change.   

 

NOTE:  Notices of lane width restrictions are not required for every temporary lane 

closure.  Rather, a single notice is requested for the project, unless the change is stage 

specific.     
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c. The Resident Engineer shall submit the following to the appropriate Design office  
' (Regional Survey) with a copy of the letter of transmittal to the Regional 
Construction Engineer, Field Manager and Project Manager:

1) As-Built plans
2) As-Built Summary (DC-104) (Retain original, submit a copy).

NOTE: On items for which the Division of Design Services is responsible for as-built 
calculations, the Resident Engineer will request from the Division of Design Services 
the original calculations for inclusion in the project files.

11. As-Built Index

An as-built index shall be placed at the beginning of the DC-30 sheets in the soft 
cover binder. A copy of the DC-104 As-Built Summary Report can be used as the 
index. A sample index is included in the Construction As-Built Manual. The sample 
DC-30 sheets in the Construction As-Built Manual shall be used as a guide for all 
As-Built work manually prepared or generated by ACES.

12. As-Builts for projects with 2007 Standard Specifications

a) Review Section 104.03.03 Types of Changes to determine if any contract 
item is to be addressed as described in this section or whether a change 
is to be addressed by a supplementary agreement item.

b) Review Section 109.01 Measurement of Quantities.
Review the Estimate - Distribution of Quantities in the plan sheets to
identify which items have been designated as measured items (M) or as
proposal items (P) by having suffix P or M in the item number
respectively.

c) The percentage difference for As-Built Adjustment of a proposal item (P) 
as indicated in section 109.01 is based on the entire quantity in the 
proposal not on percentage differences or discrepancies of quantities at 
individual locations or individual plan sheets. 

d) Review Section 109.08 As-Built Quantities for procedure of acceptance of 
As-Built Quantities by the Contractor. 
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e) Review Section 152.04 Insurance.   
Final payment for the noted liability insurance items (OCP, Pollution, 
Railroad) is based on the bid amount. Final payment is not to exceed the 
bid amount.  The paid invoices are to be kept in project files. Refer to BDC 
# BDC10S-12 dated 12/22/10. 

f)   Review Section 155.03.03 Telephone Service.
Telephone Service consists of monthly charges for telephone and cellular
phones provided for the field office and materials field laboratory excluding set up 
charges.  Payment for Telephone Service is for the actual costs of the charges 
as evidenced by paid bills submitted within 60 days of receipt from the service 
provider for telephone and cell phones.

g)  Review Sections 401.03.03 (H),(I),(J),402.03.01 (H),(I), 405.03.02 (I), (J) , 
405.03.02(I),(J), 507.03.02(N) and 903.03.05 (E), (F). Asphalt and Concrete 
Quality pay adjustments shall be applied by creating the applicable extra item 
from the 2007 Standard Pay Item List. 

The Standard Pay Item list with item description can be found at: 
http://www/state/nj.us/transportation/business/trnsport/pdf/payitemlist.pdf

This includes; Hot Mix Asphalt Air Void Quality Adjustment, Hot Mix Asphalt 
Rideability Qaulity Adjustment, Hot Mix Asphalt Thickness Quality Adjustment, 
Concrete Thickness Quality Adjustment, Concrete Rideability Quality Adjustment 
and Concrete Strength Quality Adjustment.  Note:  Adjustments cannot be made 
in Asphalt or Concrete contract bid item. 

13. Regional Construction Stormwater Report

 At Substantial Completion the RE must complete a DC-13 Regional Construction 
Stormwater Report.  Each type of stormwater/drainage structure constructed or 
modified must be shown on the report.  All the stormwater structures specified in 
Subsection 602 of the Standard Specifications and Items such as Retention Basins, 
Wetland Mitigation Sites, scuppers etc must also be shown on the report.  Record the 
milepost for interstate, State and county routes on the form.  For locations which do not 
have a milepost, record the station provided on the Plans. The RE must submit the 
report to the Regional Office by December 31 of each year.  The Region Office will 
compile all the reports into a master report and submit them to Environmental Services 
before March 1 of the following year. 
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